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1 PASBPABOTAH ®epnepanbHbiM OOOXKETHBIM  yupexaeHnem "Bcepoccumnckui
Hay4HO-UCCIie4oBaTENbCKUN MHCTUTYT [OOKYMEHTOBELAEHUS W apxuBHoro Aerna"
(BHUMOAL) denepanbHOro apxmBHOIO areHTCTea

2 BHECEH TexHunyeckum kommuTeToM Mo ctaHgaptmsauum TK 191 "HayyHo-
TexHu4eckasi tHdopmaums, budnmotedHoe U u3gatensckoe aeno”

3 YTBEP>XOEH M BBEJEH B OEVCTBWE [pukaszom degepansHOro areHTcTBa
[10 TEXHNYECKOMY perynmpoBaHmnio 1 metposnormm ot 17 oktabpsa 2013 r. N 1185-ct

4 B HacTosdWeM cTaHOapTe peanv3oBaHbl HOPMbl dpefepanbHblX 3aKOHOB OT 27
nona 2006 r. N 149-03 "O6 uHdopmaumnm, MHPOPMALMOHHBIX TEXHOMOMMAX U O
3awmrte nHdopmaumnun”, ot 22 oktadbpsa 2004 r. N 125-®3 "O6 apxuBHOM gene B
Poccuunckoun Geanepaumn”.
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5 BBAMEH[OCT P 51141-98

lpasuna npumeHeHUss Hacmosweao cmaHOapma ycmaHossieHbl 8 TOCT P
1.1-2012* (pasden 8). MHpopmauusi 06 USMEHEHUSIX K Hacmosuwemy cmaHoapmy
nybriukyemcsi 8 exe200HOM (110 cocmosiHuto Ha 1 sHeapsi mekyuw,e2o 200a)
UHgbopmayUuoHHOM yka3damerne "HauyuoHarnbHble cmaHOapmbl”, a oguyuarbHbil
meKcm U3MeHEeHUU U rorpasoK - 8 eXeMecssHHOM UHGOpMayUOHHOM yKaszamersie
"HauyuoHarnbHble cmaHdapmbl”. B criydae nepecmompa (3ameHbl) uriu OmMeHsbl
Hacmoswe20 cmaHO0apma  coomeemcmeyuwee  yeedomrieHue  6ydem
onybnukogaHo 8 bnuxalweM 8bIlyCcKe exXeMecssYHo20 UHOopMalyUOHHO20
ykaszamerss "HauuoHarnsHble cmaHdapmbl”. Coomeemcmeayrouwias UHgopMayus,
ysedoMsieHUe U meKcmbl pasMewjarkmces makxe 8 UHGhopMayUuoHHOU cucmeme
obuwezo rorneb3o8aHusl - Ha oguyuanbHoM catime ®PedeparibHO20 azeHmMcmea ro
MmexHU4YeCKoOMy peayriupogaHuto U memporsio2uu 8 cemu MMlHmepHem (gost.ru)

* BeposiTHO, owubka opurmHana. Cnegyet uutath: [OCT P 1.0-2012. -
[MpumedaHne nsrotoBuTensa 6asbl JaHHbIX.

BBenerue
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YcTaHOBMEHHbIE B CTaHgapTe TEPMUHbI pacnonoXeHbl B
CUCTEMATM3MPOBAHHOM MOPSAKe, OTpaXalweM TEepMUHOMOMMYECKYID CUCTEMY
MNOHATMI B 06NnacTu 4enonponsBoacTBa U apXMBHOIo Aena.

[n4a KaXgoro NOHATUS YCTaHOBSIEH OAWH CTaHOapTU3MPOBAHHbBIN TEPMUH.

CTaHOapTU3NPOBaHHbIE TEPMUHbI  HabpaHbl  MONAYXUPHbIM  LWPUATOM,  UX
KpaTKue popmbl NpeacTaBneHbl abbpemaTypor, a CUHOHUMbI - KYPCUBOM.

TepMUHbI-CUHOHUMbI, HEpPeKOMeHAYeMble K MPUMEHEHUIO, NPUBEOEHbI B
KpYrnblX CKOBKax nocne ctaHgapTM3MpPoOBaHHOIO TepMmMHA M 0603HaYEHbI NOMETKOM
"Hpk".

TepMuHbI-CUHOHMMBI 6€3 nomeTbl "Hpk" npuMBeneHbl B Ka4ecTBe CnpaBOYHbIX
AaHHbIX U He ABNSTCH CTaHA4apTU30BaHHbBIMU.

3aknoveHHast B Kpyrnble CKOBKM 4acTb TepMuMHa MOXeT ObiTb onyllieHa npu
NCMNOMb30BaHUN TEPMUHA B JOKYMEHTaX No cTaHdapTu3auun.

TepMuHbI, B onpedeneHnn KOTOopbIX pas3paboTynku He npuurv K eguHoMy
MHEHWI0, coaepxaTt 4Ba BapuaHTa onpeaeneHni, ykasaHHblX No4 04HUM HOMEPOM.

[MomeTa, ykasbiBawlwas Ha obnacTb MPUMEHEHUSI MHOrO3HAYHOro TEePMUHA,
npuvBedeHa B Kpyrnbix CKobkax CBETMbIM LpndToM nocre TepmuHa. NomeTta He
SBMSIETCA YacTblo TEPMUHA.

[MpuBeAeHHbIE onpeaesieHnss MOXHO Npu HeobXO4MMOCTU U3MEHATb, BBOAS B
HUX MNPOU3BOAHLIE MPU3HAKW, pacKpbiBalOWMe 3HAYEHUA WUCMOSNb3YEMbIX B HUX
TEPMMHOB, YKasblBasi OObEKTbl, BXoasume B 0ObeM oOrnpeaendaemMoro MoHATUS.
3MeHeHna He OOoSMKHbI HapywaTb 06beM U cofepXaHne NOHATUI, onpeneneHHbIX
B JaHHOM CTaHOapTe.

CTaHgapTmnsoBaHHble TEPMUHbLI HabpaHbl MOMYXAPHBIM LUPUTOM, UX KpaTKue
dopMbl, NpeacTaBneHHble abbpeBnaTypon, - CBETSbIM, CUHOHUMBbI - KYPCUBOM™.

* B OymaxHOM opurMHane o0o3HadeHMe M HOMep cTaHgapTa MNpUBOAATCS
06 bIYHBLIM WpKudToM. - MNMprMeyaHne n3rotoBmTens 6asbl 4aHHbIX.

1 O6nacTtb npumMmeHeHusA

Hactoaumin ctaHgapT ycTaHaBfmMBaeT TEPMWUHbI U OnpeneneHusi OCHOBHbIX
MNOHATUIA, UCNOSb3yeMble B 06nacTu 4enonponsBoacTBa U apxXMBHOIo Aena.

TepMuHbI, YCTaHOBMEHHblE HACTOALWMM CTaHOApTOM, PeKoMeHAyhTCcs ANd
NPUMEHEHMST BO BCEX BMAAX AOKYMEHTALUN U NuTepaTypbl MO AeNonpon3BOACTBY U
apxuBHOMY aeny, BXxogsuwmx B cdepy AencTBusa paboT no ctaHgapTM3aunm u (Mnm)
NCNOMb3YOLLMX pe3ynbTaTbl 3TUX pabor.

2 HopmaTtuBHbIe CCbINKU



B HacToswem cTaHgapTe UCnonb3oBaHbl HOPMAaTUBHBIE CChISIKU Ha criegytoLme
cTaHaapThbl:

[OCT P 1.2-2004 CtaHgapTtu3auus B Poccunckon Pepepaunmn. CtaHoapTbl
HauuoHanbHble Poccunckon depepaumun. [paBuna paspaboTky, yTBEpXKOeHuUs,
OOHOBIEHUSA N OTMEHbI

[OCT P 1.5-2004* Crtangaptusaumna B Poccuinckon depepaumn. CtaHgapTbl
HauuoHarnbHble Poccunckon Pepepaunn. [lpaBura nNOCTPOEHUS, WU3NOXEHUS,
odoopMIieHnsl, 0603Ha4YeHNs

*

Ha Ttepputopum Poccuimnmckon >denepaunmm [OOKYMEHT He [OeNCTBYeT.
HencteyoT [OCT P 1.5-2012, [OCT P 1.7-2008. - lMpumeyaHne M3rotoBuUTENSA
©a3bl AaHHbIX.

FOCT P NCO 704-2010 TepmuHonormnyeckas paborta. [NpuHuunbl 1 MetToabl

[MpumeyaHne - lNpyn NoNb3oBaHUM HACTOSALWMM CTaHOAPTOM LenecoobpasHo
NpoBepuTbL [OENCTBUE CCbISIOYHbIX CTaHO4ApPTOB B WHAOPMALMOHHOM cuUcTeme
o0Lero nonb3oBaHusl - Ha odwmumanbHom canTe degepanbHOro areHTcTBa Mo
TEXHUYECKOMY PeryrimpoBaHuio U MeTporiornn B cetu VIHTEpHET 1M rno exerogHomy
WH(pOPMaLMOHHOMY  yKaszaTteno  "HauuoHanbHble  cTaHgapThl”,  KOTOpPbIN
onybnMkoBaH MO COCTOSHMIO Ha 1 sHBaps TeKywero roga, U Mo BblNycKam
eXXeMeCcs4YHOro MHMopMaUnoHHOro YykasaTtens "HauumoHanbHble cTaHgapTel” 3a
TeKywmn rogd. Ecnm  3aMeHeH CCbIfIoYHbIA  CTaH4apT, Ha KOTopbiM  AaHa
AaTvpoBaHHas CCbIflka, TO PEKOMEHAOYEeTCH WCMOoSb30BaTb BEPCUIO  3TOrMO
CTaHOapTa C yKasaHMeM Bbllle rogom yreepxaeHus (nNpuHsaTtus). Ecnm nocne
YTBEPXOEHUS HACTOSALWEro cTaHgapTa B CCbISIOYHbIN CTaHO4AapT, Ha KOTOPbIW AaHa
AaTupoBaHHasA CCblflka, BHECEHO W3MEHEHWe, 3aTparnBarollee noriokeHue, Ha
KOTOPOE [aHa CChblflka, TO 3TO MOSIOKEHNE peKoMeHOyeTCa NpuUMeHaTbL 6e3 ydeTta
OaHHOMO WM3MEHeHus. Ecnm ccCbinoyvHbll cTaHaapT OTMeHeH 0e3 3aMeHbl, TO
NOJIOXKeHMe, B KOTOPOM [laHa CCbIfika Ha Hero, peKoOMeHOyeTCcs NPUMEHATb B YacTw,
He 3aTparvBaroLLen 3Ty CChISKY.

3 TepMuUHbI 1 onpeaeneHus

3.1 Oowume NnoHATUA

1 penonpousBoacTtBO: [lesaTenbHOCTb, obecneymBalowas OOKYMEHTUPOBaHMWE,
AOKYMEHTOOH60POT, onepaTnBHOE XpaHEHNE N NCMONb30BaHNE JOKYMEHTOB.

2 [OOKyMeHTaumoHHoe obecneyeHue (ynpaBneHus), [OOVY: [leAaTenbHOCTb,
LieneHanpasfieHHo obecneymnBatoLan PyHKLUN ynpasrieHns OKYMEHTaMM.

3 ynpaBneHue AOKyMeHTamu: [lesTenbHOCTb, obecneymBarolas peannsaunto
€OVHOM MONMUTMKM M CTaHOApPTOB MO OTHOLWIEHWUK K OOKYMEHTarbHOMY doHay
opraHu3aLmm.
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4 apxuBHoe peno: [esaTenbHOCTb, obOecnevynBalolas OpraHU3aLUuio XpaHeHus,
KOMMMEKTOBaHWS, y4eTa U NCMNOSb30BaHUS apXMBHbIX JOKYMEHTOB.

5 cnyx6a penonpousBoactBa: CTpykTypHOe nogpasferneHne, Ha KoTopoe
BO3MOXeHbl (PYHKLUMM NO BeAEeHUO [eronpou3BoACcTBa, a Takke nuua,
OTBETCTBEHHblE 3a BedeHWe [OenonpousBoACcTBa B APYrMX NoapasgeneHusx
opraHv3aLuun.

6 apxmB (HpK apxmBoxpaHunmwe): OpraHnsaums Unn CTPYKTYpPHOE noapasgeneHue
opraHuM3auun,  OCYLUECTBIIAIOLIEE  KOMMMEKTOBaHWE, Yy4eT, XpaHeHne wn
NCMNOSb30BaHNE apXMBHbIX JOKYMEHTOB.

7 DOKYMeHT: 3admKcuMpoBaHHasi Ha HocuTene uWHdopMauus C pekBu3MTamuy,
NO3BONSOLLMMN €€ NAEHTUEMLMPOBATb.

8 oduumanbHbIN  AOKYMeHT: [JOKYMEHT, coO34aHHblA  OpraHusauuen,
AOIPKHOCTHLIM  JIMLUOM  UIM  TPaXdaHMHOM, OJIOPMSIEHHBIM B YCTaHOBIIEHHOM
nopsgke.

9 apXMBHbIU AOKYMEHT: [JOKYMEHT, COXpaHSEMbIN NN NOASEXALLWMIA COXPaHEHUIO
B CUIy €ro 3Ha4MMocCTu ANs rpaxaaH, obLecTsa, rocygapcTaa.

10 anNeKTPOHHbIN JOKYMEHT: [IoOKYMEHT, nHopmaums KOTOporo npeacrasrieHa B
9NEeKTPOHHOM chopme.

1 1 poKkymeHTMpoBaHHas wuWH¢popmauusa: CTpykTypupoBaHHas uHdOpMaLus,
3amkcmpoBaHHasi Ha HocuTerne.

1 2 HocuTenb (AOKYyMeHTMpoBaHHOW) MHcopmauun: MaTepuanbHbil OOBLEKT,
npeaHasHavYeHHbIn ONA 3aKpenneHnd, XpaHeHna (U BOCNpoOu3BeOEHUSs) pedeBon,
3BYKOBOW U1 1306 pasnTtenbHon nHgopmaumn.

1 3aBTOop AOKymMeHTa: OpraHusauuns, AOOSPKHOCTHOE JMUO WM rpakOaHWH,
cosfaBLuMe OOKYMEHT.

14 ropnanyeckas 3Ha4MMOCTb AoKyMeHTa: CBOMCTBO [JOKYMEHTa BbICTyNnaTb B
KayecTBe MOATBEPKOEHUS [ernoBoW OesATenbHOCTM NMbo COoBbITUA  JIMYHOMO
XapakTepa.

1 5opuanyeckaa cuna pokymeHTta: CBoMCTBO odwmuManbHOro OOKYMeEHTa
Bbl3blBaTb NpaBOBble NOCNeaCTBUS.

1 6 ayTeHTUYHOCTb (3NEeKTPOHHOro pAoKymeHTa): CBOWCTBO 3SIEKTPOHHOIO
AOKYMEHTA, rapaHTupylolee, YTO  9MEKTPOHHbIM  OOKYMEHT  MOEHTUYEH
3as1BfIEHHOMY.



1 7 BOCTOBEPHOCTb (3NMEeKTPOHHOro [AOoKyMeHTa): CBOWCTBO 3JIEKTPOHHOIO
OOKYMEHTa, Mpu KOTOPOM COAEep)XaHMe SNIEKTPOHHOIO [OOKYMEHTa SBMSETCS
MOMHBbIM M TOYHBLIM NpPenCcTaBMEeHNEM MOATBEPXKOAEMbIX Oonepauun, AesaTernbHOCTH
nnM GakToB M KOTOPOMY MOXHO [OOBEPSTb B MOCregylowmx onepauusx unm B
nocriegyowen aeaTensHOCTI.

1 8 UesyloCTHOCTL (3NEeKTPOHHOro AoKymeHTa): COCTOsHME 3fEeKTPOHHOrO
OOKYMEHTa, B KOTOPbIN NOCIEe ero co3gaHnst He BHOCUINMCb HUKAKNE U3MEHEHNSI.

19 npurogHoOCTL ANIA UCNONb30BaHUA (3NEKTPOHHOro AokKkymeHTa): CBOMCTBO
SNIEKTPOHHOIO AOKYMEHTa, MO3BONSKOLWEE €ro fiokanM3oBaTb U BOCMPOM3BECTU B
NoBon MOMEHT BPEMEHM.

20 noanvHHLIN AOKYMeHT: [IokyMeHT, cBefleHus o6 aBTope, BpEMEHN U MecTe
co3faHns KOToporo, cogepxawmeca B cCaMOM JOKYMEHTE UMM BbIABMNEHHbIE VHbIM
nyTeM, NOATBEPXOAOT JOCTOBEPHOCTb €ro NMPOUCXOXOEHUS.

21 noANVUHHUK AOKYMeHTa: [lepBbiv Ui eAUHCTBEHHbIN 3K3eMMIsap 4OKYMEHTa.
22 pyonukat aoKymMmeHTa: [1oBTOPHbI 9K3eMNNSAp NOASMHHMKA AOKYMEHTA.

2 3 Konua [OKYMeHTa: OK3eMndp AOKYMEHTA, MOSHOCTbIO BOCMPOM3BOASALLNINA
MHJpopMaLMIO NOASIMHHMKA OOKYMEHTA.

2 4 3neKTpoHHas Konusa pAoKymeHTa: Konua [OOKYMEeHTa, Co3haHHas B
9NEeKTPOHHOM chopme.

2 53aBepeHHast Konua pAokymeHTa: Konvs [OKyMeHTa, Ha KOTOpouM B
COOTBETCTBUM C  YCTaAHOBSMIEHHbIM  MOPSALKOM  MNPOCTaBrfieHbl  PEKBU3UTHI,
obecneyvBaloLLe ee PUaNYECKY0 3HAYUMOCTb.

2 6BbINUCKa u3 pokymeHTa: Konna 4Yactm [OOKyMeHTa, 3aBepeHHas B
YCTaHOBJIEHHOM MOpsiaKe.

27 NUCbMEeHHbIN AOKYMEHT: [JoKyMeHT, MHopmaumss KOToporo 3admkcmpoBaHa
3HaKaMu NUCbMEHHOCTMW.

2 8 TekcroBOM A OKYMEHT: Copepxawmn pe4vyeBylo MHJpopMaL i,
3adMKCMPOBaHHYO IOObIM TUNOM NUCbMa UK NIOBOM CUCTEMOM 3BYKO3arnCHK.

2 9 n3obpasuTesnibHbIN JOKYMEHT: [JOKyMEHT, BOCNPOU3BOASALMNA BHELLUHUA BUA
/NN BHYTPEHHIOK CTPYKTYPY Kakoro-nmbo obbekTa.

30 cboToaoKyMeHT: N306pasnTenbHbI JOKYMEHT, CO34aHHbIN hoTorpadomyeckmm
NN 3NEKTPOHHBIM (LMEPOBLIM) CNOCOOOM, (OMKCUPYIOWMIA MHpOopMaL Mo B BUOE
OTAENbHbIX N300paXeH - CTaTUYHbIX 0OpPa3oB..



3 1 ayanoBusyanbHbIA AOKYMEHT: [JOKyMeHT, cogepxawmn u3obpasuTesibHyto
n/vnn 3ByKOBYIO MHGXOPMAaL L.

3 2 BuaeoaoKyMeHT: AyauoBusyarnbHbI [OOKYMEHT, CO34aHHbli  Ccrnocobom
Bugeosanucy, JQuKCcupyloumMm  MHoOpMauuio B BuOe  nocnegoBaTerisHO
pPacnosioXXeHHbIX N300 paxeHUn - AMHaAMUYHbIX 0OpPa3oB..

3 3 KMHOAOKYMeHT: l1306pasuTenbHbli  nnM  aygumoBu3yarbHbIl  JOKYMEHT,
co3faHHbIn  poTorpadmyeckMm UM ANEKTPOHHbIM  (LMdPOBBLIM)  CMOCOBOM,
dmKkcupylomn - MHOpMaLMio B BuAe  NocriefoBaTerlbHO  PachoSiIOKEHHbIX
N306 paxxeHN - AUHAMUYHbBIX 06 Pa30B..

3 4 doHOO4OKYMeHT: AyanoBudyarnbHblA [OOKYMEHT, COOepXalyn 3BYKOBYIO
NHopMaL Mo, 3adoMKCMPOBAHHYHO OO0 CUCTEMON 3BYKO3anucu.

3 5rpachuyeckun AOKyMeHT: M3o0pasutenbHbin [LOKYMEHT, B KOTOPOM
n3obpaxeHne obbLEKTa Monyd4eHo NOCPEeACTBOM JIMHWA, LUTPUXOB, CBETOTEHW,
TOveK, LBeTa.

36 peKBU3UT AOKYMeHTa: OrneMeHT 0opMIeHNs JOKYMEHTA.

3 7 dopmynap AokymeHTa: COBOKYMHOCTb  PEKBU3BUTOB  [AOKYMEHTA,
pacnonoXeHHbIX B YCTAHOBIEHHOW NOCeAoBaTeNbHOCTMW.

3 8 xpaHeHue pokymeHTOB: OpraHusaumsi pauuoHasnbHOro pasMeLLeHnss W
obecnevyeHne COXpPaHHOCTU JOKYMEHTOB.

39 akcnepmmsa LEHHOCTM OOKYMeHTOB: /3yyeHne OOKYMEHTOB Ha OCHOBaHWU
KpUTEpPUEB MX LLIEHHOCTU AN onpeaernieHnsa CPOKOB XpaHEHUSA JOKYMEHTOB.

40 cpok xpaHeHuUs1 AOKYMeHTOB: [lepnoa BpeMeHn, B Te4eHMe KOTOPOro OOSmKHO
obecrneymBaTbCA XpaHEHWe [OOKYMeHTa B COCTaBe [OOKYMEHTarbHOro Wunm
apxmMBHOro gooHAa.

4 1 NnOCTOAAHHOE XpaHeHue A[OKYMeHTOB: BeyHoe XpaHeHne OOKyMeHTOB 0e3
npaBa X YHUYTOXEHUS.

4 2 BpeMeHHOe XpaHeHue [AOKYMeHTOB: XpaHeHne [OOKYMEHTOB [0 WX
YHUMTOXEHNSA B TEYEHWEe CPOKOB, YCTAHOBSIEHHbIX HOPMATMBHLIMU MPaBOBbIMU
aKTamu.

43 pocTyn K AOKYMeHTY: BO3MOXHOCTb M YCINOBUSI MOMYy4YEHUS U UCMNONb30BaHMSA
OOKYMEHTa

3.2 flenonpoun3BoacTBo

3.2.1 [lokymeHTMpOBaHue



44 poKkymeH™MpoBaHue: 3anMcb MHJopMaLUM Ha HOcUTene No YCTaHOBSIEHHbLIM
npaBusiam.

45 cpepctBa aoKymeHTMpoBaHusA: Cpencrtea opraHM3aunoHHOM N KOMMbIOTEPHOW
TEXHWKU, UCNoSb3yemble 4118 3anMcu nHopmaLmm Ha HocuTtere.

4 6 cncrema gokymeHtaumn: COBOKYNHOCTb AOKYMEHTOB, B3aMMOCBSI3aHHbLIX MO
Npu3HaKam HasHa4vyeHusi, cdepbl AEATENIbHOCTU U eOuHbIX TpeboBaHuM K UX
0doOpPMIEHNIO.

4 7BuA  AOOKYMeEHTa: KnaccudmkaunoHHoe  MOHATKME, obo3HavaroLee
NPUHAONEXHOCTb OOKYMEHTa K onpedesieHHOW rpynne AOKYMEHTOB MO MNpuU3HaKy
0B LLHOCTN (PYHKLMOHANbHOrO Ha3Ha4YeHus.

48 6bnaHKk gokymeHTa: JlInct 6ymarn vnm SneKTPOHHbIN LWAbfioH C pekBU3UTamMu,
NOEHTUOULMPYIOLLMMK aBTopa OuLManbHOrO AOKYMEHTA.

4 9 yHudpmumpoBaHHas ¢opma pokymeHTa; YOPL: Dopmynsp OOKYMeHTa
onpeaesieHHoro Buaa, cogepxaluym noCTOSHHY0 YacTb TeKcTa.

50 Tabenb yHUULMpOBaHHbLIX (pOpPM AOKYMEHTOB: [lepeyeHb yCTaHOBMEHHbIX
K MPUMEHEHNIO YHNPMLIMPOBaHHBIX POPM A4OKYMEHTOB.

51 anb6om yHuuumpoBaHHbIX hopM AOKYMeHTOB: COOPHUNK YCTAaHOBMEHHbIX K
NPUMEHEHNIO  YHUMUMPOBAHHBLIX (POPM  AOKYMEHTOB C YKasaHUsIMWU MO KX
3arnorHEHMIO.

5 2 othopmneHne pAoKymeHTa: [IpocTaBneHne Ha [OKYMEHTe HeObXOANMbIX
PEKBU3NTOB.

5 3 cornacoBaHue AOKyMeHTa; su3upogaHue: OueHKa npoekTa odmumanbHOro
[OKYMEHTa 3aMHTEPECOBaHHbIMM  OpPraHU3auusMK, [OOMPKHOCTHBIMM  NULIAMM,
cneyuanucTamu.

5 4 nuct cornacoBaHusa (BU3MpOBaHUS) AOKYMeHTa: YacTb odwmuunansHoro
OOKYMEHTa C OTMeTKamu (BU3amMm) O corflacoBaHum.

55 Bu3a: PekBU3NT, MKCUPYIOLLMIA COrriacue Uin Hecornacue OOSPKHOCTHOMO nvua
C coaepxaHnem OOKYMeEHTa.

5 6 rpud cornacoBaHusi: PekBu3nT, BbipaXarowmn corrnacue opraHusauum, He
ABNSAOLLENCA aBTOPOM [JOKYMEHTA, C €r0 COAEpPXXaHNEM.

5 7 nognucaHuve (AOKyMeHTa): 3aBepeHuMe [OOKYMeHTa COBCTBEHHOPYYHOWM
NognUChIo OOMKHOCTHOIO UM M3N4YeCKoro nuua rno yCTaHoBSIEHHOW dhopMe.



58 nognuck: PekBU3UT, cogepxalumin COOCTBEHHOPYYHYO POCNUCH AOSPKHOCTHOIO
N gm3n4eckoro nuua.

5 9oanektpoHHasa noanucb: VHdopmaums B 3NEKTPOHHOUM  dhopme,
NpUCOEeANHEHHAs K 3NEKTPOHHOMY OOKYMEHTY MUK MHbIM 0DOpa3oM CBsi3aHHasi C
HAM W MO3BONAWAA MOEHTUMUMPOBATL JMLO, MOAMNUCaBLUee SJIEKTPOHHbIN
A OKYMEHT.

60 ytBe pXxaeHue gokyMmeHTa: Crocob npuaaHus OKYMEHTY NPaBoOBOro cTaTyca.

6 1 rpud yTBe pPXXOeHUA: PekBunaut odommanbLHoro AOKYMEHTa,
CBUAETENbLCTBYOLWMN O NPaBOBOM CTaTyce AOKYMEHTA.

62 rpucp orpaHnyeHUs AOCTyna K AOKYMeHTYy: PeKBU3UT, CBUOETENbCTBYHOLIMNA
06 ocobom xapakTepe WHdopMaUUM OOKYMEHTA U OrpaHUYMBalOLLMA OOCTYN K
Hemy.

6 3pmara AoKymeHTa: PekBu3auT, o0O0O3Hadawowmin Bpems  nognmMcaHus
(YyTBEPXKOEHMS) LOKYMEHTA UMK 3aMKCUPOBAHHOIO B HEM COBbLITUS.

6 4 mecTOo coctaBneHusi (M3gaHuAa) AoKymeHTa: PekBum3aut, 0603HaYaroLLMK
HaMMEHOBaHME  HACENeHHOro  MyHKTa, SBASKOWErocd  MeCTOHaxXOXOeHUEM
opraHuM3auun - aBTopa AOKYyMeEHTa.

6 5 pesonwuua: PekBu3uT, cogepXawmin ykasaHus LOOSPKHOCTHOrO Jwmua no
NCMNOSNHEHWUIO LOKYMEHTA.

66 TeKkcT aokymeHTa: OCHOBHas cogepxaTesibHast YacTb AOKYMEHTA.
67 appecart: PekBu3nT, cogepxalmin nHgopmaumio o nony4varerie JOKyMeHTa.

6 8 oTMETKA O HaNMU4YMU NPUNOXeHUA: PekBM3WT, copepxalmii CBeOeHust O
AOOMOSTHUTENBHO NpuriaraeMoM AOKYMEHTE (OOKYMEHTaXx).

6 9 oTMeTKa O nNOCTyNNeHUU AOKyMeHTa: PekBum3uT, noaresepxgarowmn akT
Nony4yeHns JOKyMeHTa opraHnsaumen.

70 oTMeTKa 0 3aBepeHUU Konuun: PeKBU3UT, UCMOSb3yeMbI OS1A NPpUAaHUS KOnuu
NpaBoOBOro crartyca.

71 neyartb: YCTPOMUCTBO, MCMOSMb3yemMoe OSIA 3aBepeHua MNoASIMHHOCTU MOAMNUCK
AOIPKHOCTHOIO JinL,a NoCpenCcTBOM HAHECEHUS ero OTTUCKA Ha JOKYMEHT.

7 2 opuumanbHoe onybriukoBaHue AoKyMmeHTa: [lepBas nybnukaums NosiHOro
TeKCcTa 3aKoHo4aTernbHOro 1 MHOro HOPMaTUBHOIO MPaBOBOroO akTa B odmunaribsHOM
n3gaHuM UM ero Nepeoe pasmelleHne Ha ogmunansHom VIHTepHeT-nopTarne.



3.2.2 OpraHmsaumsa paboTbl ¢ LJOKYMEeHTaMu

7 3 BOKYMEHTOO60pOoT: [IBIKEHME [OKYMEHTOB B OpraHum3auuMmM C MOMEHTa WX
co34aHuns U1 NorydeHns 40 3aBepLUEHNS UCMONMHEHUS U OTNPaBKMU.

7 4 3INeKTPOHHbIN AOKYMEHTOObOopOoT: [10KYyMEHTOO60POT C UCNOSMb30BaHMEM
aBTOMaTM3NPOBAHHON  WHAPOPMALMOHHOM CUCTEMbI  (CUCTEMbI  3SIEKTPOHHOIO
AOKYMeHToobopoTa).

7 506beM pokymeHTOOOOpOTa: KOnmMyecTBO [JOKYMEHTOB, MOCTYNMBLUMX B
OpraHM3aumio U CO34aHHbIX €10 3a OnpeaeneHHbI nepuoa.

76 pokymeHTONoToK: COBOKYNHOCTb AOKYMEHTOB OOHOMO BMOA WM Ha3HaYeHMs,
NMEOLLIMX eANHBIN MapLLPYT.

77 NNOTHOCTL AOKYMeHTonoToKa: KonmyecTtBO JOKYMEHTOB, MPOXOASLLMX Yepes
onpegeneHHbIn NyHKT 00paboTkn 3a eANHULLY BPEMEHMW.

7 8Bknio4veHne pokymeHta B C3[l: OcywecTBneHne  OenNCTBUN,
obecrneymBaloLLMX pasMeLleHne CBeOEHUA O OOKYMeHTe Wwunn [OOKyMeHTa B
cucTemMe 3NeKTPOHHOrO AOKYMEHTOO60pOoTa.

7 9 MeTagaHHble: [JaHHble, OMUChLIBAlOLLME KOHTEKCT, COAEPKAHWE, CTPYKTYpYy
OOKYMEHTOB, obecrneyvBalolpe ynpaBrieHUe OOKyMEHTaMW B WHGOPMAaLMOHHOW
cucTeme.

8 (0 KoHBepTmMpoBaHue (3NeKTPOHHbLIX  JOKYMEHTOB), KoOHeepmau,usi
(371eKMpPOHHbIX OOKyMeHmos): lNpouecc nepemeLLeHnNst SNEKTPOHHbBIX JOKYMEHTOB
C OLHOrO HOCUTESIA Ha 4 pyron unn n3 ogHoro oopmara B 4pyromu.

8 1 murpaumsa (3NeKTPOHHbIX [AOKYMeHTOB): [lepemMelleHne SNeKTPOHHbIX
AOKYMEHTOB W3 OAHOW MH(OPMALMOHHOW CUCTEMbI B [OPYryl0 C COXpaHeHuem
ayTEHTUYHOCTU, LerfOCTHOCTHN, AOCTOBEPHOCTN AOKYMEHTOB N UX NPUrOgHOCTU A11A
MCMNOSIb30BaHUS.

8 2nepBuyHasa ob6paboTka [AOKYMEHTOB; 9KCrneduyuoHHass obpabomka
dokymeHmos: ObpaboTka OOKYMEHTOB (MpoBepKa LLeNIOCTHOCTU, KOMMMEKTHOCT!,
COpPTMPOBKA M Ap.) NPy NOCTYNSIEHUN B OpraH3aumio.

8 3 npeaBapuTtenibHoe paccMOTpeHue [OOKYMEHTOB: lI3ydyeHue [OOKYMeHTa,
NOCTYNMBLLErO B OpraHusauuio, Ans onpegeneHus OOSPKHOCTHOroO fvua, B
KOMMNETEHL M0 KOTOPOro BXOAUT €ro pacCMOTpPEHME.

84 peructpauua aokymeHTa: [lpucBoeHVe OJOKYMEHTY permcTpalnoHHOro Homepa
N BHECEHME JaHHbIX O JOKYMEHTE B PermcTpaLMoHHO-Y4YETHYIO chopmy.



8 5 perMcipaumMoHHbIn HOMep [AOKYMeHTa; peaucmpauyuoHHbIU  UHOEKC
dokymeHma: Lindposoe unn 6ykBeHHO-LMpoBoe 0003Ha4YeHne, npucBanBaemoe
OOKYMEHTY NpU €ro permctpauum.

8 6 peructpaumoHHo-ydyeTHaa dopma: [JoKymMeHT (KapToudka, >XypHas), B TOM
Yyucre B 3NeKTPOHHOM BuAe, UCNOSb3yeMbli A8 3arnMcu CBEAEHUA O LOKYMEHTE B
Lenax y4eTta, noncka u KOHTpors.

8 7 rocynapCTBeHHbIM perucTtpaumMoHHbin HoOMep AOKyMeHTa: Howmep,
npucBaMBaeMbli  OOKYMEHTY MNpPW €ro BK/OYEHMM B  COOTBETCTBYHOLLMM
rocygapCTBEHHbIN peecTp.

8 8 KOHTponb UCNonHeHUA  AOKyMeHToB: COBOKYNHOCTb  OEVCTBUW,
obecneymBaloLLMX CBOEBPEMEHHOE NCTOSTHEHME JOKYMEHTOB.

8 9TMNoBOM CPOK MCNONMHEeHUA AoKyMmMeHTa: CpoOK WCMNOMHEHUS [OOKYMEHTa,
YCTaHOBMEHHbIN HOPMAaTUBHbBIM NPaBOBbLIM aKTOM.

9 O umHaMBMAYyanbHbIM CPOK MCMNOMTHEHMA AOKyMeHTa: CpoOK WCMOfHeHUd
AOKYMEHTa, YCTaHOBJSIEHHbIN OpraHN3aLnoOHHO-pacnopAaUTESIbHBIM LOKYMEHTOM
opraHmsauumn unm pesosntoLmen.

9 1 otmeTka 00 WMCMNONTHEHUM [OKYMEHTa M HanpaBfieHUM ero B [ferno:
PekBM3uT, onpegendalowmin MeCcTO XpaHeHUsl OOKYMEHTa Mocne 3aBepLUeHUs
paboTbl C HUM.

92 onepamBHOe XpaHeHMe JOKYMEHTOB: XpaHeHNe JOKYMEHTOB B CTPYKTYPHOM
noapasaeneHun 4o ux nepegayun B apxmB OpraHn3aL iy Unm YHUHTOXKEHUS.

9 3 pokymeHTanbHbIn oHA: COBOKYNHOCTb [JOKYMEHTOB, ObOpasyrowmxca B
OeATeNnbHOCTN OpraHM3aLun.

9 4 HomeHKknatypa pen: CucteMaTtMsMpOBaHHbIN MNepevYeHb 3arofioBKOB Aer,
co3faBaeMblX B OpraHM3aLum, ¢ ykasaHMeM CPOKOB X XpaHEHUS,

9 5 geno: [JOKYMEHT WM COBOKYMHOCTb [OOKYMEHTOB, OTHOCALUMXCA K OOHOMY
BOMPOCY UNM y4acTKy AesATeNbHOCTU, MOMELUEHHbIX B OTAENbHYH0 ODNOXKY.

96 aneKTpPOHHOE Aerlo: SNEeKTPOHHbIA JOKYMEHT UM COBOKYMHOCTb 31EKTPOHHbIX
OOKYMEHTOB M MeTafdaHHbIX K HWUM, CcopMupoBaHHble B COOTBETCTBUN C
HOMEHKIIaTypon aen.

9 7 npusHaku 3aBepeHus pena: OCHOBaHWSA, B COOTBETCTBUM C KOTOPbIMU
doopMynmpyeTCs 3arofloBOK Aena 1 popmmpyeTca geno.

9 8 ¢popmupoBaHme pgena: [pynnMpoBka WCMNONHEHHbLIX OOKYMEHTOB B [eSfi0 B
COOTBETCTBUM C HOMEHKSIATYpPOWN Aen U X cuctemaTmsaumnda BHyTpu gena.



99 odpopmneHune gena: [NogrotoBka gena K nepefadvye Ha apxMBHOE XpaHeHMe.

100 3aronoBok gena: Kpatkoe o603Ha4eHne cBeaeHnin 0 CocTaBe U coaepxaHum
AOKYMEHTOB Aena.

101 BHYTPEeHHSASA onuUcb: [JOKYMEHT, BKIOYaeMbI B AeSio AN ydeTa JOKYMEHTOB
Aena, packpbITUA UX COCTaBa U CoAepPXaHUS.

102 nucr-3aBeputenb aena: [OKYMEHT, coaepxawmn CBeLeHNs O KormdecTse
MCTOB  dena, (m3n4yecKoM  COCTOSHUW  OOKYMEHTOB W OCOBEHHOCTAX
doopmMmpoBaHuA gena.

103 uHaekc gena: Lindposoe mnm GykBeHHO-LMGpoBOe 00O3HA4YeHVe aerna B
COOTBETCTBUM C HOMEHKNATYPOW e opraHm3aLun.

10 4onuce pen CTPYKTYPHOro noapasfeneHuvsa: Y4YeTHbll  OOKYMEHT,
BKIIOYAOWMA CBeaeHMst O Aenax, CqopMupoBaHHbIX B noapasfeneHun u
noanexawmx nepegade Ha apxMBHoe XpaHeHue.

105 yHU4YTOXEHUE AOKYMEHTOB: VICKIoYeHne OOKYMEHTOB U3 [OKYMEHTarbHOro
UM apXMBHOro (OHOA MO WUCTEYEHMM CpoKa MX XpaHeHUs C nocriegyrolwmm
YHUYTOXEHNEM (YTUNn3aumen) B yCTaHOBIIEHHOM MOPSIAKE.

3.3 ApxuBHoe aeno
3.3.1 XpaHeHuMe u y4yeT apXUBHbIX AOKYMEHTOB

106 rocynapctBeHHbIN apxuB: degepanbHoe rocydapCTBEHHOE ydpexaeHue,
co3gaBaemoe Poccunckon ®Penepaumen, umM rocygapcTBEHHOE ydpexaeHue
cybbekta Poccunckon ®egepaunn, cosgaBaemoe CcybbekToM Poccumnckon
denepauunn, KOTOpble OCYLIECTBMAKT KOMMSIEKTOBAHME, Y4YeT, XpaHeHue W
ncnosib3oBaHne OoKymeHToB ApxmBHOro gooHaa Poccunckon ®denepaumm, a Takxke
APYrMx apXmBHbIX JOKYMEHTOB.

107 myHuuunanbHbIn apxuB: CTPyKTypHOe noapasfenieHMe opraHa MeCTHOro
camoynpaBJieHus MYHULMNANbHOMO  panoHa, ropoAcKoro  okpyra nnm
MyHMUMNANbHOE  ydpexaeHne, co3fgaBaemMoe  MyHuuunasnbHbIM - pavioHOM,
rOPOACKMM OKPYroM M OCYLUECTBIIAIOLLEE XpaHEHWe, KOMMIIEKTOBaHME, Y4eT W
ncnosib3oBaHne OoKymMeHToB ApxmBHOro gooHaa Poccunckon ®denepaumm, a Takxke
APYrnx apXmBHbIX JOKYMEHTOB.

108 npochunb apxuBa: YCTaHOBIEHHbIN [N apxXxuBa COCTaB [JOKYMEHTOB,
noasiexawmx XpaHeHuto.

109 apxuBHbIN (poHA: COBOKYMNHOCTb apXMBHbIX JOKYMEHTOB, UCTOPUYECKU U/UIn
NOTMYECKN CBA3aHHBIX MexXay cobon.



110 ApxuBHbIn poHp Poccunckon ®Pepnepaumm: ICTOpnYecKn CroXMUBLLASICS U
MOCTOSIHHO MOMOSIHAEMas COBOKYNMHOCTb apPXMBHbIX AOKYMEHTOB, OTpaXaroLyx
MaTepuanbHylo U OYXOBHYHO XM3Hb OOLLECTBA, MMEKOLMX UCTOPUYECKOE, Hay4HOE,
coumanbHoe, 3KOHOMWYECKOE, MOSIMTUYECKOE U KYMbTYpHOE  3Ha4veHue,
noanexamx NoCTOSTHHOMY XPaHEHMUIO.

111 o6beaAnHeHHbIN apxuBHbIN oHAa (Hpk epynnosol apxueHbIt ¢hOHO,
KOMMIEKCHbIN  apXuMBHbIM  POHA):  ApPXMBHbLIA  (poHO, CCHOPMUPOBAHHLIM U3
AOKYMEHTOB [OBYX doHooobpasoBaTernien unm Oonee, nmewowmx mexay cobou
NCTopUYEcKme Uunm normdeckne obycrioBrneHHble CBA3N.

112 apxXMBHbIX POHA NMUYHOIro NPOUCXOXKAEHUA: APXMBHbBIN (POHA, COCTOSALLMN
N3 [OOKYMEHTOB, 0OpasoBaBLUMXCS B [MPOLECCE XU3HM U OeATeNlbHOCTU
dom3n4ecKkoro nuua, ceMbi, poaa.

113 apxuBHaa konnekuusi: COBOKYMHOCTb [JOKYMEHTOB, OOBbeOMHEHHbIX No
OOHOMY MITN HECKOJSTbKUM OBLLUMM NSt HUX CYLLUHOCTHBLIM NPU3HaKam.

114 ¢poHamnpoBaHue pokymeHToB: OnpeaerneHne nNpUHaanexXHOCTN LOKYMEHTOB
KOHKpEeTHOMY dhoHA006pa3oBaTesNito U XPOHOMOrMYECKUX rpaHnL, apXMBHOIro dooHAaa.

115 cpoHpgoobpazoBatens: KOpuandeckoe M uandeckoe nmuo, B npouecce
AeATenbHOCTN KOTOPOro obpasyeTca AOKYMEHTanbHbIN OHA,.

116 obecneyeHne COXpPaHHOCTM AOKYMEHTOB: KoMmnnekc MeponpusiTui no
co3gaHnio N CcobniogeHN0 HOPMATUBHBIX YCIIOBUW, PEXAMOB W Hagnexawen
opraHvM3auunmn XpaHeHs1 apXMBHbIX 4OKYMEHTOB.

1 1 7 obecneyeHne (PU3MKO-XUMUYECKON COXPAHHOCTM  [OKYMEHTOB:
PaspaboTtka, cosgaHne ” npakTudeckoe rMpUMEHEHNE Hay4YHO-TEXHUYECKMX
CpeacTB M MeTOOOB XpaHeHUd, pecTaBpauun, KoHcepBauun, OUOXMMUYECKOW
3alLmMTbI 1 BOCNPOM3BEEHUSA apXMBHbBIX JOKYMEHTOB.

118 apxuBoxpaHunuwe (Hpk apxue): CneynansHo obopyaoBaHHOE MOMeELLEHUe
A58 XpaHEHNs1 apXMBHbIX 4OKYMEHTOB.

1 1 9 pexum XpaHeHuA apXUBHbIX AOKYMEHTOB: COBOKYNHOCTb
NPOTUBOMNOXAPHbBIX N OXPaHHbIX Mep, TeMnepaTypHO-BIIAXXHOCTHbLIX, CaHUTapHO-
MMIMEHUYECKNX N CBETOBbIX YCIIOBUW, CO34aBaeMbiX B apXMBOXPaHWUIULLAX L)1
obecrneyeHnsa COXpaHHOCTM AOKYMEHTOB, U KOHTPOSb 3a UX BbINOSTHEHMEM.

120 pectaBpauuss apxXMBHOro AOKyMeHTa: BoccTaHoBIieHMe nepBOHa4YasnbHbIX
nnn G6nmMskux K nepBoHaYanbHbIM CBOWCTB W BHELWHUX MPU3HAKOB apXWMBHOMO
AOKYMEHTA, NOABEPrLerocs NoBPEXOEHNIO NN paspyLLEHUIO.



1 2 1 KOHCepBauMa apxMBHOro pAokKymeHTa: Cuctema MeponpusTUA MO
npenoxpaHeHnto OKYMEHTa OT pa3pyLualoLLero BO34eUCTBUS BHELLHEN Cpeabl.

122 CtapeHune AoOKyMeHTa: /I3MeHeHWe nepBoHavasnbHbIX (U3NKO-XMMUYECKNX
CBOWCTB AOKYMEHTa Mo BO34eUCTBMEM BHELLHUX U BHYTPEHHUX 0aKTOPOB.

123 cTpaxoBass KonuA apxuBHOro pAokymeHTta: Konvss ocobo LEeHHOro umu
YHUKAINIbHOTO apXMBHOIO [OOKYMEHTa, W3roTOBSIEHHas B UENsaX COXpaHeHUs
coaepXallenca B HeM WHdopMauuMm Ha criydan ytpatbl UM NOBPEXOEeHUs
NogJsIMHHKKA.

124 ctpaxoBou hOHA apXUBHbIX JOKYMEHTOB: COBOKYMHOCTb CTPaxXOBbIX KOMUK
0CO60 LIEHHbBIX U YHUKASbHbBIX apXUBHbBIX JOKYMEHTOB.

125 choHa nonb3oBaHuA (apxmBa): COBOKYMHOCTb KOMUA apXMBHbLIX JOKYMEHTOB,
npedHasHadYeHHbIX AN NOofb30BaHWS  BMECTO  MOASIMHHWKOB C  Lesblo
NpenoTBpaLlUeHNst UX 3HOCa.

126 peno3utapHoe XpaHeHue AoKymeHToB ApxuBHoro c¢oHpaa Poccumnckon
Pepnepaunm: XpaHeHne OoKymeHTOB ApxmBHoro dgpoHaa Poccuinckon denepaumnm
rocygapCTBEHHbIMU OpraHamMu 1 opraHn3aumnamMm B Te4EHME CPOKOB M Ha YCIIOBUSIX,
onpenesieHHbIX COOTBETCTBYIOLWMMW [OOroBOpaMu Mexgy HUMW U creuuvarnbHO
yrnonHomouYeHHbIM [lpaButenscteom Poccuinckon ®denepaunv denepasrnbHbIM
OpraHoM MCMOSHUTENBHOWN BNacTu.

127 y4eT apxmBHbIX [OKyMeHTOB: OnpegeneHve KormuMyectBa M CcOCTaBa
apXUBHbIX OOKYMEHTOB B eduHMUaxX y4eTa U OTpaXeHwe 3TOro KormdecteBa W
CcoCTaBa B Y4ETHbIX JOKYMEHTaxX AN KOHTPONS 3a UX Harnn4nem n COCTOSAHUEM.

12 8 ueHTpanu3oBaHHbIN rOCYyAapPCTBEHHbLIN Yy4YeT OOKYMEHTOB ApPXMBHOro
¢onpga Poccunckon ®Pepepaumn: Cucrtema ydyeta [LOOKYMEHTOB ApPXMBHOIO
doHaa Poccuiickon denepaunmn Ha ypoBHe cydbekta Poccuickon denepaunn um
rocygapcTtBa B LIeSIOM, OCHOBaHHAasi Ha COCPeAOTOYMEHUN B OpraHax ynpaBfieHUs
apXuBHbIM [eSfioM CBedeHMM O KOnudecTBe, COCTaBe apXxvMBHbIX (OOHAOB W
KONMyecTBe eanHNL, XpaHeHus.

129 eanHMUA yyeTa apXMBHbIX AOKYMEHTOB: EquHMLA M3MepeHna KormdecTsa
AOKYMEHTOB B apxXmBe AJ1 OTPaKEHUs 3TOro KONiM4ecTBa B YY4ETHbIX JOKYMEHTax U
apPXMBHbIX CNpaBOYHMKaX.

1 3 OeguMHuua  XpaHeHMA apXuMBHbIX  OOKYMEHTOB:  Y4eTHas n
KrnaccugukauoHHas eanHnLa, npegcrasngaoLwan cobon dom3nyeckun
0060COOMEHHbIN  OOKYMEHT WM COBOKYMHOCTb  [OKYMEHTOB, WMelLWwas
CaMOCTOATENbHOE 3HaYeHue.



131 y4eTHble [OKYMeHTbl (apxuBa): Komnnekc [OOKYMEHTOB YCTaHOBIIEHHOW
dopMbl, MKCUPYIOLLMX MOCTYNMEHME, BbIObITUE, KONMYECTBO, COCTaB N COCTOSIHME
apXVBHbIX JOKYMEHTOB B euHuLax ydeTa.

132 cnncok ¢poHAO0B: YUYETHbIN JOKYMEHT, CoAepXalmmn nepedeHb ouumansHbIX
HaMMEHOBaAHUN XPaHSALLMXCA B apxXmMBe, a TakXe BblObIBLUMX apXUBHbIX ()OHOOB B
nopsgKe Bo3pacTaHUs NPUCBOEHHbLIX M HOMEPOB.

133 nucT poHAaa: YUeTHbIN JOKYMEHT, coAepXalwmn B paMKax apXuBHOroO dooHaa
CBeLEeHNa O KormyecTBe M CocTaBe Onucen aesi, JOKYMEHTOB U UX Hymepauuu,
KOriM4ecTBe M COCTaBe apXMBHbIX JOKYMEHTOB, COCTOSIHUMN NX ONUCAaHUS, AUHaMUKe
M3MEHEHU MO KaXOoW Onucu gen, AOKYMEHTOB M apxvBHOMY (OOHAY B LIENoMm,
JMKCUPYIOLLMIA U3SMEHEHUS B HA3BaHMUM apXMBHOIo ooHAa.

13 4 apxuBHbIn wWKngp: O603Ha4YeHMe, HaHOCMMOE Ha eauHULY XpaHeHUs
apXUBHbIX OOKYMEHTOB B LENsSX ee uaeHTudmkauum u ydeTta, COCTosllee wu3
COKpallUeHHOro HasBaHusi apxmBa (odwmumnanbHon abbpeBmatypbl), Homepa
apxuBHoro ¢poHga, HomMepa onucu gen, AOKYMEHTOB, HOMepa euHULbI XpaHeHUs,
HOMepa eauHULbI yYeTa.

135 npoBepKa HarNM4YUA U COCTOSIHUA apXMBHbIX AOKYMEHTOB: YCTaHOBJIEH/E
COOTBETCTBUA (PAKTUYECKOrO HanmMyms KonnyectBa efuHuL, XpaHeHUs 3anncsam B
YYETHbIX [OOKYMEHTax apxvBa, a TaKXe BbIABIEHNE apXMBHbIX [OOKYMEHTOB,
TpebyroLwmx KoHCepBaL 1, pecTaBpaumm, e3nHpeKLnn.

136 Tonorpadnyeckmmn ykasatenb: [JOKyMeHT, cogepxalmn cBeaeHNs O TOYHOM
MECTOHAXOXOEHUN apXMBHbIX (POHAOB B apXMBOXPaHUIMLLE.

3.3.2 KomnnekroBaHue apxumBa

1 3 7 komMnnekToBaHue apxumBa: Cucrtematmyeckoe MOMOMHEHME apxMBa
OOKYMEHTaMM B COOTBETCTBMM C €ro npodomrem.

138 KpuTepUKM 3KCNEepm™M3bl LLEHHOCTU OOKYMEeHTOB: [Ipu3Haku, onpegendiowme
3HaYUMOCTb NPOUCXOXKOEHUHA, COAEPKAHUS U BHELLHNX OCOBEHHOCTEN JOKYMEHTOB.

139 NCTOUYHMK KomnseKToBaHuA (apxuBa): OpraHumsauus nUnm rpaxgaHuH, Ybu
AOKYMEHTbI MOCTYNalT UMM MOTYT NOCTYNUTb Ha XpaHEHME B apXMB.

140 BbIOOPOYHLIN NpUeM AOOKYMeHTOB: [lpyeM Ha NOCTOAHHOE XpaHeHue
OTAENbHbIX BUOOB LOKYMEHTOB OpraHusauun um BCex LeHHbIX JOKYMEHTOB psaa
OpraHusauunn n3 Yyucria OgHOPOLHbIX.

141 nepe4yeHb AOKYMEHTOB CO CpoKaMu XpaHeHusi: CucteMaTusnpoBaHHbLIN
CNUCOK BMAO0B U KaTEropum AOKYMEHTOB C YKa3aHMeM CPOKOB MX XpaHEHUS.



142 OKYMEHT BPEMEHHOro cpoka xpaHeHus: [JOKYMEHT OrpaHM4eHHOro cpoka
XPaHEHWS, MO NCTEYEHUN KOTOPOro OH NMOLSIEXUT YHUHTOXEHWUIO.

14 3 AOKYMEHT MNOCTOSIHHOrO CpoKa XpaHeHuA: [lOKYMEeHT, KOTopoMy B
COOTBETCTBUM C HOPMATUBHbLIMW MNPaBOBbIMW aKkTamMu YCTAHOBJIEHO BeYHOEe
XpaHeHue.

14 4 pokymeHT ApxuBHoro d¢oHaa Poccunckon dDepepaumm: APXMBHbLIN
AOKYMEHT, NpoLleawmnn 3KCNepTudy LUEHHOCTU [OOKYMEHTOB, MOCTaBJSIEHHbIM Ha
rocygapCTBEHHbIN YYET 1 noasnexawymm NnoCTOSAHHOMY XPaHEHMIO.

1450c000 UEHHbIN AOKYMeHT: [JokymeHT ApxuBHOro doHaa Poccumrckon
denepauuny, MMEWMA HENPEXOOSLLYI KYNbTYPHO-UCTOPUYECKYID W HayYHYH
LLEHHOCTb, OCODYI0 BaXHOCTb Ans obuwecTBa M rocygapcTsa, U B OTHOLLEHWUU
KOTOPOro YCTaHOBIIEH OCOOLIN PEXUM ydeTa, XpPaHEHNST U UCNOSTb30BaHWS.

14 6 yHUKanbHbIN AOKYMeHT: Oco00 LEHHbIN [OKYMEHT, He wumelowmn cebe
noaobHbIX MO coaepXxallencsa B HEM NMHopMaL M UWUnIn ero BHELLHMM NpU3HaKam,
HEBOCMONMHUMbIA MpU  yTpaTte C TOYKN 3PEeHUss €ero 3HadeHua wu/unnm
aBTorpagmyHoOCTH.

1 4 7 ynopsapgoyeHue apxvmBHbIX AOKyMeHToB: Komnnekc pabotr no
hopMMPOBaHNIO apPXUBHbBIX JOKYMEHTOB B €AUHULbI XpaHeHUs (4ena), X OnMcaHuto
N OopMIEHNI0O B COOTBETCTBMM C TMpaBuriamu, YCTaHOBIEHHbIMU chneynarbHO
yrnonHomouYeHHbIM [lpaButenscteom Poccuinckon ®denepaunv  denepasrbHbIM
OpraHoM UCMONHUTESNBLHOW BIiacTMW.

14 8 BbigeneHne OOKYMEHTOB K YHUYTOXEHUI: BbigBrieHne B rnpouecce
9KCMepTmM3bl HaydHOM W TMpPaKTUYECKOWM UEHHOCTU [OOKYMEHTOB C WCTEKLUIMMMU
CpOKaMu XpaHeHUa 1 0T60p UX ANs YHUUYTOXEHUS.

3.3.3 UHdopmMaunoOHHaA AeATerNIbHOCTbL apXuBa

1 4 9 uHpopmaumoHHaa pesaTenbHOCTbL apxuBa: Co3gaHve  apXMBHbIX
CNPaBOYHUKOB M OpraHM3aLus UCMosib30BaHNS apXMBHBIX JOKYMEHTOB.

1 5 0 ucnonb3oBaHue apxXuBHbIX [OKYMeHTOB: [lpymeHeHne wnHopmMaLuum
apPXMBHbIX OOKYMEHTOB B KYIbTYPHbIX, HAyYHbIX, MOSIMTUYECKUX, SKOHOMUYECKUX
Lenax u ana obecnevyeHnst 3aKOHHbIX MPaB U UHTEPECOB rpaXKaaH.

151 nonb3oBaHue dPXUBHbIMU OOKYMEHTaMW: O3sHakoMrneHue c apXmnBHbIMU
AOKYMEHTaMM nocpeacTBOM UX NMPOYTEHUA, MPOCMOTpPa U NpoCslyLuMBaHUA.



152 opraHusaums NONb30BaHUA apXUBHbIMU AOOKYMeHTaMu: [ledATeribHOCTb
apPXMBHbIX y4YpexaeHnin No NpenoCcTaBeHNo rocy4apCTBEHHBIM OpraHam, opraHam
MECTHOro CaMoynpaBrieHusl, PUONYECKUM UM M3NYECKUM NULaM apXMBHbIX
AOKYMEHTOB A115 UX MPOYTEHNHA, MPOCMOTPA Uiy MPOCyLLMBaHUS.

153 nonb3oBaTtenb apXUBHbIMU AO0KYMeHTaMu: [ocyaapCTBEHHbIN OpraH, opraH
MECTHOrO camMoyrnpaBreHna 5nvMbo puyandeckoe unmM  (msndeckoe numuo,
obpalwaoumecss Ha 3aKOHHbIX OCHOBaHMSX K apXWBHbIM [JOKYMEHTaM Anid
NOMNy4YEeHUs U UCNONb30BaHUA HEOHX0AUMON MHAOPMaLLUN.

154 Bnapeney apxMBHbIX OOKYMEHTOB: [OCyOJapCTBEHHbIM oOpraH, opraH
MECTHOrO camMoyrnpaBreHna 5nvMbo puyandeckoe unmM  u3andeckoe nmuo,
OCYLLECTBIIAIOLLME BrlageHne W MoSfb30BaHWEe apXUBHbIMW  OOKYMEHTaMn WU
peanuayrome nosIHOMOYMS MO PaCMOPSKEHNIO UMW B Npefenax, yCTaHOBIEHHbIX
3aKOHOM UIM JOrOBOPOM.

155 coOOCTBEHHUK apXMBHbIX [OKYMEHTOB: [0CydapcTBO, MyHMUMNanbHOe
obpasoBaHue nnMbO topuandeckoe unn dmM3n4eckoe nmuo, B MOMHOM o0b0beme
peanu3ylolume npaBa BrageHus, MONb30BaHUSA, PacropsKEHUA apXMBHbLIMU
OOKYMEHTaMM.

156 orpaHn4yeHue AOCTyNa K apXMBHbIM OOKYMeHTaM: BpeMeHHble nnn vHble
YCINOBWS!, UCKIOYaoLme CBOOOAHOE MONMb30BaHWE apXMBHbIMW OOKYMEHTaMu B
COOTBETCTBMM C 3aKoHoAaTenbCTBOM WM Mo Bone doHaoobpasoBaTtens,
coOCTBEHHUKA, BradenbLla JOKYMEHTOB.

157 nybnukauma apxmBHbIX AOKYMEHTOB: [104roToBKa apXmBHbIX AOKYMEHTOB K
M3LAHUK M OCYLUECTBIIEHME WX WU34aHUSA B COOTBETCTBMM C OOLLEMNPUHSTLIMU
Hay4YHbIMM NPUHLMNAMU U HOPMaMW.

158 noKyMeHTanbHasa BblCTaBKa: JKCMOHMPOBAHWE apXWMBHbBIX LOKYMEHTOB MU
NX KONun B creuunanbHOM, NPUCNOCODNEHHOM AN 3TOr0 MOMELUEHMM UK Ha
NHTEpHeT-canTe.

1 5 9 onucaHme apxmMBHbIX AOOKYMeHTOB: CTpYKTYpMPOBaHHOE U3IIOXEHME
CBELEHUI O COCTaBe M COAEPXaHUN AOKYMEHTOB B apXMBHbIX CMIPaBOYHMKAX.

160 onucartenibHasA cTaTbsl apXUBHOro cnpaBoYHUKa: COBOKYMNHOCTb CBeOEeHUN
06 0b6bekTe onnucaHns (QOKYMEHTe, ero YacTu, eAuHULE XpaHeHus, rpynne eguHuL
XpaHeHUs1, apXMBHOM (bOHAE, rpynne apXmMBHbIX (POHOO0B) B apXMBHOM CNpaBOYHUKE.

161 Hay4HO-CNpaBO4YHbIN annapat apxuBa, CrpagoYHO-NoOUCKo8ble cpedcmea
apxuea; HCA apxmBa: COBOKYNHOCTb ONMCaHUN apXUBHbIX JOKYMEHTOB.



162 cnctema Hay4yHO-CcnpaBO4YHOro arnnapara K JOKyMeHTaM apxuBa: Komniekc
B3aMMOCBA3aHHbIX M B3aMMOOMOSMHSAEMbIX, CO34aHHbIX Ha €OWHOW Hay4HO-
MEeTOONYECKOM OCHOBE apXMBHbIX CMNPaBOMHMKOB O COCTaBe W coaepxaHuu
AOKYMEHTOB apxmBa.

1 6 3 apxMBHbIM cnpaBoOYHUK: CMNpaBoOYHUMK O COCTaBe, CcoAepXaHum WU
MECTOHAXOXOEHMUN apXMBHbIX JOKYMEHTOB.

164 onucb Aen, AoKyMeHToB: CnpaBOYHbIA N YYETHbIM JOKYMEHT, COLEpPKaLLmM
CUCTEMATM3NPOBAHHBIN MNepeYeHb eOMHUL, XpaHeHus/eQuHUL y4eTa apXMBHOIO
dooHAa, NpeAHa3Ha4YeHHbIN 415 PacKpbITUA UX COAEPXaHUA 1 ydeTa.

1 6 5 apxuBHbIN nyreBoauUTENb: CnpaBOYHWK, coaepxaLumn
cCUCTeMaTM3MpOBaHHble  cBedeHnda o  oHagax apxuBa  (apxvBOB) W
npeaHasHa4YeHHbIN 415 03HAKOMIIEHUSA C MX COCTaBOM U COAEPXKaHUEM.

166 apxuBHbIN KaTanor: CrnpaBOYHMK, B KOTOPOM CBELEHMSI O COAep)KaHuu
apXuBHbIX OOHAOB, €OMHUL, XpaHEeHUsI/eanHUL, y4eTa, apXMBHbIX LOKYMEHTOB (UNn
NX YacTen), pacnosoXeHbl B COOTBETCTBUN C BbIOpaHHOM CXeEMOW Kriaccudmkaumu.

167 apxMBHbIN yKasaTtenb: CnpaBOYHUK, coaepXawmin cUcTeMaTU3NPOBAHHbLIN
nepevyeHb HaMMeHOBaHUM MPEeAMETHbIX MOHATUW, YMOMWHAEMbIX B apXMBHbIX
AOKYMEHTax, C yKadaHneM X apXmBHbIX LUMGPOB.

1 6 8o00630p apxXuBHOro ¢oHaa: CnpaBOYHMUK, cogepxaLummn
CUCTEMATU3MPOBAHHbIE CBEOEHUA O COCTaBe U COAEPXaHUM  apXMBHbIX
AOKYMEHTOB OOHOrM0 apXuBHOro poHAa, AOMOSMHEHHbIE UX UCTOYHUKOBEOAYECKUM
aHanm3om.

169 TeMaTM4eCKUN 0630p apXMBHbLIX AOKYMEHTOB: CNpaBOYHUK, COLEpXKaLumm
cCUCTEMaTM3MpPOBaHHbIE CBELEHUS O COCTaBe, CoAEPKaHUM U MOUCKOBbLIX AaHHbIX
KOMMJIEKCOB apXMBHbIX AOKYMEHTOB OLHOM0 WM rpynnbl apxXvMBHbIX (POHOOB MO
onpegeneHHon Teme, 4OMOSNHEHHbIE X NCTOYHUKOBEAYECKUM aHanmM3oM.

170 nctopnyeckasa crnpaBka K apxuBHomy cpoHAay: [IoKyMeHT, coaepxamu
cBedeHnss no wuctopum dongoobpasoBaTens M apxvMBHOrO poHAa, KpaTKyto
XapaKkTepuUCTUKY COCTaBa W COAepXaHUs OOKYMEHTOB apXMBHOIo poHaa 1 Hay4yHo-
CNpaBOYHOro annapara K Hemy.

17 1 KaTanornsaumsi apxmBHbIX AOKYMeHTOB: [loarotoBka, COCTaBfieHME W
Be[leHNe apXMBHbIX KaTasrioroB.

172 apxmBHas crnpaBkKa: [IokyMeHT, COCTaBMEHHbIN Ha BnaHke apxmBa, UMEeHLMN
IOPUONYECKYD CUIMYy N coaepxawmnh LOOKYMEHTHY WHopMauuio O npegmerte
3anpoca, C ykasaHMeM apXMBHbIX LLMJPOB M HOMEPOB JIMCTOB €4UHUL, XpaHEeHUs
TEeX apXUBHbIX JOKYMEHTOB, Ha OCHOBAHMMN KOTOPbIX OH COCTaBJIEH.



17 3 apxuBHas Konwusa: [JOCMOBHO BOCMNPOM3BOASALLIAS TEKCT UM m3obpaxeHue
apXMBHOIO LOOKYMEHTa KOMus C yKasaHWeM apXMBHOro wmdpa M HOMEPOB JINCTOB
eNHULbl XpaHeHWs1, 3aBepeHHasi B YCTAHOBJIEHHOM MOpsiaKe.

174 apxuBHasi BbInuUcka: [1okyMeHT, COCTaBfieHHbIN Ha BraHke apxuBa, 4OCOBHO
BOCMNPOU3BOLALLMMN 4YaCTb TEKCTa apXMBHOIO [OKYMEHTA, OTHOCSLYCHA K
onpegeneHHbIM akTy, CobbITUIO, NLLY, C YKasaHEM apXMBHOIO LWndpa N HOMepoB
NINCTOB €4UHULbI XPaHEHWS.

AndaBnUTHbLIN yKa3aTenb TEPMUHOB



aBTOp JOKYMeHTa

agpecar

anb60omM yHUMLMpoBaHHbIX OPM AOKYMEHTOB

apxvB

apxvMBHas BbiNMcKa

apxvBHasi Konnekymd

apxmBHasi Konmg

apxuBHas cripaBka

apXxuBHOE Aero

apPXVUBHbLIN JOKYMEHT

apXMBHbIN KaTaror

apXMBHbIN NyTEBOAUTESb

apPXMBHbIN CNPaBOYHUK

apXVBHbIN yKa3aTernb

apXMBHbIN (poHA,

ApxmBHbIn hoHa Poccunckon depepaumm

apPXMBHbIN (POHL, NMIMYHOIO MPOUCXOXOEHUS

apXMBHbIN WP

apXMBOXPaHUNNLLIE

ayavoBu3yarbHbIN OKYMEHT

ayTEHTUYHOCTb (3NIEKTPOHHOIO JOKYMEHTA)

GnaHk OKyMeHTa

BUA, AOKYMEHTa

BUOEOLOOKYMEHT

BM3a

BKIOMEHWe aokymeHTa B C3[4

BIlageney, apxXvBHbIX JOKYMEHTOB

BHYTPEHHSAS OMNMUCb

BPEMEHHOE XpaHeHVe JOKYMEHTOB

BbIGOPOYHbIN NPUEM LOKYMEHTOB

BbleSleHne JOKYMEHTOB K YHUYTOXEHUIO

BbIMNCKa N3 JOKYMEHTa

rocygapCTBEHHbIV apXmB

rocyaapCTBEHHbIN perncTpauoOHHbIM HOMEP OOKYMeHTa

rpadomyecknun JOKYMEHT

rpycp orpaHnyeHnss 4oCTyna K OKYMEHTY

rpud cornacoBaHus

rpvc yTBEPXOEeHNd

AaTta JOKyMeHTa

Aaerno

Oeronpov3BOACTBO

AEerno3nTapHoe XpaHeHue [OOKyMeHToB ApxuBHOro doHga Poccuimnckon
depepauyun

OOKYMEHT



AokymeHT ApxmsHoro ¢ooHaa Poccuinckon depepaumm

AOKYMEHT BPEMEHHOIO CpoKa XpaHeHWs

AOKYMEHT MOCTOSIHHOIO CpoKa XpaHeHUs!

AOKYMEHTarnbHasi BbiICTaBka

AOKYMeHTanbHbIn ooHA

AOKYMeHTaLMoHHoe obecneyveHne (ynpasneHus), JOY

AOKYMEHTUPOBaHHas MHpopmaLms

AOKYMEHTUPOBaHWe

AOKYMEHTO060pOoT

AOKYMEHTOMOTOK

AOCTOBEPHOCTb (NIEKTPOHHOrO AOKYMEHTA)

AOCTYN K AOKYMEHTY

ayonukaT LOKyMeHTa

3aBepeHHast Konus JOKyMeHTa

3arofioBOK Aerna

euHMLa ydeTa apXUBHbIX JOKYMEHTOB

euHVLa XpaHEHNs1 apXMBHbIX 4OKYMEHTOB

306 pasnTenbHbIN JOKYMEHT

nHaekc gena

NHAMBUAYaANbHbIA CPOK UCNOSTHEHNST AOKYMEHTA

NHCPOPMaLMOHHasA OeATeNbHOCTb apxmBa

NCMNOSb30BaHNE apXMBHbIX JOKYMEHTOB

NncTopmnyeckas cnpaska K apxmBHOMY dhoHOY

MCTOYHMK KOMMNSIEKTOBAHWS (apxuBa)

KaTanormsaumnsa apxXmBHbIX JOKYMEHTOB

KWHOOOKYMEHT

KOMMIEeKTOBaHWe apxmBa

KOHBEPTUPOBAHUE (3NEKTPOHHLIX AOKYMEHTOB), KOH8epmauyusi (351eKmpOoHHbIX
OOKyMeHmMos)

KOHTPOSIb UCMONMHEHNA JOKYMEHTOB

KOHCepBaLWNA apXMBHOIO JOKYMEHTa

KONnsi AOKYMEHTa

KpUTEPUN IKCNEPTU3bI LLEHHOCTN JOKYMEHTOB

nMcT-3aBepuTenb aerna

FICT cornacoBaHus (BM3MPOBaHUA) AOKYMEHTA

nMCT poHga

MEeCTO COoCTaBneHus (U3gaHns) LOKyMeHTa

MeTafaHHble

Murpaumst (9NeKTPOHHbIX JOKYMEHTOB)

MyHULMNANbHbLIA apXvB

Hay4yHO-CNpaBOYHbLIA  annapaT  apxuBa, CripaBoYHO-NoOUCKo8ble cpedcmea
apxusa; HCA apxuBa

HOMeEHKaTypa gen

HocuTesb (4OKYMEHTUPOBAHHOW) MHGbOpMaL MK

0030p apxmBHOro dooHaa



obecrneyeHne CoOXpaHHOCTM 4OKYMEHTOB

obecrneyeHne PU3NKo-XMMMHECKON COXPaHHOCTM AOKYMEHTOB
06 beANHEHHbI apXMBHbIN GhOHL,

ob6bem gokymeHToobopoTa

orpaHvyeHne JOoCTyna K apXMBHbIM JOKYMEHTaM
onepaTuBHOE XpaHEeHNE JOKYMEHTOB

onucaHne apxmMBHbIX JOKYMEHTOB

onucaTenbHasi CTaTbs apXMBHOMO CNpaBOYHUKA

onucb aen, JOKYMEHTOB

ONUCb Aen CTPYKTYPHOro nogpasaesieHuns

opraHuM3auus nofib30BaHWUs apXMBHbIMU AOKYMEHTaMM

0CO60 LIEHHbIN JOKYMEHT

oTMeTKa 06 UCNOSIHEHMM OKYMEHTA U HanpaBfeHun ero B 4ero
OTMeTKa O 3aBEPEHUN KONUK

OTMETKAa O Hanm4ymm npunoXxeHus

OTMETKa O NOCTYNSIEHUN LOKYMEHTa

odmumansHoe onybnmkoBaHue LOKyMeHTa

odomuManbHbIA JOKYMEHT

odopmneHune gena

odoopMIIEHNE LOKYMEHTA

nepBuYHas obpaboTka OOKYMEHTOB; aKcrneduyuoHHass  obpabomka
OOKyMeHmMo8

nepeveHb JOKYMEHTOB CO CPOKaMM XpaHEHMs

neyaTb

MNCbMEHHbIN JOKYMEHT

NNOTHOCTb AOKYMEHTOMOTOKA

NOASMHHUK JOKYMEHTa

NOASMHHBIN JOKYMEHT

nognucaHmne (4OKyMeHTa)

noanucb

NOfb30BaHME apXMBHbIMU JOKYMEHTaMM

Nonb30oBaTerb apXMBHbIMU AOKYMEHTaMM

NOCTOSIHHOE XPaHEeHWe JOKYMEHTOB

npeaBapuTesisHoe pacCMOTPEHNE LOKYMEHTOB
NPUro4HOCTb 4SS UCNOSb30BaHUSA (35IEKTPOHHOIO JOKYMEHTA)
NpU3HaKn 3aBefeHns aena

NpoBepKa HarM4ns N COCTOSIHUA apXMBHbIX JOKYMEHTOB
npodurb apxmea

Ny6mMKaunsa apxXmBHbIX OKYMEHTOB
perMcTpaLmMoHHO-y4eTHada opma

perMcTpaLmoHHbI HOMEpP AOKYMEHTA; peaucmpayUoHHbIU UHOEKC OOKyMeHma
perMcTpaumst 4OKyMeHTa

PEXMM XPaHEHUST apPXUBHbBIX JOKYMEHTOB

pes3onioLuuns

PEKBU3UT JOKYMEHTA



pecTaBpaunsg apxXmMBHOIO JOKYMEHTa
cuctemMa gOKyMeHTauum
cucTemMa Hay4HO-CMpaBOYHOro annaparta K JOKyMeHTaM apxvBa
cnyxxba genonpom3BoacTsa
COBCTBEHHMK apXMBHbIX JOKYMEHTOB
cornacoBaHue JOKYMeHTa; su3uposaHue
CNUCcoK ¢ooHO 0B
cpencTea AOKYMEHTUPOBaHUSA
CPOK XpaHEeHUs1 4OKYMEHTOB
cTapeHue OoKyMeHTa
CTpaxoBas KOMNns apXMBHOIO JOKYMEHTa
CTpaxoBon (POHL, apXMBHbIX JOKYMEHTOB
Tabenb yHUULMpoBaHHbBIX hOPM AOKYMEHTOB
TEKCT JOKYMEHTa
TEKCTOBOMW JOKYMEHT
TemaTu4ecknin 063op apxXmBHbIX JOKYMEHTOB
TUMOBOW CPOK UCTMOSHEHNA JOKYMEHTA
TonorpadoMyecKknin ykasaresb
YHUKarnbHbIN JOKYMEHT
yHUMumMpoBaHHas opmMa JOKYMeEHTa
YHUYTOXEHNE JOKYMEHTOB
yrnopsifoYeHne apXuBHbIX JOKYMEHTOB
yrpaBrieHne JOKYMeHTamu
yTBEPXOEHNE OOKYMEHTA
YYET apXMBHbIX JOKYMEHTOB
y4YeTHble JOKYMEHThbI (apxvBa)
doH Nnonb3oBaHus (apxvBea)
dhoHOMPOBaHME LOKYMEHTOB
doHaoobpasoBaTerb
(POHOAOKYMEHT
JPOTOOOKYMEHT
dopmupoBaHune gena
doopmynap OOKYMEHTa
XpaHeHne JOKYMEHTOB
LLeNOCTHOCTb (3/IEKTPOHHOIO JOKYMEHTA)
LLEeHTPanM3oBaHHbIM TOCYOAPCTBEHHbLIA y4eT LOOKYMEHTOB ApXMBHOro doHaa

Poccuinckon ®egepaumnm
aKcnepTu3a LLEHHOCTM AOKYMEHTOB
9IIEeKTPOHHAA KONnsi AOKYMEHTAa
9IIEKTPOHHAs NOANUCH
SIIEKTPOHHOE Aerio
9NIEKTPOHHbIN JOKYMEHT
9JIEKTPOHHbIN JOKYMEHTOOBOPOT
topugmyeckas 3Ha4MMOCTb JOKYMEHTa
topuamyeckas cuna JoKyMeHTa
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