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Mpeaoucnosne

1 PASPABOTAH Bcepoccuncknm Hay4HO-UccnenoBaTenbCkKUM UHCTUTYTOM
AokymeHToBegeHna u apxuBHoro gerna (BHAWOAL) denepanbHon apXvBHOM
cnyx6bl Poccun

BHECEH Hay4yHo-TexHnyeckum ynpasneHnem FocctaHgapta Poccun

2 NMPUHAT W BBEAEH B OEMCTBWE [MocTaHosnexvem [occTanaapta Poccum
ot 3 mapta 2003 r. N 65-cT

3 BBEJEH BINEPBbIE

1 O6nacTb NpUMeHeHns

HacToswmin cTanHgapT pacnpocTpaHsieTcs Ha opraH13aLOHHO-
pacnopsiguTenbHble AOKYMEHTbI, OTHOCAWMECS K YHUMUMPOBAHHOW cUCTEME
opraHu3auMoHHO-pacnopsanTensHon aokymenTtaumm (YCOPL), - nocTaHOBREHMs,
pacnopsXXeHns, NpuKkasbl, pelLueHusi, NPOTOKOMbl, akTbl, NMMCbMa W Ap. (Qanee -
AOKYMeHThl), BkmtoyeHHble B OK 011-93 "O6ulepoccumickuii knaccudmrkaTop
yrnpasneHyeckon gokymeHTaumn" (OKY[]) (knacc 0200000).

Hactoaumin cTaHgapT ycTaHaBfMBaET: COCTaB PEKBU3UTOB [LOKYMEHTOB;
TpeboBaHUA K OCOPMIIEHMIO PEKBM3UTOB AOKYMEHTOB; TpebGoBaHusA K GnaHkam
AOKYMEHTOB, BKItOYas GnaHku AOKYMEHTOB c BOCMNpOM3BEAEHNEM
"ocynapcTtBeHHoro repba Poccuiickon ®enepaumu.

CxeMbl pacnonoxeHnsi peKBU3NTOB JOKYMEHTOB NPUBEAEHbI B NPUINOXEHUN A,
ob6pa3subl 651aHKOB JOKYMEHTOB - B NpUroxeHun b.

TpeboBaHMA HaCTOALLEro CTaHAapTa ABNATCA PEKOMEHAYEMbIMU.
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2 CocTaB peKBU3UTOB AOKYMEHTOB

Mpn nogrotoBke U  OGOPMIEHUM [OOKYMEHTOB WCMOMb3YlOT Creayrolme
PEKBUUTI:

01 - N'ocygapcTBeHHbIN repb Poccunckon depepauum;

02 - repb cybbekTa Poccuickon ®epepaumm;

03 - ambriema opraHusauum Unn ToBapHbIN 3HaK (3HaK 0B CnyxmMBaHus);
04 - ko opraHu3auuu;

05 - OCHOBHOM rocygapCTBEHHbIA perncTpaumoHHbii  Homep (OIPH)
tOPUONYECKOro NN a;

06 - wumaoeHTUMKaAUMOHHBLIA HOMEpP  HanoronnaTenblmKa/kog  NPUHKMHLI
nocTtaHoBku Ha ydeT (MHH/KTIM);

07 - kog, hopMbl AOKYMEHTAQ;

08 - HanmeHoBaHWe opraHM3auuu;

09 - cnpaBoYHble JaHHble 06 opraHu3auuu;

10 - HaumeHoBaHWe BNOa OOKYMEHTA;

11 - paTa QOKYMEHTa;

12 - perncTpaumoHHbIN HOMEP AOKYMEHT3;

13 - ccCbIfka Ha perMcTpaLmMoHHbLIN HOMEP U AaTy JOKYMEHTa;
14 - MeCcTO cocTaBneHus NN U3gaHns LOKYMEHTA;
15 - agpecar;

16 - rpud yTBEPKOEHMSA OOKYMEHTA;

17 - pesontouus;

18 - 3aronoBOK K TEKCTY;

19 - oTMeTKa 0 KOHTpOrie;

20 - TEKCT AOKYMEHTQ;

21 - OTMETKa O HanMyuu NPUIIoXKeHus;

22 - noanuceb;

23 - rpuc cornacoBaHna AOKYMEHTa;

24 - BU3bl COrNacoBaHUs LOKYMEHTA;

25 - OTTUCK neyaTu;



26 - OTMETKa 0 3aBEPEHUM KOMUMU;

27 - oTMeTKa 06 ucnonHuTene;

28 - oTMeTKa 00 MUCMONMHEHMM LOKYMEHTA 1 HanpaBfieHnn ero B A4eno;
29 - oTMEeTKa 0 NOCTYNNEHNN OOKYMEHTA B OpraHM3aLnio;

30 - ngeHTMdmKaTOp 3NEKTPOHHOM KOMUN JOKYMEHTA.

3 Tpe6oBaHusi K ohopMeHN0 PEeKBU3UTOB
OOKYMEHTOB

3.1 lNocypapcTtBeHHbIM repb Poccuinckon denepaummn nomewaroT Ha 6GrnaHkax
OOKYMEHTOB B COOTBETCTBUM C PefepanbHbiM KOHCTUTYLIMOHHBLIM 3akoHoOM "O
[ocynapcTBeHHom repbe Poccunckon Pepepaumnn” (CobpaHne 3akoHogaTenscTea
Poccuiickon ®enepaumm, 2000, N 52, yacTb |, c1.5021).

3.2 Tepb cybvekta Poccuiickon Pegepaumm nomew@rT Ha 6naHkax
AOKYMEHTOB B COOTBETCTBMM C MNpPaBOBbIMM akTaMu CyObekToB Poccuiickon
depepauyumn.

3.3 OmbOnemy opraHuM3aumm WM TOBapHbIM 3HaK (3HaK oObGCnyxMBaHWS)
nomMewiaoT Ha 6rnaHkax opraHuM3aumi B COOTBETCTBMM C YCTaBOM (MosioxeHnem o6
opraHusauumm).

3.4 Kopg opraHusauum npoctaBnstoT no O6uepoccuickomy Knaccudmkaropy
npeanpusaTun n opraHnsauunmn (OKIO).

3.5 OCHOBHOM TrOCYyOapCTBEHHbIN  perucTpauuoHHblin  Homep  (OIPH)
IOPUOMYECKOTO  NMLA MPOCTaBMAT B COOTBETCTBMM C  [AOKYMEHTaMM,
Bbl[@aBaEMbIMW HArlOroBbIMM OpraHamu.

3.6 WMpeHTudwmkaumoHHbLIA  HOMEp  Hanoronnatenbwmka/kog  MPUYUHBI
noctaHoBkn Ha ydveT (MHH/KTIM) npocTaBnaioT B COOTBETCTBUMM C AOKYMEHTaMW,
BblJaBaeMbIMW HANOroBbIMNU OpraHamu.

3.7 Kog dopmbl pgokymeHTa npoctaensdoTr  no  O6wepoccumnckomy
knaccudmkaTopy ynpasreHyeckon gokymeHTauum (OKY[).
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3.8 HammeHoBaHve opraHmsauum, SBSIOWENCA aBTOPOM OOKYMEHTa, OOSPKHO
COOTBETCTBOBAaTb HAMMEHOBAHWIO, 3aKpensieHHOMYy B €€  yydpeauTerbHbIX
DOKYMEHTaXx.

Hag HavmeHoBaHVEM oOpraHuM3auum ykasblBalOT COKpaLleHHoe, a npu ero
OTCYTCTBUM - TOSIHOE HaMMEHOBaHME BbILWECTOSAWEN opraHuM3aumm (npu ee
HanM4un).

HanmeHoBaHusa opraHusdauuni cybbektoB Poccunckon depepaumm, MMEKOLLINX
Hapsgy C rocygapcTBeHHbIM A3blkoM Poccuiickon denepauumn  (pycCckum)
rocy4apCTBEHHbIN s3blk CyObekToB Poccunckon depepaunn, nedataroT Ha ABYX
S3blKaXx.

HanveHoBaHne opraHmsaumm Ha rocy4apCTBEHHOM s3blke CcybbekTa
Poccuiickon degepaunm mnm MHOM A3bIKE pacnofiaralT HWKe WM cnpaBa oOT
HaMMeHOBaHWs1 Ha rocyaapCcTBEHHOM A3blke Poccurckon ®eaepaumu.

CokpalleHHoe HauMeHoBaHMe OpraHuM3auun NpPUBOAAT B TeX cnyyasx, Korga
OHO 3aKpensieHo B YydypeauTenbHbIX LOOKYMeHTax opraHusauuu. CokpallgeHHoe
HavMeHoBaHMe (B CKOBKaxX) MOMELLAIOT HUPKE MOJSTHOro U 3@ HUM.

HavmeHoBaHve domnmana, TeppuTopuanbHOro oTAesNieHns, npeacTaBUTeNnbCTBa
yKasblBalOT B TOM CJlydae, €CfiM OHO 4BNSeTCA aBTOPOM [OOKYMeEHTa, U
pacnonaratoT HWKe HaUMEHOBaHNA OpraHM3aunu.

3.9 CnpaBo4Hble gaHHble 06 opraHmM3auun BKIoYatoT B cebs: NOYTOBLIM aapec;
HoMep TenedoHa W OpyrMe CBeAeHUs MO YCMOTPEHMIO oOpraHu3auum (Homepa
dakcoB, TENEKCOB, CHETOB B BaHKe, agpec 35eKTPOHHOM NoYThl 1 Ap.).

3.10 HawumeHoBaHWe BuMOa [OOKYMEHTa, COCTaBfIEHHOrO WM U3LaHHOro
opraHu3aumen, OrmkHO BbiTb onpeaeneHo yctaBoM (NosoxeHnem o6 opraHMsauum)
N OOIPKHO COOTBETCTBOBATL BMAaM AOKYMEHTOB, npeaycMoTpeHHbiM OKY[ (knacc
0200000).

3.11 [JaTon foKymMeHTa aBnseTcsa aarta ero noanucaHnsa unm yTeepxaeHust, ons
NpoToKOMa - farta 3acefaHus (MPUHATMA pelueHus), ANs akTa - gata cobbiTus.
[OKyMeHTbI, u3gaHHble AByMSA unn 6ornee opraHusauusmMu, SOSMKHbI UMETb OOHY
(eavnyto) paty.

[aty pokymeHTa odopmnstoT apabckumn undpamm B nocrneaoBaTerlbHOCTU:
AeHb Mmecsaua, mecsy, rog. [eHb mecsiua v Mmecsay, oopMnsaloT ABYMS napamu
apabckux undp, pasgeneHHbIMU TOYKOW; rog - YeTblpbMsi apabckmumu Lndpamn.

Hanpumep, gaty 5 uioHa 2003 r. cneayet ocopmnats 05.06.2003.

[onyckaeTtcsa cnoesecHo-UndpoBon cnocob odopmneHns gatbl, Hanpuvep 05
nmoHa 2003 r., a Takke oopmneHne gatbl B nocrieqoBaTenbHOCTU: rod, Mecsu,
AeHb mecsua, Hanpumep: 2003.06.05.

3.12 PerucTpauymoOHHbIN HOMEP [OKyMeHTa COCTOUT M3 €ro nopsigKkoBoro
HOMepa, KOTOPbIN MOXHO AOMOMHATL MO YCMOTPEHWUIO OpraHu3auum NHOEKCOM Aena
MO HOMeHKaType aen, nHdopMaLmnen o KoppecnoHgeHTe, UCMONHUTENSIX U 4.

PernctpaumnoHHbIN HOMEP AOKYMEHTa, COCTaBfIEHHONO COBMECTHO ABYMSI U
Gonee opraHM3aunsMm, COCTOUT U3 pPerncTPaLMOHHBIX HOMEPOB AOKYMEHTA KaXaom
N3 3TUX OpraHM3aLui, NPOCTaBMSEMbIX Yepe3 KOCYH YepTy B nopsagke ykasaHus
aBTOPOB B [JOKYMEHTE.

3.13 Ccbifnka Ha perycTpaLMOHHbIN HOMEP 1M AaTy AOKYMEHTa BKIlOYaeT B cebs
perMcTpaumoHHbIN HOMEP 1 AaTy AOKYMEHTA, Ha KOTOPbIN A0SmkeH ObITh AaH OTBET.



3.14 MecTo cocTaBneHus Unn U3gaHns LOKYMEHTa YKa3blBalOT B TOM Cllyvae,
€CIn 3aTpyaHeHOo ero onpeaeneHve no pekemsntam "HanmeHoBaHue opraHusaumn’”
n "CnpaBoyHble AaHHble 06 opraHusauumn”. MecTo cocTaBneHust UM mns3gaHus
YKa3blBalOT C Y4ETOM MPUHATONO agMUHUCTPATUBHO-TEPPUTOPUANIBHOIO AeneHus,
OHO BKIOYaeT B ceb5 TONbKO OOLLENPUHATBIE COKPALLEHUS.

3.15 B kauyecTBe agpecata MoOryT ObiTb OpraHMsauun, WX CTPYKTYpPHbIE
nogpasgeneHns, LOMMKHOCTHble unm  dwmsndeckme nuua. [lMpu  agpecoBaHun
AOKYMeHTa [OSPKHOCTHOMY JMLY MHUUManbl YyKasblBalT nepen  dramurven.
HanmeHoBaHWe opraHusauuMm U ee CTPYKTYPHOrO noapasferneHunsl ykasbiBaloT B
MMeHuTENbHOM nagexe. Hanpumep (3gecb u panee npuMmepbl HaMMeHOBaHUSA
opraHu3aumin, X cnpaBoYHble AaHHbIe U p. ABMATCS YCIOBHBIMMN):

MuHiocT Poccum

[enapTameHT nHdopmaTmnsauymm

n Hay4YHO-TEXHNYECKOTrO
obecne4veHus

J[lormKHOCTL LA, KOTOPOMY adpecoBaH AOKYMEHT, yKasblBaloT B AaTerlbHOM
nagexe, Hanpuvep:

"eHepanbHOMY AUpPEKTOopY
OAOQO "CeBepHble permoHb!"
B.A. IlaryHuHy

nnn

AO "3OneKkTpoLEeHTPOMOHTaX"
"maBHOMY Byxrantepy
B.M. KoueToBy

Ecnm QOKyMeHT OoTnpaBnstoT B HECKOMbKO OAHOPOAHbLIX OpraHu3auun unm B
HECKONbKO CTPYKTYPHbIX MNOAPa3fdeneHni OL4HOW opraHu3auuun, TO KX criegyet
yKasblBaTb 0600LLEHHO, HanpuMmep:

AOMUHUCTpaLUN panoHOB
MockoBckon obnactu

[lonyckaeTcs UeHTpupoBaTb Kaxayl CTPOKYy pekBusmuta "Agpecat” no
OTHOLLEHMIO K CaMOW OfIMHHOW CTpoke. Hanpumep:



[ maBHOMY pefakTopy
MN3pgaTtenbckoro aoma
"Megvagom"

H.B. CemuHon

[lokyMeHT He gorkeH copoepxatb 6onee 4vetbipex agpecatoB. Crnoso "Konus'
nepeq BTOPbIM, TPETbUM, YETBEPTHIM agpecataMu He ykasbiBatoT. [pu Gorbluem
4yucne agpecaToB COCTaBMIAT CMMCOK PACChINKM JOKYMEHTA.

B coctaB pekBusnTa "Agpecat"” MOXET BXOAUTb NOYTOBLIA agpec. ANEMEHThI
MOYTOBOrO agpeca YyKkasbiBalOT B  MOCMeoBaTENbHOCTY,  YCTaHOBMEHHOW
npaBuiamMmmn okasaHus ycryr no4TOBOW CBA3WN.

Mpn agpecoBaHuM nUCbMa B OpraHM3auuilo yKasblBaldT €€ HanMeHOBaHWe,
3aTeM NOYTOBLIM agpec, Hanpumep:

["locypapcTBeHHOoe yypexaeHue

Bcepoccuinckui Hay4HO-
nccrnenoBaTenbCKun
WHCTUTYT AOKYMeHTOBeAEeHNS n

apXuBHOroO aena
MpodcotosHass  yn., A4. 82, Mocksa,
117393

lMpn agpecoBaHWM [OKYMEHTa (M3MYECKOMY InuvLy YyKasbiBalT amMunvio u
nHULManbl nonyyaTens, 3aTem NOYTOBbLIN aapec, Hanpuvep:

O6pasyosy O.I1.

yn. Cagosas, 4. 5, kB. 12,
r. Jlunkun, Knpeesckum p-H,
Tynbckas o6n., 301264

3.16 [JokyMeHT yTBepgaeTcs AOMKHOCTHBIM fMLOM (OOSPKHOCTHBIMU N aMin)
WM cneuunanbHO u3gaBaeMbiM LOKYMEHTOM. [lpu yTBepXOeHun [OKYMeHTa
OOSPKHOCTHBIM JIMLLOM TpU yTBEPXKOEHUS AOKYMEHTa AO0SPKEH COCTOATb U3 CrioBa
YTBEPXIOAKO (6e3 kaBbl4ek), HAaMEHOBaHNS OOIPKHOCTUM nvua, YTBEep)KaatoLLero
AOKYMEHT, ero nognucu, MHLKnanoB, samunnm u gatbl yTBEPXKOEHUS, Hanpumep:



YTBEPXIOAKO
Mpe3ngeHT 3A0 "PocTtekcTmnb"

JTnyHasa B.A. CtenaHoB
noAanucb

[ata

[onyckaetcs B pekBusute "lpud yTBEepxOoeHUs LOKyMeHTa" LEeHTpupoBaTb
3J1leMEHTbI OTHOCUTESTIbHO CaMOW OSIMHHOM CTPOKKU, Hanpumep:

YTBEPXIOAKO

"eHepanbHbIN AMPEKTOP

AQO "OneKkTpoHHble TexHonornn'"
JInynas nognucb

J1.B. KysHen 0B

[ata

Mpn yTBEPXOEHUM [OOKYMEHTA HECKONbKUMW LOSPKHOCTHLIMU - NiLaMK KX
noanucu pacnornaratT Ha O4HOM YPOBHE.

Mpn yTBEpXOEHUN [OKYMEHTA MOCTAHOBMEHWEM, peELUEHUEM, MPUKa3oM,
NPOTOKONOM rpud yTBepxaeHus coctont ua criosa Y TBEPXKOEH (YTBEPXOEHA,
YTBEPXIOEHbI unn YTBEPXXOEHO), HaumeHoBaHUA yTBEPXKOalOLEro AOKYMEHTa
B TBOpUTENbHOM Nagexe, ero gartbl, Homepa. Hanpuwvep:

YTBEP>XXJOEH
peLleHem obero cobpaHms
akuumoHepoB oT 05.04.2003 ez 14

nnn

YTBEP>XOEHO
npukasom BHANOAL
ot 05.04.2003 Mz 82

Mpud yTBEpkOeHWs [OOKyMeHTa pacronaraloT B MNpaBOM BEpPXHEM  Yriy
AOKYMEHTA.

3.17 Pe3onouus, HanMcaHHasa Ha OKYMEHTE COOTBETCTBYIOLMM AOMKHOCTHLIM
MuoM, BKMYaeT B cebda dhamunnv, uHUMUManbl UCMNOMHUTENEen, copepxaHve
nopy4eHus (Npy HeoBXoAUMOCTM), CPOK UCMNOMHEHWS, MOANUCH U AaTy, Hanpuvep:



Mopososown H.B.
denoceeson H.A.

MpoLuy NoAroToBUTL NPOEKT
aoroBopa o} KoHcanTunHroson
rpynnow

"TEPMNKA" k 05.10.2003

JlnyHasa nognuceb

[arta

[onyckaeTcsa ogopmsieHre pe3ontounm Ha oTAEeNbHOM JIUCTE.

3.18 3aronoBOK K TEKCTY BKIOYaeT B cebs KpaTkoe cogepxaHne OOKYMEeHTa.
3aronoBoK A0mkeH ObITb corfacoBaH C HAMMEHOBaHEM BMAa AOKYMEHTA.

3aronoBOK MOXeT OTBeYaTb Ha BONPOCHI:

0 4YeMm (0 KOM)?, Hanpumep:

Mpukas o co3gaHumn aTTecTalMoOHHON KOMUCCUN;

yero (Koro)?, Hanpumep:

[omkHOCTHas MHCTPYKLUMA BeayLLero akcnepTa.

K TekcTy OOKYMEHTOB, OGOpMIiEHHbIX Ha 6GnaHkax dopmaTta AS, 3arornoBoOK
AOMyCcKaeTCcs He yKa3blBaThb.

3.19 OT™MeTKy O KOHTpOrie 3a UCMNOoNHeHneM gokymeHTa obo3HavatoT 6ykson "K",
CNnoBoM urv wramnom "KoHTpornb".



3.20 TeKkCT OOKYMEHTa COCTaBfiAlOT Ha rocygapCTBEHHOM si3blke Poccumrckon
denepaumm nnm Ha rocygapcTBeHHbIX A3blkax cyobekToB Poccuickon denepaumm
B COOTBETCTBMM C 3akoHogaTenbcTBoM Poccunckon Pepepaumm n cybbekToB
Poccuiickon ®enepaumu.

TeKkCTbl AOKYMEHTOB OOPMISIOT B BUAE aHKeTbl, Tabnuubl, CBA3HOIO TEKCTa
NN B BUOE COEANHEHMS TUX CTPYKTYP.

Mpn cocTaBneHMn TeKcTa B BuAe aHKeTbl HaMMEHOBaHUSA MNPU3HAKOB
XapakTepusyemoro obbekTa 4oSPKHbl ObITh BblpaXeHbl MMEHEM CYLLECTBUTESNbHbIM
B WMEHUTENbHOM MNagexe WM CroOBOCOYETAHWMEM C [farofioM BTOPOro nuua
MHOXECTBEHHOIMO 4ucCria HacToslwero wnmM npoweawero BpemeHn ("nmeete”,
"Bnageete" mim "Gbimn", "Haxogunmcb" U T.4.). XapakTePUCTUKKW, BblpaXeHHbIe
CINOBECHO, OOMKHbI ObITb COrnacoBaHbl C HAMMEHOBaHUSIMM MPU3HAKOB.

lpadbl 1 CTpoKM Tabnuubl OOMKHBbI UMETb 3arofioBKW, BbliPaXXEHHbIE UMEHEM
CYLLECTBUTENbHBbIM B UMEHUTENBbHOM nagexe. Noa3saronoBku rpad 1 CTPOK AOSMKHbI
ObITb cornacoBaHbl ¢ 3arofnioBkamn. Ecnm Tabnuuy nevatarot 6onee 4em Ha OgHOM
CTpaHuue, rpadbl Tabnuubl LOMKHbI OblTb MPOHYMEPOBAHbI M Ha Crieaylowwmx
CTpaHuuax AOrkHbl ObITb HaneYaTaHbl TONbKO HOMepa 3TuX rpad.

CBA3HbIN TEKCT, Kak npaBwuio, COCTOMT M3 OBYX 4YacTen. B nepson 4yactu
YKa3blBalOT MPUYMHbI, OCHOBaHUS, LN COCTaBfEeHUs OOKYMEHTa, BO BTOPOW
(3aKnuYmMTENBHONM) - PELLEHUsl, BbIBOAbI, NPOCLObLI, NPEASIoXEHNA, peKOMeHAaLNMN.
TekCT MOXeT cogepxaTb OAHY 3aKkMuYUTENbHYK 4YacTb (Hanpumep, npukasbl -
pacnopsguTencHylo YacTb 6e3 KOHCTaTMPYIOLLEN; NUCbMa, 3asiBIEHUs - NPOCbOy
6e3 NnoscHeHus).

B TekcTe OoOKymeHTa, MOArOTOBMEHHOrO Ha OCHOBaHUMM AOKYMEHTOB APYrux
opraHuM3auuMi WM paHee Wu3OaHHbIX AOKYMEHTOB, YKa3blBalOT MX PEKBU3UTLI:
HavMeHOBaHVe OOKYMEeHTa, HaMMEeHOBaHWE OpraHn3aummy - aBTopa JOKYMeHTa, AaTy
AOKYMEHTa, perMcTpaLMoHHbIN HOMEP AOKYMEHTA, 3arofloBOK K TEKCTY.



Ecnmn TekcT cooepXUT HECKOSTbKO peLleHW, BbIBOOOB WU T.4., TO €ro MOXHO
pasbuBaTtb Ha pasfgenbl, nogpasnenbl, NyHKTbl, KOTOPble HYMEpYT apabCckumm
umdpamu.

B nokymeHTax (npukas, pacrnopseHue n T.4.) opraHnsauunn, 4encTBYOWMX Ha
NpyHUMNax efuHOoHavYanus, a Takke [OKYMEHTax, aApeCOBaHHbIX PYKOBOACTBY
opraHudaumu, TeKCT wu3naraloT OT MepBoro rvua eaWHCTBEHHOro 4ucna
("npukasbiBarn”, "npeanarato”, "npowuy”).

B OoKyMeHTax KomnnervanbHbIX OpraHoB TEKCT u3naraloT OT TpeTbero nvua
eMHCTBEHHOro Yncna ("noctaHosnaet", "pewmn").

B coBMeCTHbIX JOKyMeHTax TEKCT u3raratoT OT NepBoro finua MHOXeCTBEHHOIO
yucna ("npukasbiBaem”, "pewmnun").

TekCT npoTokona wsnaraloT OT TPETbero Iunua MHOXECTBEHHOIO 4ucna
("cnywann", "BeicTynnnmn", "noctaHoBunn", "peumnmn").

B HOokymeHTax, ycTaHaBnuBawLWmx npaBa M 00A3aHHOCTM OpraHusauunm, ux
CTPYKTYPHbIX MNoApasgeneHni (MonoXeHue, MHCTPYKUMS), a Takke coaepxalmx
onucaHue, OoueHKY ¢aKTOB WM BbiBOAbl (aKT, chipaBka), WUCMOMb3YKT dopmy
N3MNOXEHNs TeKCTa OT TpeTbero nmua eaUHCTBEHHOro UMM MHOXECTBEHHOMO Yucra
("oTpoen ocywecTBnseT dyHKumM", "B cocTaB 0b6beauHeHus BXoaATt", "Komuccus
ycTaHoBuna").

B nucbmax ncnonb3yoTt creayowme opMbl U3MNOXKEHUS:

- OT NepBOro N1ua MHOXeCTBEHHOrO Ymcrna ("npocum HanpasuTk", "HanpaBnsem
Ha paccMoTpeHue");

- OT MepBOro fmua eamHCTBEHHoro yucrna ("cuutato HeobxoaumbiM", "nNpoLuy
BblAenmTb");

- OT TpeTbero nmua efuHCTBEHHOro yucna ("MUHUCTEPCTBO He BO3paxaet”,

"BHUWLOAL cuntaet BO3MOXHbIM").

3.21 OTMEeTKy O HanmuuuMm nMpUIoXKeHUs, Ha3BaHHOTO B TeKCTe MUCbMa,
odhopMIIAT crneayroLmm obpasom:

MpunoxeHwne: Ha 5 n. B 2 3K3.

Ecnv nucbMo nmeeT npunoxeHwe, He Ha3BaHHOE B TEKCTE, TO yKasblBalOT €ro
HauMeHOBaHWe, YUCO NICTOB M YMCIIO IKIEMMNSIFAPOB; MPU HaNMYUM HECKOSbKUX
MPUIIOXEHUN NX HYMEPYIOT, Hanpumep:

Mpunoxenne: 1. MNonoxeHwne 06 YnpasneHun pernoHasnbHoro
KpegouToBaHus Ha S n. B 1 3K3.

2. [lpaBuna nogrotoBkn U OGOPMSIEHNS  [LOKYMEHTOB
YnpaBneHusi permoHansHoOro KpeanToBaHnsa Ha 7 1. B 2 9Ka3.

Ecru NPUIIoXXeHNA C6pOLLIIOpOBaHbI, TO YUCJIO JIMCTOB HE yKa3bIBaloT.



Ecnu Kk gokymMeHTy npunaratoT ApYyron JOKYMEHT, TaKXe UMEIOLLMIN NPUIoxeHue,
OTMETKY O HanMuum NPUNoXeHnst oopMnsaT cregyowmm obpasom:

Mpunoxenne: nucbMo Pocapxmea ot 05.06.2003 wz 02-6/172 n npunoxeHue K
HeMmy, Bcero Ha 3 1.

Ecnu npunoxeHue HanpasnsalT He BO BCe yKas3aHHble B JOKYMEHTe agpeca, To
OTMETKY O €ro HanM4umM oopMIAT cregyowmm obpasom:

MpunoxeHwne: Ha 3 n. B 5 9K3. TOMLKO B NepBbIN agpec.

B npunoxeHun K pacnopaguTenibHOMY OOKYMEHTY (NOCTaHOBIIEHUS, NPUKa3bl,
pacnopsKeHusi, NpaBuna, MHCTPYKLIUK, NOSNIOXEHUS, peLLeHns) Ha NepBOM ero nmcTe
B NpaBoM BepxHeMm yrry nvwyT “lpunoxeHve ne" € yKaszaHMem HanMeHOBaHWs
pacnopsguTencHoro AOKYMEHTa, €ro AaTtbl W perMcTpalMoOHHOro Homepa,
Hanpumep:

MpunoxeHne mez 2
K npukasy PocapxvBa
o1 05.06.2003 nz 319

Honyckaetcsa  BblipaxeHne "TIPUNTIOXXEHUME nz" nevatatb NpORMCHbLIMU
OykBamMK, a TaKxe LeHTpUpoBaTb 3TO BblpaXxeHue, HauMeHoBaHWe JOKYMEHTa, ero
Aaty W perucTpauuoHHbI HOMEpP OTHOCUTENbHO CamoW [OJIMHHOW  CTPOKW,
Harpumep:

MPUNOXXEHUNE ne 2

K npukasy  MuH3gpaBsa
Poccuu

ot 05.06.2003 nz 251

3.22 B cocTaB pekBusuta "lMognnce” BXoOAT: HAMMEHOBaHWE AOSPKHOCTU NLa,
nognvcaBLlero AOKYMEHT (NOofHoe, ecnn [OKYMEHT odopMreH He Ha ©OnaHke
AOKYMEHTa, N COKpaLLeHHoe - Ha LOKYMEHTe, OpopMSIEHHOM Ha OrnaHke); nuyHas
NoANUCh; pacLumdpoBka nognucy (MHMLWanel, dammnms), Hanpuvep:

Buue-npesngeHT Accoumaumnm
pervoHanbHbIX Npeanpuatui  JinyHaa nognuck A.A. Bopucos

N Ha brnaHke:

Buue-npesngeHT JInyHasa nognucb A.A. bopucos

Honyckaetca B pekBusute "lognuck"” UeHTpUpoBaTb HaMMeHoBaHWE
AOSPKHOCTU  Nnua, nognucaBLUEro AOKYMEHT, OTHOCUTENbHO Ccamow  OSIMHHOWM
CTpoKW. Hanpumep:



NcnonHuTensHbIn aMpekTop
3A0 "MMapTHep" JInyHas nognucb H.A. ®enopos

Mpun odopmrieHn AOKyMeHTa Ha BriaHke JOSPKHOCTHOrO fnvua AOMMKHOCTb 3TOro
nmua B Nognucu He ykasbiBatoT.

Mpn nognucaHMM OOKYMEHTa HECKOSbKMMU AOSMKHOCTHBIMU  NULAMK KX
noanucKM  pacnosiaraldT  OAHY nog  Apyron B rocriegoBaTeNnlbHOCTH,
COOTBETCTBYIOLLEN 3aHNMAEMOWN AOSPKHOCTHN, Hanpumep:

AunpekTop MHCTUTyTa JInyHasa nognucb M.B. JlapuH

["naBHbIN Byxrantep JlnyHas nognucb 3.B. Mapbsaw

I'IpM noanncaHnn OOKyMeHTa HEeCKOJIbKUMU JMLuaMn paBHbIX OOITKHOCTEN MX
noanncu pacnonaratot Ha 0gHOM YpPOBHE, Harnpumep:

3amecTutens 3amecTuTenb

avpekTopa avpekTopa

no Hay4YHown pabote no Hay4YHown pabote

JlnyHasa nognucb HO.I. demngoB  JlnyHaga nognuch K.A. UrHaTbeB

[Mpy nognucaHuM COBMECTHOrO AOKYMEHTA MepBbld JIMCT OopMIISIOT He Ha
onaHke.

B OokymeHTax, coCTaBfeHHbIX KOMUCCUEWN, YKasblBalOT HEe [OOIPKHOCTM vy,
NOANUCBHIBAOLWMX [OOKYMEHT, a WX 00sA3aHHOCTM B COCTaBe KOMUCCUMM B
COOTBETCTBMU C pacnpegerieHmem, Hanpmmep:

MNpencepatens kommccun  JlnyHas nognmucb B.[l. baHactokeBuy
UneHbl kommccum JlnyHasa nognuchb A.H. CokoBa
JlnyHasa nognuchk A.C. KpacasuH

JInyHaga nognucb O.U. PbickoB



3.23 Tpnd cornacoBaHuns gokymeHta coctout u3 criosa COITIACOBAHO,
AOIDKHOCTM NMua, C KOTOPbIM COrflacoBaH OOKYMEHT (BKMOYas HaMMeHOBaHue
opraHmMsaumm), NIMYHOWM NOANNCK, pacLUMdPOBKM NoanMcK (MHULManoB, damMunmm) um
AaTbl CornacoBaHusl, Hanpumep:

COIMACOBAHO

PekTop ®nHaHcoBOW akagemun
npv MNpasutensctee Poccuickon ®egepaumm

JInyHasa nognucb A.l'. ['pasHoBa

[ara

Ecrm cornacoBaHue ocywecTBIAaAl0T MNMMUCbMoOM, TIPOTOKOSIOM U Ap., FpI/l(b
cornacoBaHnA OqJOpMﬂFHOT cnegyrowpmm o6pa30M:

COIMACOBAHO

Mncemo Poccuinckon akagemmm
MeANLMHCKNX HayK
ot 05.06.2003 Mz 430-162

nnm

COIMACOBAHO

[MpoTokon 3acenanus NpaBneHnst
Poccuinckon rocyaapcTBeHHON
cTpaxoBown komnaHuu "Pocrocctpax”
o1 05.06.2003 Mz 10

3.24 CornacoBaHve AOKyMeHTa OdopMIIAtOT BM3OW COrfiacoBaHWUs OOKYMeHTa
(oanee - Bwusa), BkMovawwen B cedba NoannCb U OOIMKHOCTb  BUSUPYHOLLETO

AOKYMEHT, pacLumcpoBKY nognucu (MHUUManbl, amMunmio) u gaty nognvcaHus.
Hanpumep:



PykoBoauTernb 1opuanyeckoro otaena

JInyHasa nognucob A.C. Oprios

[ara

[Mpy HaMMuYUKM 3ameYaHnn K JOKYMEHTY BU3Y 0OPMIAIOT Crieayowmm obpasom:
3ameyvaHusa npunaratoTcs

F’yKOBO,EI| UTEIb IOpnan4ecKoro otaena

JlnyHasa nognuchk A.C. Opros

[ara

3ameyaHuss uanaraloT Ha OTAEenbHOM IMCTe, MoAMnMChIBalOT W NpunaralT K
AOKYMEHTY.

Ana  [oKkyMeHTa, MOAJIMHHUK KOTOPOro OCTaeTcs B OpraHu3auuu, BU3bI
MPOCTABISIOT B HIPKHEN YacTh 06OPOTHON CTOPOHbI NOCTIEAHEro MIMCTa NOANMHHMKA
[OKyMeHTa.

[na [QOKymMeHTa, MOANMHHUK KOTOPOro OTMPaBMSiOT W3 OpraHusauuM, BU3bl
MPOCTaBNAOT B HWKHEA 4YacTU JMLEBOW CTOPOHbI KOMWM  OTMNpPaBrseMoro
[OKyMeHTa.

Bo3moxHO odhopmrieHve BU3 AOKYMEHTA Ha OTAESIbHOM NIUCTE COrfiacoBaHusI.

[lonyckaeTcs,, MO YCMOTPEHUIO OpraHv3auuu, rOSfIMCTHOE BU3MPOBaHME
[OKYMEHTa 1 ero NnpurioXeHusl.

3.25 OTTnCK nevaTun 3aBepsieT MOASMHHOCTb MOAMUCU OOSPKHOCTHOrO fuvua Ha
AOKYMEHTaX, YOOCTOBEPSIOLMX MpaBa uu, MKCUMpyroLmX hakTbl, CBA3AHHbIE C
MHaHCOBLIMU CpeacTBaMu, a Takke Ha MHbIX JOKYMEHTax, npegycmMaTpyBaroLLmx
3aBepeHune NoaMHHON NOANUCHK.

[lOKyMeHTbI 3aBepAOT NevaThbo OpraH13aL .

3.26 [lpn 3aBepeHUN COOTBETCTBUSA KOMUM [JOKYMEHTa MOASMHHUKY HWXe
pekBuauta "lognucek" NpoCTaBNAT  3aBepuTernbHYy Haanucb: "BepHo";
AOIMKHOCTb LA, 3aBEPMBLLENO KOMWIO; NMINYHYIO NOANUCH; pacluMdpoBKy nognmcu
(MHUUKWansl, damnnuio); AaTty 3aBepeHns, Hanpuvep:



BepHo
NHcnekTop cnyx0bl Kaapos JInyHas nognuckb T.C. JleBueHko

[ara

[lonyckaeTcsi KOMMIO [OKYMEHTa 3aBepsATb MevyaTbio, OnpeaensemMon no
YCMOTPEHWIO OpraHn3aL .

3.27 OTtmeTka 06 wucnonHuTene BKMOYaeT B cebs uHUUManbl U daMunmio
ncnonHUTens AOKymeHTa U Homep ero TernedoHa. OTmeTky o6 ucnonHutene
pacnonararloT Ha MMLUEeBon UnM o6opoOTHON CTOPOHE MOCIIEAHEro NMcTa AOKYMEHTa B
NEBOM HWDKHEM YTy, Hanpuvep:

B.A. XXykoB

924 45 67

3.28 OTmeTKka 06 UCNONMHEHUM AOKYMEHTA M HanpaBreHnn ero B Aero BKovaeT
B cebda cregywoume [aHHble: CCbIIKY Ha gaty W HOMep [OOKYMEHTa,
CBMOETENbCTBYIOLLErO O €ro UCMOSHEHUN, UM NMPU OTCYTCTBUM TaKOro AOKYMEHTa
KpaTkune cBegeHus ob ncnonHeHun; croea "B aeno"; Homep aena, B KOTopom byaer
XPaHUTLCHA AOKYMEHT.

OtmeTka 006 WCMONMHEHWM [OOKYMEHTa W HanpasfieHMM ero B 4ero
NOANUCbIBaETCA M OaTuMpyeTca MCNOMHUTENEeM AOKYMEHTa WM pyKoOBOAUTENEM
CTPYKTYPHOro nogpasaeneHunsi, B KOTOPOM UCMOMNHEH JOKYMEHT.

3.29 OTmeTKa 0 NOCTYNSIEHNM JOKYMEHTA B OpraHn3auunio CoOaepxUT odepeaHom
NOPSAKOBbLIA HOMEP M AaTy NOCTYNNeHns AoKyMeHTa (Npu HeobxoauMOCTU - Yachl
N MUHYTbI).

[onyckaeTcsa oTMEeTKY O NOCTYMNSIEHNM AOKYMEHTA B OpraHM3aumio NpocTaBiATb
B BMAE LUTamna.

3.30 NpgeHTndmkaTtopomM SSIEKTPOHHOW KOMWUW OOKYMEHTa SABNSETCHA OTMeTKa
(KOMOHTUTYN), NPOCTaBNsiEMas B IEBOM HWXKHEM YITly KaXKO0M CTPaHUL bl OKYMEHTa
N copepxalias HaumeHoBaHue (panna Ha MalMHHOM HocuTene, gaty u gpyrue
NOUCKOBbIE JaHHble, yCTaHaBMBaeMble B OpraHM3aLnm.

4 TpeboBaHUA K 6rlaHKaM JOKYMEHTOB

4.1 [lokyMeHTbl n3rotTaBnmBatoT Ha BnaHkax.

YcTaHaBnMBalOT [[Ba CTaHAapTHbIX dopmata 6naHKOB AOKyMeHToB - A4
(210x297 mm) n A5 (148x210 mm).

Kaxgbl nMMCT OOKYMEeHTa, O(OpMIEHHbIN Kak Ha OrnaHke, Tak u 6e3 Hero,
AOIDKEH MMETb MOSA HEe MeHee:

20 Mm - neBoeE;

10 MM - NpaBoeE;



20 MM - BEPXHEE;
20 MM - HWXKHee.

4.2 bnaHkn OOKYMEHTOB crieqyeT u3rotaBnmBaTb Ha 6enon Gymare unmn Gymare
CBET/IbIX TOHOB.

4.3 bnaHkn [OKYMEHTOB OCOPMASIOT B COOTBETCTBUM C MNpUnioxeHnem A.
OpUWEHTMPOBOYHbIE TPaHWLbl 30H PAacroSiokeHUs1 PEKBU3UTOB 0BO3HAYeHb!
NyHKTUpOM. Kaxkgas 30Ha onpedendeTcsi COBOKYMHOCTbIO BXOASWMX B Hee
PEKBU3UTOB.

44 B 3aBMCMMOCTW OT pacrorfioKeHNA pPeKBU3UTOB YyCTaHaBnMBalT [Ba
BapuaHTa 611aHKOB - yrnoBon (pMcyHoK A.1) n npoaosnbHbIN (PUCYHOK A.2).

4.5 PekBmant 01 (02 wnm 03) pacnonaratoT Hag cepeguHon pekBusuta 08.
PekBuaunt 03 gonyckaetcs pacnosaratb Ha yposHe peksusuta 08.

PekBusntel 08, 09, 10, 14, orpaHndunTenbHbIE OTMETKM ANA pekBu3ntoB 11, 12,
13 B npepenax rpaHvL 30H PacnofiOXeHUs1 PEKBU3UTOB pasMeLLaloT OAHUM M3
CcnocoboB:

- LEHTPUPOBaAHHbIM (Ha4aro W KOHeL, KaOoW CTPOKM PEKBM3UTOB pPaBHO
yAarneHbl OT rpaHuL, 30HbI PacnonoXeHNss PEKBU3NTOB);

- onaroBbIM (KaXgas CTpoKa PeKBU3UTOB HAYMHAETCS OT NEBOW rpaHuL bl 30HbI
pacnonoXeHNsi PEKBU3UTOB).

4.6 [ina opraHusauuu, ee CTPYKTYPHOro nogpasgeneHusi, 4OSPKHOCTHOro nvua
yCTaHaBMMBaloT criegyowme Buabl 611aHKoB 4OKYMEHTOB:
- 0OLWLMKM BNnaHK;
- ONaHK nNucbma;
- 611aHK KOHKPETHOro BMaa AOKYMEHTa.

4.7 Obuminn BGnaHKk UCNOnb3yKT A8 U3roTOBMEHUSA MObIX BUOOB OOKYMEHTOB,
Kpome nucbma.

O6uwmn GnaHk B 3aBUCMMOCTM OT y4peauTernbHbIX AOKYMEHTOB OpraHusauuun
BkrtodaeT B cebs peksmauntbl 01 (02 unm 03), 08, 11, 14.

braHk nucbmMa B 3aBMCUMMOCTU OT yYpeauTerbHbIX LOKYMEHTOB OpraHu3auum
BkrodaeTr B cebsa peksumsmtbl 01 (02 wrm 03), 04, 05, 06, 08, 09 u, npwm
HeoOXOOMMOCTM, OrpaHWYMTENbHbIE OTMETKM A5  BEPXHUX [pPaHUL,  30H
pacnonoxeHusa peksusuntos 11, 12, 13, 14, 15, 17, 18, 19, 20.

braHk KOHKpeTHOro Buga [OOKYMEHTa, KpOMe nucbMa, B 3aBUCMMOCTM OT
y4ypeauTenbHbIX AOKYMEHTOB OpraHu3auuu BkroyaeT B cebs pekBmantbl 01 (02
nrm 03), 08, 10, 14 n, npn HeoH6XOAMMOCTH, OrpaHUYUTENbHbIE OTMETKN AN rPaHuL,
30H pacnonoxeHus peksmautoB 11, 12, 13, 18, 19.

4.8 [1na opraHnsauun cydobekTtoB Poccuinckon degepaumm, nmeowmx Hapagy C
rocygapCcTBeHHbIM A3bIKOM Poccuickon ®depepaunn rocygapCTBEHHbIA  A3bIK
cybbekTa Poccuiickon ®enepaumm, LenecoodbpasHo MCNONb30BaHNE NPOLOSbHOMO
onaHka; npu atom peksusntbl 08, 09, 14 neyaTaldT Ha ABYX A3blKax: PYCCKOM
(cneBa) 1 HaumMoHanbHOM (CnpaBa) Ha O4HOM YPOBHE.

4.9 Mpyn U3roTOBMNEHUM [AOKYMEHTOB Ha OBYX W Gonee cTpaHuUax BTOPYH U
nocrneayoLye CTpaHuL bl HyMEpYHOT.
Homepa cTpaHuL, NpoCcTaBnsioT nocepeanHe BepxXHero nons nmca.



NMPUNOXEHUE A (cnpaBo4yHoe). CXEMbI
PACMNOJIOXXEHNA PEKBU3NTOB
AJOKYMEHTOB

MPUNOXXEHME A
(cnpaBo4Hoe)

PucyHok A.1 - PacnonoxeHne peKBU3UTOB U rpaHnLUbl 30H
Ha bopmaTe A4 yrnoBoro 6naHka
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PucyHok A.1 - PacnonoxeHne pekBm3nToB 1 rpaHnLbl 30H Ha popmare A4 yrrosoro
6naHka

PucyHok A.2 - PacnonoxeHune pekKBU3NTOB U rpaHuLbl 30H
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Ha ¢popmaTe A4 npoaoNbLHOro 6r1aHKa
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PucyHok A.2 - PacnonoxeHue pekBU3UTOB W TpPaHWULbl 30H
npogornbHoro 6naHka

Ha dpopmate A4
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NMPUNOXEHUE b (cnpaBouHoe). OBPA3LbI
BJIAHKOB OOKYMEHTOB

NMPUNOXXEHWE b
(cnpaBo4Hoe)

PucyHok b.1 - O6pasey o6wero 6nnaHka opraHmsauum

POCAPXHB

[ocynapcTeenHOE yupeskaeHHe
BeepoccHACKHI HAYYHO-HCCNEIOBATEALCKHA HHCTHTYT AOKYMEHTOBEAEHHA H APXHBHOTO A€na
(BHUHIAID

Mockea
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PucyHok B.1 - O6pasel, obiero 6naHka opraHmsaumm

PucyHok b.2 - O6pa3sey yrnosoro 651aHka nMcbma
opraHusauuu

POCAPXHMB

FocyaapcTaeHHoe yupemaeHne

BoapocCHCIWR HEYYHO-WCCNBADBATANLCKWA WHCTUTYT
AOKYMEHTOBEJEHWR W BPXHBHOTO Aena
(BHUMDAL)

Mpodpcooanan yn., A. 82, Mocxkea, 117393
Ten./thaxc (095) 718-78-74
E-mail: mail@vniidad.ru
hitp:/iwww.vniidad.ru
OKNO 02842708, Or'PH 1027700380795,
WHH/ATIN 7708033140/771001001

Ne

Ha M oT




PucyHok b.2 - O6paseL, yrnoBoro 6aHka nucbMa opraHm3amm

PucyHok b.3 - O6pa3sey npoaonbHoOro 6naHka nucbma
opraHusauuu
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POCAPXUB

FocynapCTREHHOE YYPEKASHWE
BCepoCCHACKKHA HaYNHD-HCCNenoBaTENLCKWA WHCTHTYT AOKYMEHTOBEACHHA  apXWBHOTO Aena

(BHUUOAL)

Mpodpcowanan yn., 4. 82, Mocsea, 117383
Ten.igaxc {095) 718-78-74. E-mail: mail@vnidad.ru

OKNO 02842708, OMPH 1027700380795, MHH/AKNN 7708033140/77100101

MNe |—
Ha Ne oT

-

PucyHok B.3 - O6pasey, npogonbHoro 6naHka nucbma opraHMsawnm

PucyHok b.4 - O6pasey npoaonbHOro 6y1aHka nucbma
AOJMKHOCTHOrO nuua
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POCAPXWE

locynapcTBEHHOE YMpexaeHne
BcepoCCHRCKMA HAYHHO-WCCNEA0BATEILCKMA MHCTHTYT AOKYMEHTOBEASHWA W APXHBHOID Aena

(BHUMOAD)
JamecTuTens gupexTopa

Npodhcowaaqan yn., A B2, Mockaa, 117353, Tan./duakc (085) 718-7T8-74. E-mail. mailf@vniidad.ru
OKNO 02842708, OMPH 1027700380795, WHHKNIN 7708033140/771001001

Ne
Ha Ne oT |

-

PucyHok B.4 - O6pasel, npoforbHOro 6naHka nucbma AoSPKHOCTHOrO finua
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PucyHok B.5 - O6pa3sey 61aHKa KOHKpeTHOro Buaa
AOKYMeHTa opraHmsauum

POCAPXUB

locypaapcreedHoe yypexaeHwe
BcepoCcHRCKWA HAYYHO-UCCNEA0BATENLCKUE MHCTUTYT AOKYMEHTOBEAEHUA
W apXWBHOIO aena

(BHAMOAL)
NPUKA3

Mockea
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PucyHok B.5 - O6pasey, 6r1aHka KOHKPETHOro BUAa AOKYMEHTa opraHM3aunm

TeKCcT 4OKyMeHTa CBepeH Mo:
odmumnansHoe nsgaHue
M.: UMK UN3gaTenscTBO cTaHaapTtos, 2003
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