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[peaucriosune

1 PASPABEOTAH ®eaeparnbHbiM rocygapCTBEHHbIM BIOMKETHBIM Yy4YpexaeHnemM
"Poccunckaa rocygapctBeHHaa oubnuoteka", PegepanbHbiM rocyaapCTBEHHbIM
BrooxeTHbIM  ydpexaeHnem  "Poccumnckas HauuoHanbHaa  Oubnunorteka",
denepanbHbIM rOCYAapCTBEHHbIM  OHOOXKETHLIM  ydpexaeHnem "lNpesnaeHTckasd
6ubnmoteka wum.b.H.EnbumHa", denepanbHbiM rocygapCTBEHHbIM  OHOOKETHbLIM
yypexgeHmeMm "locygapcTBeHHad nyonuyHas HaydHO-TexHudyeckast 6ubnmnorteka
Poccun”, LleHTpom nccrnegosaHunim kHxkHOM KyrnbTypel ®ITBYH HAL "Hayka".

2 BHECEH TexHu4ecknm kommuteTom no ctaHgaptu3auum TK 191 "HaydHo-
TexHu4eckasi tHdgopmaums, 6udnmoteyHoe 1 n3gatensckoe aeno".

3 YTBEPXOEH W BBEJOEH B [OEWCTBWE Mpukasom deaepanbHoro
areHTCTBa N0 TEXHNUYECKOMY perynmpoBaHuio 1 MeTponoriv ot 9 aekabpa 2015r. N
2125-cT1
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4 BBE[JEH BINEPBbIE

lpasuna npumeHeHusi Hacmosweao cmaHOapma ycmaHossneHsl 6 [OCT P
1.0-2012 (pasden 8). MHpopmayusi 06 udMeHeHUsIX K HacmosiweMmy cmaHdapmy
nybriukyemcsi 8 exe200HOM (110 cocmosiHuto Ha 1 sHeapsi mekyuw,e2o 200a)
UHgbopmayUuoHHOM ykadamerne "HauyuoHarnbHble cmaHOapmbl”, a oguyuarbHbIl
meKkcm U3MeHeHUU U r1orpasokK - 8 eXeMeCSIYHOM UHGOpMalUUOHHOM yKa3amersie
"HauyuoHarnbHble cmaHdapmbl”. B criydae nepecmompa (3ameHbl) Urnu OmMeHhbI
Hacmoswe20 cmaHO0apma  coomeemcmeyuwee  yeedomrieHue  6ydem
onybnukogaHo 8 bnuxalweM 8bIryCcKe exXeMecssYHo20 UHOopMalUOHHO20
ykaszamerss "HauuoHarnsHble cmaHdapmbl”. Coomeemcmeayrouwias UHgopMayus,
ysedoMsieHUe U meKcmbl pasMewjarkmces makxe 8 UHGhopMayUuoHHOU cucmeme
obuwezo rorneb3o8aHusl - Ha oguyuanbHoM catime ®PedeparibHO20 azeHmMcmea ro
MEeXHUYECKOMY peayupo8aHuro U Memporioauu 8 cemu MMIHmepHem (www.gost.ru)

1 O6nacTb NpUMeHeHns

Hactoaumin cTaHgapT YycTaHaBnuBaeT oOwpe npasunia  GopMUpOBaHUSA
6unbnnotedHoro doHOa, €ro OCHOBHblE Mpouecchl. HacTtoawmm ctaHoapT He
pacrnpocTpaHAETCA Ha CeTeBbIE PecypChl yaaneHHoro (AUCTaHLMOHHOIo) AocTyna.

CTtaHgapT npegHasHavyeH Ona Ucnonb3oBaHust B 6GMbnmoTekax BCEX TUMOB U
BWOOB BHE 3aBUCUMMOCTW OT BEAOMCTBEHHOW MPUHAONEXHOCTU U HOPUONYECKOrO
cTaTyca (CaMOCTOsATElNbHOE HPUANYECKOE NULO, CTPYKTYpHOE noapasgeneHue
lopuamMyYeckoro nmua), B MHAOPMALUMOHHBIX LEeHTpax U B APYrUX YYpexXaeHusix,
dopmmpytoLLmx 6GMbnnoTeyvHble oHabI.

2 HopmaTtuBHbI€e CCbINKU
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B HacToslwem cTaHgapTe UCnonb3oBaHbl HOPMAaTUBHBIE CChISIKU Ha criegytoLme
CcTaH4apThbl:

[OCT 7.0 Cuctema cTaHgapToB MO WHGopmauum, OMbNMoTeYHOMY WU
n3garTenbckoMy aeny. NHpopmaymoHHo-6bnmoTedHas AeATenbHOCTb,
6rnbnuorpadms. TepMuHbl 1 onpeaeneHns

[OCT P 7.0.12 CucTtema cTaHgapToB MO WHopmauum, BubnmoteyHomy u
nsparensckomy geny. bwubnunorpadgmyeckas 3anucb. CokpalleHne CcrioB W
CITIOBOCOYETaHUN Ha pycCKoMm A3bike. ObLwme TpeboBaHna 1 npasuna

[OCT P 7.0.17 Cuctema cTaHgapToB MO WHopmauum, BnbnmoteyHomy u
nsparensckoMmy pgeny. Cuctema o065a3aTenbHOr0 3K3emnidgpa [JOKYMEHTOB.
[MponsBoguTenu, noslydaTesnin, OCHOBHbIE BUAblI JOKYMEHTOB

[OCT P 7.0.20 Cuctema cTanHgapToB MO WHopmauum, BubnmoteyHomy U
nspgarensckomy paeny. bubnuoteuHas cTtatucTuka. [lokasatenu wu eauHUUbI
NCYMCEHNS

[OCT P 7.0.66 Cuctema cTtaHgapToB MO WHopmauum, BnbnmoteyHomy u
nspgarensckomy paeny. WHaoekcupoBaHue AokymeHToB. OOume TpeboBaHus K
KOopAMHaTHOMY MHAEKCUPOBAHMIO

[OCT P 7.0.83 Cuctema ctaHgapToB MO WHopmauum, BnbnmoteyHomy u
n3pgatenbckoMy feny. ONEeKTPoHHble u3gaHus. OCHOBHble BWObI W BbIXO4HbIE
cBefeHus

[OCT 7.1 Cwuctema cTaHgapToB MO WHGopmauum, OnbnMoTeyHoMy WU
nspatensckomy pgeny. bubnmorpadmyeckaa  3anucb.  bubnunorpadmyeckoe
onucaHue. Obwme TpeboBaHUs 1 NpaBuia COCTaBIEHMS

[OCT 7.9 Cuctema cTaHgapToB MO WHGopmauum, 6OMbNMoTedyHoOMy WU
nspgarensckomy geny. Pedepat n aHHotauma. Obuwme TpeboBaHus

[OCT 7.22 Cwuctema cTaHOapToB MO WHdopmauuu, 6umbnmoTtedHoMy WU
nspgarensckomy geny. NpomblwneHHble katanorn. Obwme TpeboBaHns

[OCT 7.59 Cwuctema cTaHgaptoB no wHdopmauuu, 6mbnmotedHomy
nsparensckomy paeny. WHoekcupoBaHue AokymeHToB. OOume TpeboBaHus K
cuctemaTmsauumn n npeameTmsaumum

[OCT 7.60 Cwuctema cTaHgapTtoB nNo WHdopmauum, 6mbnmoTedHoMy WU
nspgarensckomy geny. UsgaHusa. OCHoBHbIE BUAbI. TEPMUHBI 1 onpeaeneHns

[OCT 7.65 Cwuctema cTaHgapTtoB No WHopmauuu, 6umbnmoTedHoMy WU
nsgartenbckomy geny. KWHOOOKYMEHTbI, (POTOAOKYMEHTbl Ha MUKpodhopmax.
Obuwe TpeboBaHWs K apXMBHOMY XpPaHEHUIO

[OCT 7.69 Cwuctema cTaHgapTtoB nNo WHopmauuu, 6mbnmoTedHoMy WU
nspgarensckoMmy pgeny. AyauoBusyarnbHble AO0KYMEHTbl. OCHOBHblE TEPMUHbLI U
onpegeneHuns

[OCT 7.80 Cwuctema cTaHgaptoB nNo WHdopmauum, 6mbnmoTedHoMy WU
nsgatensckomy pgeny. bubrnvorpaduyeckas 3anucb. 3aronosok. Obuwwme
TpeboBaHWs 1 NpaBuna CoCTaBneHNs

[OCT 7.82 Cwuctema cTaHgapTtoB nNo WHopmauuu, 6umbrnmoTedHoMy WU
nspatensckomy geny. bubnmorpadmyeckasa 3anucb.  bubnunorpadmyeckoe
onucaHme 3neKkTPOHHbIX pecypcoB. O6wme TpeboBaHMsA K NpaBuia CocTaBlEHNS

[OCT 7.87 Cwuctema cTaHgapTtoB No WHdopmauum, 6mbrnmoTedHoMy WU
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nsgatenockomy aesny. KHumxHble namatHukn. Obume TpeboBaHus

[OCT 7.90 Cwuctema cTaHgapToB NO WHdopmauum, 6ubrnmoTedHoMy WU
n3pgartenbckoMy geny. YHuBepcanbHas gecatudHas knaccudwmkaumnsa. CTpykTypa,
npaBusia BegeHnss N MHOEKCUPOBaHUS

[MpumeyaHne - lNpyn NoONb30BaHUN HACTOSALWMM CTaHOAPTOM LenecoobpasHo
NpoBepuTb OENCTBUE CCbISIOYHbIX CTaHO4ApPTOB B WHJOPMALMOHHOM cuUcTeme
o0Lero nomnb3oBaHusl - Ha odwmumanbHom canTe deaeparnbHOro areHTcTBa Mo
TEXHUYECKOMY peryrimpoBaHuio U MeTporiornn B cetu IHTEpHET unm rno exerogHomy
WH(pOPMaLMOHHOMY  yKaszaTeno  "HauuoHanbHble  cTaHgapThl”,  KOTOpPbIN
onybnMKoBaH MO COCTOSHMIO Ha 1 sHBaps TeEKywero roga, U Mo BblNycKam
eXXeMeCcs4YHOro MHMopMaLUnoHHOro YykasaTtens "HauumoHanbHble cTaHgapTel” 3a
TeKywmn rogd. Ecnm  3aMeHeH CCbIfIoYHbIA  CTaH4apT, Ha KOTopbiM  AaHa
HeJaTUpOBaHHAA CCbiflka, TO pPeKOMeHOyeTCA WUCMOoNb30BaTb [OeNCTBYIOLLYHO
BEPCUIO 3TOr0 CTaHdapTa C Y4eTOM BCEX BHECEHHbIX B [JaHHYI0 BEPCUIO
n3MeHeHnn. EcCnm  3aMeHeH CCbIfIOYHbLIA  CTaH4apT, Ha KOTOpbIM  [daHa
AaTvpoBaHHas CCbiflka, TO PEKOMEHAOYeTCH WCMOoSfb30BaTb BEPCUIO  3TOrMO
CTaHOapTa C YyKa3aHHbIM Bbille rogom yTBepxaeHus (npuHaTtus). Ecnm nocne
YTBEPXOEHUS HACTOSALWEro cTaHgapTa B CCbIIOYHbIN CTaHO4APT, HAa KOTOPbIM AaHa
AaTvpoBaHHas CCblflka, BHECEHO W3MeHeHue, 3aTrparvearollee MnosioKeHne, Ha
KOTOPOE [aHa CChbifika, TO 3TO MOSIOKEHNE PEeKOMeHOYeTCA NpUMeHaTbL 6e3 ydeTta
OAHHOrO M3MeHeHusi. Ecnu ccbifovHbIn cTaHO4apT OTMeHeH 0e3 3aMeHbl, TO
NOJIOXKeHMe, B KOTOPOM [aHa CCbIfika Ha Hero, peKoOMeHOyeTCcs NPUMEHATb B YacTw,
He 3aTparvBaroLLen 3Ty CChISKY.

3 TepMuUHbI N onpeaeneHus

B HacToswem ctaHgapte npuMeHeHbl TepMmuHbl No[OCT 7.0, a Takxe
cregyrowme TepMUHbI C COOTBETCTBYIOLLMMIN ONpeneneHnsiMu;

3 . 16ubnmnoteyHbin  poHA: YNopsgodeHHoe cobpaHne [OOKYMEHTOB,
dopmupyemoe 6MOMMOTEKON UMM MHBIMU YYpEeXOEeHUs MU B COOTBETCTBUN WX C
3agayamu, TUNOM, BMAOM, U npefHasHavyeHHoe ANA XpaHeHUs U 0BLLEeCTBEHHOro
NCNOoSib30BaHUA B pamMkax b1bnmotTeyHoro obcrnyxmBaHus.

3.2 NUCKIIOYEeHNEe AOKYMEHTOB U3 bubnunoteyHoro poHaa: [leatensHOCTb No
oTbopy, U3BATUIO N3 BUONMOTEYHOro (poHAA U CHATUIO C ydeTa HenpoUIbHbIX,
YyCTapeBLUMX MO COLEPXKAHUIO, BETXUX, OedeKTHblX, a Takke YTpayeHHbIX
[ OKYMEHTOB.

3 . 3 KoMmnnekTtoBaHue Gubnunote4yHoro ¢doHpa: [earensHoCTb,
HanpaBneHHad Ha co3daHue 1 pasButue oubnmoteyHoro doHga nocpencTBOM
BblABMeHUsl, OTOopa, 3akasa, MpuoDpeTEHNs, MOMy4YeHuss W perucTpaumm
AOKYMEHTOB, COOTBETCTBYIOLLMX 3aa4amM 6MOnnoTekn.
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3 .4 ob6pabotka OubnuoteyHoro coHaa: [eAaTenbHOCTb, BKIOYaKOLIAS
COBOKYMHOCTb MPOLECCOB W onepauurM Mo MOLrOTOBKE [JOKYMEHTOB W
Brnbnuorpadmyeckmx 3anmcen K nx gansHenwemMy Ncrnorb30BaHUIO U XPaHEHNIO.

3 . 5 pa3melieHue oubnunoteyHoro  cdoHpa:  [edaTencHoCTb no
NPOCTPAHCTBEHHOMY YMNOPSAOYEHNIO OOKYMEHTOB B creumnanbHO 060pyaoBaHHbIX
NOMeLLEeHNAX - (PoHOOXpaHMNULLAX, Ha CcepBepe Wwunm Jpyrmx XpaHunmax
BrnénnoTeku.

3.6 ¢popmupoBaHmne 6ubnuoTevyHoro ¢poHaa: [eaTensHOCTb, BKIOYaKoLas
COBOKYMHOCTb  MOCriegoBaTefbHbIX W B3aMMOCBSA3aHHbLIX  MPOLECCOB MO
MOAENMPOBaHUIO, KOMMMEKTOBaHUIO, 06paboTke, pasmMelleHuo doHaa and ero
nocnegyoLwero UCNofb3oBaHNs U XpaHeHus, NoaaepKaHuio oHAa B akTyarbHOM
COCTOSAHUM.

4 O0bekT ombnmnoTtevHoro cpoHaa

4.1 Obbektamu onbnmoTe4vHoro dooHaa ABNAOTCS A OKYMEHTHbI,
npeaycmoTpeHHble [OCT P 7.0.83, [OCT 7.60, TOCT 7.69, koTopble 6ubnunoteka
KOMMNIEKTYeT, yduTbiBaeT, obpabatbiBaeT, XpaHUT W  npefocTaBnseT
nonb3oBaTensaM B pamkax 6MbnmoTedHoro o6 cry>kMBaHums.

4.2 [JoOKyMEHT CTaHOBUTCS O0ObEKTOM BMbnmMoTeyHoro ooHaa BHE 3aBMCUMOCTU
oT cnocoba ero o6HapogoBaHuA (onNybNMKOBaHHLINM, HEONYONMKOBAHHbIN),
MaTepuanbHoro Hocutens (Hanpumep, Kogekc, MUKpodhopma, 3NEeKTPOHHbIN
HocuTenb) W cnocoba npegcTaBfeHus  (Hanpumep, nedYaTHoe U34aHue,
ayamnoBumsyarnbHbI AOKYMEHT, 351EKTPOHHbIA JOKYMEHT).

5 buonmnoteynbin poHa Poccunckoum
Pepepaunun

5.1 bubnunoteudHbln ¢oHa Poccunckon depepaumm coctouT wmn3 ¢oHOOB
ounbnunotek, npeactaenslOWMX cobon OTAErMbHbIE pUaAMYECKME nvua  Unu
BXOOSLLMX B COCTaB HOpUaNYECKOro nuua.
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5.2 bwubnmoteuHbin oHg Poccuickon depepaumn  nogpasgensiot B
3aBMCMMOCTU OT oOpM COBCTBEHHOCTMU:

- rOCyAapCTBEHHbIN, hopMUpyeMbIn B BUBMOTEKAX, yYpeXOeHHbIX opraHamm
rocygapcTBeHHOM BracTu (B dpefeparnbHbix Gubnuotekax; bubnmorekax cybbekToB
Poccuickon depepaumn; ©O6ubnmotekax MUMHUCTEPCTB W WUHbIX  OpraHoB
ncnonHutenbHon Bnactn Poccuinickon denepauunn; 6ubnmotekax Poccumrckon
akagemMun Hayk, OpYyrMx akagemuin, HaydHO-uccrenoBaTerbCKUX WHCTUTYTOB,
obpasoBaTerbHbIX Y4pexaeHun);

- MyHMUMNasnbHbIA, opMUpyeMbIn B BMBNMOTEKAX, YYpPEXOEHHbIX OopraHamm
MECTHOro camoyrnpasreHus:;

- YacTHbI (HerocygapCTBEHHbIN), POPMUPYEMbIA YaCTHbIMU CTPYKTypamu
pasnnyHbiX opM COBCTBEHHOCTU (KOMMEPYECKMMU OpraHu3aumnsmun, YacTHbIMU
y4eOHbIMM  3aBefeHVsIMK, OOLWECTBEHHbIMM OpraHM3auusmMuM, B TOM 4ucrie
MeXOgyHapoLHbIMU U MHOCTPaHHbLIMN).

5.3 HaumoHanbHbIn BGUOMOTEYHBLIN POHO SIBMASIETCSA 4acTbio 6GMBGNMOTEYHOro
doHOa CTpaHbl, UMeoLLMn ocoboe NCTopnyeckoe, HayvyHoe, KynbTypHOe 3Ha4yeHve,
npegHasHa4YeHHbIN A58 MOCTOSIHHOrO XpaHeHUs U 0BLWECTBEHHOIO UCMNONb30BaHNUS
N ABNAIOLMNCS KYNbTYPHbLIM LOCTOSAHMEM HapoaoB Poccuinckon ®epepaumn.

5.4 HaumoHanbHbIn 6MbnmnmoTeyHbln ooHA BKOYAET AOKYMEHTbI, NocTynarwme
B 6ubnmotekn B cocTaBe obssatenbHbix ak3emnngpos no [OCT P 7.0.17,
COOTBETCTBYHOLUME KPUTEPUAM OTHECEHUSA K KHWXKHBIM NamaTHUKam no [OCT 7.87.

5.5 HauuoHanbHbIn 6MBMOTEYHBIN POHA (POPMUPYIOT B KoopauHauum C
doHOaMM KHWXKHBIX Nanat (apxXMBoB neyaTwn).

5.6 B cootBeTCTBMM C agMUHUCTPATUBHO-TEPPUTOPUArbHbIM — OerneHnem
Poccuickon depepaunn, HauymoHanbHbIn OUBNMOTEYHLIN (POHO nNpeacTaBreH
creoyroLwmMmn YPOBHSMM:

- 6BuMbrmoTeyHbIn doHO doefepanbHOro YpPoBHS, KOMIMNEKTYEMbIM HA OCHOBE
denepansHoro oba3aTesnibHOro aKk3emnnsipa 4OKYMEHTOB U KHXKHbIX NMaMATHUKOB,
Haxoadawmxcsi B doegepansHon COBCTBEHHOCTY;

- BrbnmoTeyHbIn doHA cybbekTa Poccunckon degepaunm, KOMMNIEKTYEMbIN Ha
OCHOBe o0Og3aTernbHOro 3K3emnnapa [LOOKYMEHTOB cybbekta Poccuickon
denepaunn N KHWKHbIX MaMATHUKOB, HaxXoOsaWMXCA B COOCTBEHHOCTU CyObekTa
Poccuinckon denepauuu;

- OnbnmnoTeYHbIn oHO MyHULMNAnbHOrO obpasoBaHUs, KOMMMEKTYEMbIA Ha
OCHOBe 00653aTenbHOro aK3emmnnspa MyHULMNanbHOro obpasoBaHUs U KHUKHBIX
NaMATHUKOB, HAXOOALWMXCS B COBCTBEHHOCTU MyHULMNANbHOro obpasoBaHus.

6 PoHa oTOoEeNbHOU DMONUOTEKHU
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6.1 ®oHa oTaenbHon 6UOMOTEKU (BHE 3aBMCMMOCTU OT ee HPUANYECKOro
cTatyca) oOpMUPYIOT B COOTBETCTBMM C YCTaBOM, WHbIM [JOKYMEHTOM,
pernaMmeHTpyoLLMM ee OeAaTeNbHOCTb.

6.2 CoBOKynHbIn ¢oHO 6MONMOTEKM NpeacTaBnseT CUCTEMY OTAENbHbIX
dooHaoB, AnddepeHunpyoWLmMxXcsa No QyHKLMOHaNbHOMY Ha3Ha4YEeHMo 1 MO COCTaBy.

6.3 PoHObl GMOMOTEKM MO PYHKLMOHANbHOMY Ha3HaYeHWo pasgenstoT Ha
nosib3oBaTerNbCKMNE N TEXHOSOrM4Yeckmne ooHAbI.

6.4 [llonb3oBatenbckne doHObl NpeaHa3Ha4YeHbl HENnocpencTBEHHO AN
obCcnyxMBaHMA norfb3oBaTenen wn MOryT noAapasfensTeCsa No  pasfnyHbIM
NpU3HaKam:

- MO LeneBoMy HasdHa4YeHmMo Ha OCHOBHbIE W NOACOOHbIE (POHAbI;

- Mo popmam BNBNMOTEYHOro OBCNYKMBaHUA Ha PoHObI aboOHEMEHTa U POHAbI
YuTarnbHbIX 3ar0B;

- MO COCTaBYy Ha yHMBepCcarbHble U cneymanM3mpoBaHHble oHabI.

6.4.1 OcHoBHOM (poHO coaepxuT Haubornee nonHoe cobpaHne [OKYMEHTOB,
COOTBETCTBYHOLMX Npodoumrito OnbnmMoTekn, n npegHasHadeHHbIX 4151 MOCTOSIHHOIO
NN OONTOCPOYHOIO XpaHEHUS.

6.4.2 MNMoacobHbIN hoHO coCTOUT M3 Hamboree crnpawwmBaeMblX JOKYMEHTOB U
NPUBIKEH K 30HE 0BCNYXMBaHUA norb3oBaTtesien AN 6bICTPOro ya0BeTBOPEHNS
NX 3anpoCcoB.

6.4.3 ®oHn aboHemeHTa npegHasHadeH Ans UCMOMb30BaHUA OOKYMEHTOB Ha
onpegeneHHbIX YCroBUAX BHe 6MONMoTekn.

6.4.4 ®oHO umTanbHOro 3ana npegHasHayeH Ans MCMosfib30BaHWA B CTeHax
onbnmoTtekn.

6.4.5 CneuvannanpoBaHHbIn ()OHL COCTOUT M3 OOKYMEHTOB, OTOOpaHHbLIX MO
KakoMy-nmbo npuaHaky, Hanpumep, BUA [OOKYMEHTa, TemaTuka, vutaTefibCKoe
Ha3Ha4yeHue, A3bIK NyormkKaumm.

6.5 TexHonormyeckne  dooHObl  NpedHa3HavyeHbl AN nogaepXaHus
OYHKLIMOHMPOBAHMS NOSb30BaTENIbCKNX (POHO0B M HE BKIIHOYEHbI HENOCPEACTBEHHO
B cuctemy 6mbnmoTeyHo-MHEOPMaLMOHHOIO obcnyxmBaHuda. K TexHonorm4eckmnm
doH4aM OTHOCATCA OOMEHHbIN, pe3epPBHbIN N CTPaxoBOM OOHAbI.

6.5.1 OBMeHHbIN oHL COCTOUT U3 HENPOGUITbHBLIX AOKYMEHTOB OTAENbHON
6mnbnmoTekn U npegHasHayYeH Onga Ux nepepacnpegeneHns nytem 6e3so3mesgHou
nepegadn gpyrum  6MONMoTekam, MHbIM HEKOMMEPYECKMM OpraHusaumsm W
NpoAaxu LpUANYECKUM U PU3NYECKUM fmLam.



6.5.2 Pe3epBHbIN (OHO COCTOMT K3 AYONEeTHbIX 3K3EeMNISAPOB MeYaTHbIX
n3gaHun, MacTep-KomMin  MUKPOCMIIBMOB U 3JIEKTPOHHbLIX  JOKYMEHTOB U
npeaHasHaveH ONns NonosiHEHUs nonb3oBaTeNibCknx oHA0B BNbNMoTEKN B criydae
yTpaThbl UK MOSIHOW HEMPUIo4HOCTU LOKYMEHTOB.

6.5.3 CtpaxoBon d¢oHa opmupyeTca Ha Mukpodopmax (4ns aHaroroBblX
OOKYMEHTOB) WM 3NEKTPOHHbIX HOCUTENSX (ONs 9NIEKTPOHHbBIX OOKYMEHTOB),
co3faeTca B uUenax obecneyvyeHus COXpaHHOCTU coaepaHus Hamboree LeHHbIX
AOKYMEHTOB 1 Tpebyrouwmin ocobbIX YCIIOBUA XpaHEHUS.

7 MopennpoBaHue bMbnmnotevyHoro oHAaa

7.1 MogennpoBaHue 6ubnmoteyHoro ooHaa BKtoYaeT pa3paboTKy ero Mogenu,
onpeaensaoLen xenaeMmoe cocTossHne 6nbnmoreyHoro doHaa.

7.2 Mogenb 6ubnmotevHoro ooHaa oTpaxaer:

- coctaB 6ubnMoTeyHoro poHaa B COOTBETCTBMM C XapaKTEPUCTMKaMM
COCTaBMAOWMX €ro [OOKYMEHTOB: BWO [OOKYMeHTa, TemaTuka, A3blK, Jarta
ny6nmkauuu;

- OpraHM3auMOHHYKO CTPYKTYpYy OunbnuoteyHoro coHaa: COBOKYMHbIA (OHA
BMbnMoTEKM Kak CUCTEMY OTAESbHbIX (POHAOB, OTAENMbHbIM POHA KakK CUCTeEMY
noAdoHA0B, BblAENEHHbLIX MO onpeaeneHHbIM npusHakam (Hanpumep, opmMaToB
N3gaHnn, BO3PacTHbIX KaTeropum nosb3oBarteneu, A3blKy nybrnvkaumn).

7.3 TexHonorna mogenupoBaHns BubnmotTeyHoro poHaa BKKOYaeT cregyowme
npoLecchl:

- aHanm3 cdhepbl aeAaTenbHOCTU BMbnmoTekn (Hanpumep, CocTaB HacerneHus,
obCnyXMBaemMbli  KOHTUHFEHT  nofb3oBaTtenen,  NpuopuUTETbl  couMarnbHO-
9KOHOMMWYECKOro pa3BuTus);

- onpeaerneHne NpMOpPUTETHLIX HanpaBfieHUn KOMMMEKTOBaHNA BMGNMoTe4YHOro
doHLa B COOTBETCTBUM C LeNsMn 1 3agadamu, CTOAWMMU nepes, dGnbnmoTekon;

- cbop M aHarmmM3 WH@opmauum O COoCTaBe, BENMYMHE UM MUCNOSIb30BaHWUU
cylwecTByloLwero goHaa;

- onpeaernexHne TeHaeHU M pa3suTusa BnbnnMoTevHoro oHAa;

- n3ydeHne NHOPMaLMOHHbIX NOTPEBHOCTEN Nonb3oBaTesnen;

- YCTaHOBIIEHWE noKasaTenen nMonHOTbl YAOBMETBOPEHUA MNoTpebHOCTEN
nornb3oBaTeneu;

- paspaboTka mogenu OwubnuoteyHoro doHaa, paspaboTka npodmns
KOMMNIEKTOBAHUA, MNOSIOKEHMS O cucTeme POHOO0B, MONOXeHUn 06 OTAenbHbIX

dooHaax.



7.4 Tlpodwnb KOMMMEKTOBaHUA CNYyXMT OOKYMEHTOM [O0SITOBPEMEHHOrIO
XapakTepa,  3aKkpennsiowyMM  OCHOBHble  HanpaBfieHUs  KOMIMeKTOBaHWSA
6mnbnmoTeyHoro ¢oHga, uenm M 3agadm ero opMMpoBaHUS, Kputepum oTbopa
OOKYMEHTOB M NPUHLUMBI X pacnpeaeneHnsa no gooHgam 6ubnmoreku.

7.5 lNpodwmnb KOMMNIEKTOBaHUA MOXeT ObiTb BblpaeH B pasfinM4yHbIX BuAax,
Hanpumep, TEMaTUKO-TUMONOMYECKNIA NITaH KOMMNSIEKTOBAHNS, TEMaTU4eCKMIA nriaH
KOMMNieKkToBaHud, Gubnuorpadmyeckunin Crimcok.

7.6 Npodomnb KOMMNEeKToBaHUA yTeepXaaeT YrnorHOMOYEeHHoe NnLO.

7.7 Tlpodwmnbe KOMMMEKToBaHUSA MNepecMaTpmBaloT Mo Mepe U3MeHeHWa 3agad
6mnbnmoTekn, Npu CMeHe ee ydpeauTens, M3MeHeHun obbema W CTPYKTYpbl
dMHaHCUpOBaHMA OMBNMOTEKM WM NpU  OPYMMX CYLIECTBEHHbIX U3MEHEHMUSIX,
Kacarowwmxca ondnmoTteku.

8 KomnnekroBaHne 6Mbnmnote4yHoro cpoHAaa

8.1 KomnnektoBaHue 6ubnmotevyHoro poHAa OCYLECTBASAT CreaytowmmMm
cnocobamu:

- MOKYMKOW JOKYMEHTOB;

- NOAMUCKOWN Ha cepuarnbHble (Nepnogndeckme 1 NPoAoIKaLWMeECs) neyYaTHble
N 3NEKTPOHHbIE U3JaHUS;

- nonyyeHneM obA3aTernbHOro 9Kk3emMnigpa 4OKYMEHTOB;

- penpoayumpoBaHMEM [OOKYMEHTOB pasfiMyHbIMKM  crnocobamu, BKItovas
OLNdPOBKY;

- 06MEeHOM [OOKyMeHTaMWn (BHYTPUrOCYAAPCTBEHHbIN OOMEH, MeXayHapOaHbIN
obMeH);

- NONy4YeHVEM MOXepTBOBaHWM, OapoB, WHbIX 6e3BO3Me3aHbIX MNOCTYMNSIeHUN
[ OKYMEHTOB;

- AenOHMPOBaHMEM [OKYMEHTOB;

- KOMUMpOBaHMEM Ha CcepBep 3NEeKTPOHHbIX [JOKYMEHTOB, CBOOOAHO
pa3MeLLeHHbIX B IHTepHeTe 1 SBnaowmxcs obLLeCcTBEHHbIM JOCTOAHUEM.



8.2 [Ina komnnekToBaHna OubnuoteyHoro poHOa UCMONb3YTCA Ccreayroume
NCTOYHUKN:

- n3garoLme opraHnsaumm n arperatopbl 35IEKTPOHHbBIX PECYPCOB;

- TOproBble oOpraHmMsauum (KHArOTOproBble NPeanpuaTUS, KHUrOTOProBble
nogpasaeneHnss 1M3gaTenbCTB, ONTOBble KHUIOTOProBble dOMPMbI, OpraHu3auuu,
BblNONHAOWME (PyHKUMM BUOIMOTEYHbBIX KOMMEKTOPOB, OpraHM3auuuM MoYTOBO-
MNOCbISIOYHOW TOProBSn; MHTEPHET-MarasuHbl);

- aBTOpbI U MHbIE NpaBoobragaTenn JOKYMEHTOB;

- m3andeckune nuua, B TOM Yucne Brnagesblbl PeakuX U LEeHHbIX 4OKYMEHTOB,
KOMneKkuun n otaenbHbIX U30aHum;

- BMBNMOTEKW, MHbIE YYPEXOEHUS, MPUHUMAKOLLME YY4acTme B MEXOYHapPO4HOM U
BHYTPUroCcyaapCTBEHHOM KHUFOOOMEHE.

8.3 KowmnnektoBaHne ©6ubnmnoteyHoro dooHOa BKOYAET  criegyroume
TEXHOorm4yecKmne npoLecchl:

- BblFIBNEHME, oL ,eHKa 1 OTOOP JOKYMEHTOB;

- NpnobpeTeHne JOKYMEHTOB AN BMbnnoTeku;

- pMeM JOKYMEHTOB B bmubnmoTeke.

8.3.1 BbisBneHue, oueHka K OT6Oop AOKYMEHTOB BKIHOYalOT criegyrowme
onepauuu:

- aHann3 JOKYMEHTHOro noToka nsgartenbCKon npoayKLuumy;

- OueHKa [OOKYMEHTOB MO KputepusMm dopmasibHOro M  CMbICIIOBOrO
COOTBETCTBUS;

- 0T60p NPOCMIBbHBLIX AOKYMEHTOB (MeYaTHbIX U ANIEKTPOHHbBIX) C TOYKU 3PEHUS
NX COOTBETCTBUSA NPOGMII0 KOMMNSIEKTOBAHNS BUBNnMoTevHoro ooHaa Ans NPUHATUA
peLleHns o LenecoobpasHOCTM UX NocneayLLero npuobpeTeHus.

8.3.2 [MpnobpeTeHne OOKYMEHTOB Ans OMBNMOTEKM BKOYaAET creayroume
onepauuu:

- BbIOOp NocTaBLUMKa U onpeaeneHne ycnoBum 3akynku;

- NOAroToBKa 3aKynoYHOW JOKYMEHTaL WK,

- 3aKJIIOYEHNE KOHTPaKTa C MOCTaBLUMKOM;

- NOArOTOBKA WMHOM OOKYMEHTauuuM Ons nepefadym OOKYMEHTOB BO BriafeHue
6rnbnunoteke.

8.3.3 lNpuem gokyMeHTOB B B1bMoTeKe BKKOYaeT crieqyowme onepawum:

- CBepKa MOCTYMfEHUN C NEPBUYHBLIM YYETHBIM LOKYMEHTOM (HaknagHasi, akT),
BKJIIOYAOLLMM CMUCOK NOCTYMNUBLLMX JOKYMEHTOB;

- COCTaBfieHMe MEePBMYHOIO YYETHOro [OOKYMEeHTa Ans nocTynneHun 6e3
CONPOBOAUTENBHON JOKYMEHTaL WK,

- peructpauus nNOCTYNUBLUMX [OOKYMEHTOB B pernctpax CyMMapHoOro u
NHOVBUOYANbHOIo yyeTa.



8.4 [MocTynueLLMM AOKYMeHTaMm npuceaneBaoT NHAVBUOYyanbHbIN
peErMcTpaLmoHHbIA HOMEP (MHBEHTAPHbIA HOMEP WM WMHOW 3HaK, MNPUHATBLIN B
KayecTBe perMcTpaLmoHHOro HomMepa, CUCTEMHbIA HOMep [Ond  3MeKTPOHHbIX
OOKYMEHTOB) U LLMPP XpaHEHWsI.

8.5 PerncTpaunoHHble HOMepa UM WnUpbl OTMEYarT B  perncTpax
NHOMBUOYANBHOMO yyYeTa AOKYMEHTOB, MPUHATbIX B Oubnuoteke (MHBEHTapHasd
KHWra, KapToTeKka perMcTpaumm raset, XypHarnoB, Tonorpagmyeckas Onuchb,
Tonorpadmyecknin kataror, ydeTHaa 6asa gaHHbIX).

8.6 K chopmam permctpa OTHOCAT KHUIY CYMMapHOro yyerta 6MONMMOTEYHOro
dooHAa, peecTp ANEeKTPOHHbIX CETEBbLIX JOKYMEHTOB.

9 ObpaboTKka AOKYMEHTOB OMbNMoTe4yHoro
doHAa

9.1 [oKkyMeHTbl, nocTynaioupe B OuONMOTEYHbIN doHA, noanexar
Bubnmorpadmyeckomn n TexHmieckom obpabdoTke.

9.2 bubnvorpadmyeckas obpaboTka pernameHTupyetcs TpebosaHuamm [OCT
7.1, [OCT 7.9, [OCT P 7.0.12, [OCT 7.22, TOCT 7.59, TOCT P 7.0.66, TOCT
7.80,IOCT 7.82, TOCT 7.90.

9.3 TexHmyeckass obpaboTka [OOKYMEHTOB npegycMmaTpuBaeT criegyrowme
onepauuu:

- NPOCTaBfEHME Ha KaXdoM [OOKYMEHTE PEKBU3UTOB €ro npuHaaieXXHOCTU
AaHHOW ©6ubnunoteke (wremnens 6MBNMOTEKW, PErMCTPaLMOHHBIA HOMEP, LWNGP
XpaHEeHUS, LUTPUX-KOS, MHON MapKep, NPUHATBIN B GUBnnoTteke);

- YCTaHOBSIEHNE CPEeACTB 3awmThl OT yTpaTbl (MarHUTHbLIA OAaTYMK, Paguo-yun,
NHOW BUA MapKUPOBKW);

- OCHalLeHNe OOKYMEHTa BHYTpUOMBIMoTeYHbIMM aTpmbyTamm, Heo6XOAUMbIMIN
B npouecce ero Ucnosnb3oBaHUsA (IMCTOK CpoKa BO3BpaTa, KHWKHbIN dhopmMyrnap,
KapmaLlek KHKHOro oopmMynsipa).

10 PaamewieHne 6mdnmotevyHoro cpoHAaa

10.1 Pa3meweHne 6ubnmotevyHoro oHOoa HanpasfeHO Ha cosfaHue
ONTUMarbHbIX YCIOBUN XpaHEHUSI OKYMEHTOB, o6ecnevyeHnss X NCnosfb30BaHUS U
onpenenaeTcsa CrioxueLlencs cuctemonm OHOOB M MSTAHUPOBKOW MOMELLEHUN
6ubnmoTtekn, Buaamm  OOKYMEHTOB  OubnmoteyHoro coHga M TUnNamu
obopyaoBaHUA, WUCMOMb3YEMOro Afs WX XpaHeHusi, dopmamu  obCnyXMBaHUA
nonb3oBaTeneun.
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10.2 PacnpepnerneHne OOKYMEHTOB Mexay CTPYKTYPHbIMU nogpasnesieHnamMu,
ApoBHOCTb OeneHus 6ubnmoTedHoro doHaa 6ubnuoteka ycTaHasBnMBaeT B
COOTBETCTBUMN C NPUHATON Moaenbo bubnmoreyHoro doHAa.

10.3 PasmewleHne OuGIMoTedHoro poHaa 3MeKTPOHHbIX FOKarnbHbIX CETEBbIX
OOKYMEHTOB OCYLLECTBIIAOT Ha cepBepe Wunm B ApYrnx 35IEKTPOHHbBIX XpaHUULLAX
OMbnNMoTEKM W OPraHU3yrT MNOCPEeaCTBOM MCMOSMb30BaHUS MNPOrPaMMHbIX U
annapaTHbIX CpeaCcTB.

10.4 PasmelweHne 6ubnnotedyHoro doHO4a Ha M3NMYECKUX  HOCUTENSIX
NPpOM3BOAAT C Y4eTOM €ero pasgeneHns Ha noadoHabl (Hanpumep, no Buay
AOKYMEHTa, A3blKy, reorpadmyeckum ob6bekTaMm) M pacCTaHOBKU [OKYMEHTOB
BHYTpU nNogdpoHA0B.

10.5 lMpun pacctaHoBke BUBNMOTEYHOro (PoHOa AOKYMEHTOB, NpencTaBfieHHbIX
Ha M3NYECKNX HOCUTENSX, AOSMKHbI BbIMONMHATLCA crieayroume TpeboBaHus:

- OAHO3HAYHOCTb MECTONMOJSIOXKEHMS KOHKPETHOrO JOKYMEHTa B COOTBETCTBUN C
LLMJPOM XpaHEHUS;

- 3KOHOMMYMHOCTb W  pauMOHaNbHOCTb  MCMOMb30BaHWSA  nrowanen
droHOOXpaHMNMLL, ©e3 yLeMeHns UHTEPECOB Morb3oBaTesien;

- COXPaHHOCTb JOKYMEHTOB.

10.6 WUcxoga w3 cneumdwmkn paboTbl OUBNMOTEKM WM MHEPOPMALMOHHbIX
noTpebHocTeN ee Nonb3oBaTenen, UCNoMb3YyT crieayolme BUObl pacCTaHOBKN:

- CeMaHTu4ecKas (cogepxartenbHasi) - ynopsgodeHme 4OKYMEHTOB C Y4ETOM MX
coaepxaHua (cuctematmyeckas, Tematmyeckas, npegmeTHas);

- (hopmarnbHasi - OCHOBaHHas Ha BHELLHMX NPU3HaKax AOKYMEHTA;

- KOMOUWHMpOBaHHbIE BWUObl PACCTAHOBOK, (opMUpyeMble MO COYETAHMUIO
NPU3HaKOB.

10.6.1 lpn cuctematn4yeckon paccTaHOBKE OOKYMEHTbl, BXOOSLME B COCTaB
6mnbnmoTeyHoro doHaa, rpynnupyroT Mo OTpacsiaM 3HaHWS B COOTBETCTBUWN C
Tabrmuamn  YOK  (YHuBepcanbHaa  gecAtudHas  knaccudwkauums), BBK
(BubnmnoteyHo-6mnbnmorpadmyeckas knaccudmkaums) UM MHoWM Kraccudmkaumen,
NPUMEHSAEMON B KOHKPETHOM BubnmoTeke.

10.6.2 Npu TemaTndeckon 1 NpeamMeTHON pacCTaHOBKaX LOKYMEHTbI, BXOASALME
B cocTaB bubnmnoteyHoro dhoHaa, rpynnuUpyroT B paMKkax onpeaesieHHON TeMbl U/unn
npegmerTa.

10.6.3 lNpu dpopmaribHOM paccTaBke OOKYMEHTbl pacCTaBfsAT MO UX BHELLUHUM
npu3Hakam: andaBuT TUTYIbHbBIX JaHHbIX, MIHBEHTAPHbIN HOMeEpP, pa3mep (dopmar)
AOKYMEHTA, XPOHOSIOru4.



10.6.4 [llpn KOMOWMHMPOBAHHOW pPaCcCTaHOBKE [OOKYMEHTbl pacnonaraloT B
cucTemaTuyecKkm-andgaBnTHOM, doopMaTHO-XPOHONOMMYECKU-UHBEHTAPHOM,
andpaBUTHO-XPOHOMOMYECKOM 1 MIHOM KOMOWHUPOBaHHOM MOPSIAKE.

10.6.5 PacctaHoBKy nutepaTypbl AN OeTeN OCYLEeCTBNAT B COOTBETCTBUM C
BO3pacTHOM AudxdepeHumanmen CornacHo 3Haky MHJOPMauMOHHON NpoayKuum C
yKasaHueM BO3pacTHOW KaTeropum yutarenen "0+", "6+", "12+", "16+", "18+",

11 Ucknro4vyeHne AOKYMEHTOB U3
ounonuortevyHoro hboHpa

11.1  WcknodeHne [OOKYMEHTOB U3 6ubnmMoTedHoro doHaa onpenensitor
criegyowme NpUYmHbL: HEMPOGMNBHOCTb, BETXOCTb, AE(EeKTHOCTb, YCTapenocTb Nno
cogepxaHuto, ytpata. OCHoBaHMEM ON151 UCKIOMEHUST JOKYMEHTOB ChyXaT aHanm3
cocTtaBa 6mbnmMoTedHoro hoHaa M pesynbTaTtbl ero NPoBEPKM B COOTBETCTBUM C
npunoxexHmem A.

11.1.1 Tlog HenpogwmnbHOCTBIO OOKYMEHTa MOHMMAKT €ero HecoOoTBEeTCTBUE
Npodomnto KOMMeKToBaHUA ooHA4a KOHKPETHOM B6MONMOTEKK, BKOYAs USMULLHIONW
9K3EMMNIIAPHOCTb.

11.1.2 Tlog BETXOCTbIO [OOKYMEHTa MOHUMAKT pe3yrnbTar €eCTEeCTBEHHOro
cTapeHust nm man4ecKkoro N3Hoca AOKYMeEHTa.

11.1.3 llog [edeKTHOCTb0 AOKYMEHTa MOHUMAKT YacCcTUYHYIO WM MOJSTHYHO
yTpaTy 3KChSlyaTauMOHHbIX KadecTB [OKyMeHTa B peaynbraTe BHELUHEro
BO3ENCTBUS.

11.1.4 o yctaperocTbio MO CoAep)XaHWo MOHMMAOT MOTEPH aKkTyarbHOCTU
TemMaTuKN, nogTBepXXaaemMyro OTCYTCTBUEM cnpoca yutaTternen,
HeBOCTPeOOBaHHOCTLIO B NepepacnpeaesnieHnn 1 peanusaumn.

11.1.5 Tlog yTtpato [OKyMeHTa MOHMMAKT ero oTcyTcTBue B doHOe
BMONMoTEKN NO NPUYNHAM MOTEPU, XMLLEHUA, 6e4CTBUN CTUXMUHOIO, TEXHOrEHHOIo
(B TOM 4ucrie XakepCKOM aTakm UM HEeBOCCTaHOBMMOro c6HOsi 3reKTPOHHOro
obopynoBaHUA) UMM CoLMarnbHOro XapakTepa, No HeyCTaHOBMEHHOW NPpUYnHE.

11.2 VcknoyeHne JOKYMEHTOB, OTHECEHHbIX K KaTeropmm KHWKHbIX MaMATHUKOB,
AO0MyCKatoT TOSbKO MO MPUYMHE yTpaThl NPU YCIIOBUM OTpaxeHus UHdopmaumm o
KHWXHOM NamMATHUKE B PeecTpe KHWKHbIX MaMSATHUKOB.

11.3 VckntoyeHne gOKYMEHTOB 13 6ubnmnmotevHoro dpoHga nponssBoguTcs B ABa
9Tana: u3bsATME OOKYMEHTOB M3 OUBNMoteyHoro ¢poHaa v nepepacnpeneneHve,
peanuMsaumnsa nnm yTmnmsaumns n3bsatbiX JOKYMEHTOB.



11.4 N3batne OOKYMEHTOB M3 6MBnMoTedHOro dooHga BKIYaeT criegylowme
npouecchbl 1 onepawun:

- NPOCMOTP creumnansHO co3gaHHoON B 6MONMOTEKE KOMUCCUEN OOKYMEHTOB,
npegnaraemMblX K UCKITIOYEHWIO;

- odoopMrieHMe W yTBEPXOEHME aKTa O CAUCaHuM [JOKYMEHTOB U3
6ubnmotevHoro oHAa;

- norawleHne Ha [OKYMEeHTaxX Orno3HaBaTelbHbIX CBedeHUn O OubnuoTeke:
cneumnanbHbIM LUTEMMENEM Ha U3ndecknx obbekTax wnnm nporpaMmMHbIMU
cpeacTBaMm Ans 9NEKTPOHHbBIX JOKYMEHTOB;

-  OTpaXeHue Wu3bATUA [OOKYMEHTOB B CMpaBOYHO-6MONnorpagmyeckom
annapate 6ubnnoTeku;

- OTpaXeHne W3bATUS OOKYMEHTOB B YYETHOM [OOKYMEHTauun: B Pernctpax
CYMMapHOro u MHaMBMayasnbHoro yyeta onbnmoreyHoro oHaa.

11.5 [OKyMeHTbl, u3bATble Wn3 6ubnmoTedHoro doHaa no  npUYnHeE
HeNpPoOMUIbHOCTK, HaNpPaBnATCA B OOMEHHbIM (POHO C Uenbi  AanbHeNnLen
nepegayn Ha 6e3BO3ME3QHON UMM Ha BO3ME3OHOW OCHOBE COM3NYECKUM W
OPUONYECKUM ITULLaM.

11.6 [JOKyMeHTbI, n3bATble U3 6MbIMoTevHoro oHaga No nNpUYMHaAM BETXOCTN,
AedeKTHOCTU, YCTaperocTu Mo COAEPXKaHUI0, HanNpPaBAloTCA B MYHKTbl BTOPUYHOIO
cbipbs. Mpy OTCYTCTBMM MYHKTOB BTOPMYHOMO Chipbs UK B CiydasiX, Korda caada
OOKYMEHTOB Ha nepepaboTKy 9KOHOMMYECKM HeuenecoobpasHa, OumbnmoTteku
YHUUTOXAIOT JOKYMEHTbI CaMOCTOSTENBHO C OPOPMIIEHNEM CneLmarnbHOro akTa.

11.7 MukpodopMbl Ha ranoreHngocepebpsiHOM MreHKe Moasiexar caade Kak
cepebpocogepxawme orxoabl B cootBeTcTBUM ¢ [OCT 7.65.

11.8 ®aKTbl BbIObITUS UCKMOYEHHbLIX OOKYMEHTOB OQOPMIIAIOTCS akTamu Unm
WHbIMW BUOAMWN MEPBUYHBIX YYETHbIX [OKYMEHTOB, KOTOpble MpuraralTcsa K
COOTBETCTBYHOLMM aKTam O CNncaHum JOKYMEHTOB U3 OnbnmMoTeyHoro oHaa.

11.9 AKT O cniMcaHuM OOKYMEHTOB 13 BubnmoteyHoro gpoHaa ¢ npunaraemMbiMm
NEPBUYHBLIMN YYETHBIMU [OKYMEHTaMM O HanpasfieHUN BblObITUS UCKIOYEHHbIX
AOKYMEHTOB SIBMSKOTCS OCHOBAHWEM S5 BHECEHUA U3MEHEHWUN B ByxranTepcKum
yyeT 6ubnmoteyHoro oHaa.

12 KOHTpOsbHbIE NOKa3aTesriu COCTOSAHUA
ounonuortevyHoro hboHpa

12.1 KOHTpOsb COCTOSAHUA BMBNMoTeYHOro (hoHaa OCyLLECTBSETCA HA OCHOBE
KONMYECTBEHHbIX XapakTEPUCTUK cocTaBa M CTPYKTYpbl BubnmoteyHoro coHaa m
€ro Ucnosib30BaHuA.
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12.2 KonnyecTBeHHblE XapakTEepUCTUKM BunbnmnotedHoro coHaa onpenenstoT
abCconTHBIMU U OTHOCUTENBbHBIMU MOKa3aTensaMu.

12.2.1 AGCOMOTHbIE MOKa3aTenu oTpaxarkT COCTOosiHME DUbnnMoTedHoro doHaa
3a OTYETHbIN Nepuog BPEMEHN U NPEeAcTaBnsAOT COOOM YUCIIOBbIE BESNTMYUHBI,
nony4yeHHble B pesynbtate cbopa U CyMMMpOBaHUA NepBUYHBLIX OaHHbIX. K uncny
OCHOBHbIX abCOMOTHbLIX NokasaTenen OTHOCAT 06beM doHAa, KONMMMYECTBO HOBbIX
NOCTYNNEHMI, KOIMYECTBO BblObIBLUMX JOKYMEHTOB, NPMPOCT obbema coHaa.

12.2.2 OTHOCUTENbHbIE NOKa3aTenm coctaBa 6MbnmoTeyHoro dooHaa oTpaxaroT
OTHOLLEHNE HECKOSBbKNX CpaBHMBaEMbIX Mexay cobomn nokasaTenen u BblpaxatoTcH
B BUAe KO3hdMLIMEHTOB MM B NPOLIEHTAX.

OCHOBHbIMW OTHOCUTESBHLIMM NMOKa3aTensiMn ABMATCS criegylowme:

- KHUroobecneyeHoCTb  (OOKYMEHTOOBecneyYeHHOCTb),  MoKasbiBaroLas
CPegHIO BENMYUHY OOKYMEHTOB OubIMoTevyHoro @oHaa, npuxogsilyoca Ha
O HOro Nosfb3oBaTens ueneson rpynnsl (HanpuMmep, ydpexaeHue, obcrnyxmBaemblit
paMoH) M UcuyMcnsieMasl Kak OTHoweHue obbema OumbnmoteyHoro doHga Ha
KONM4eCcTBO Nonb3oBaTeneun;

- obpawaemMocTb, NoKasbiBaLL@s akTUBHOCTb UCNOMb30BaHUS 6GUGNMOTEYHOro
doHAa nonb3oBaTeNns MM N UCYUCHSIEMAs KakK OTHOLWEHME ObbemMa KHUroBblOauu
(BOKyMEeHTOBbIAa4M) U3 poHaa K BENMUNHE 3TOro ooHAa;

- YNTAeMoOCTb, XapakTepuaylllasd CTeneHb COOTBETCTBMS  CcOcCTaBa
6ubnmnotedHoro coHaga nNOoTpebHOCTSAM ee Monb3oBaTeNien U UcUYMCHsSemas Kak
OTHOLLEHME ODObeMa KHUroBblgaun (OOKYMEHTOBbI4AYM) M3 poHOA K KONMMYEecTBYy
nonb3oBarenen oMb nMoTeku;

- obHoBnsieMocTb doHOA, MNO3BOMAKWAS BbISBMATb  KONMUYECTBEHHbIE
N3mMeHeHnsa B GUbnmoTeyHoM hoHAe 3a CHET ero akTyanmsauumn n ncymcnsemas Kak
OTHOLLEHME BENMYMHBI HOBbIX MOCTYMNEHUA K BernnmunHe ¢ooHOa, BblipaXKaeMoro B
NpoueHTax.

12.3 OnTumanbHble 3HA4YeHU KOHTPOSbHbIX MNOKasaTenen onpenensoT
6mnbnmotekn camoctoaTenbHo no [OCT P 7.0.20, oTpacneBbiX MOAEMNbHbIX
CTaHOapToOB M HOPMaTUBOB.

NMpunoxeHune A (obsizatenbHoe). [lpoBepka
ounonuotevyHoro hoHpa

[MpunoxeHune A
(obsazaTenbHoe)

A.1 Tllpoeepka OubNMotTedHoro doHga onpeaensetT dakTU4eckoe Hanumuue
3apermcTpMpPOBaHHbIX B YY4ETHbIX permcTpax 4oKyMeEHTOB bubnmoteyHoro goHaa, a
TaKkXke YCTaHOBIIEHME WX COOTBETCTBMS YYETHbIM AOKYMEHTAM W adeKBaTHOCTb
NHGPOPMaLMOHHO-MOUCKOBOMY annapary 6ubnmoteku.


http://docs.cntd.ru/document/1200113790

A.2 O6bekTaMm NpoBEPOK CryKarT:

- BCe€ BWAObl [OOKYMEHTOB, OTHOCSAWMECA K MNOMb30BaTENbCKUM U
TEXHOMorm4eckum doHagam, He3aBMCUMO OT MPUCBOEHUA UM PErNCTPaLMOHHOIO
HOMepa (MHBEHTapPHOro, CUCTEMHOINO HOMeEpPa KOMMbIOTEPHOM MPOrpamMmbl, LUTPUX-
Koga, ApYyrmx MapKUpoBOYHbIX 0603Ha4YeHNI);

- y4eTHasa OOKYMEHTauus;

- COCTOsIHME NporpaMMHoro obecnevyeHnsa 6MbNMOTeEKN, UMEIOLLEro OTHOLLEHNE
K doopmmnpoBaHunio bubnmotevHoro oHaa.

A.3 B cooTBeTCTBUM C pellaemMbiMy 3afadamMu OCYLUECTBIAKT criegyloume
BUAbl NPOBEPOK:

- obsasarternbHble, NPOBOAMMbIE B  COOTBETCTBMM C  OENCTBYIOLLMM
3aKoHO4aTENbCTBOM;

- perynsipHble, OCYyLeCTBRsieMble ANA nogaepXaHus doHga B pabodem
COCTOSIHUW;

- Nepyoanveckmne ¢ 3apaHee onpeneneHHbIMM CpoKaMn NPoBeaEHNSs, KOTOPbIe
3aBUCAT OT cTaTyca OMBNMOTEKN, Has3HaYeHUs, KaTeropmm, odbbema N CTPYKTypbl
poHAa;

- Nf1laHOBbIe/BHENNAHOBBLIE.

A3.1 [na npoBeneHuss NSiaHOBLIX MPOBEPOK COCTaBMAT MflaH NpPOBEpPOK
(rpadnk) Ha TeKymin rof U Ha NepPCrnekTMBY C yKasaHMeM NpoBepsieMoro obbema
doHoa wn ero 4acten. CpoKM nNpoBeAeHUS MNPOBEPOK YCTaHaBNMBAKT B
3aBMCUMOCTM OT 06bemMa M CTPYKTYypbl boHaa OUBNMOTEKN nnn ero NpoBepsieMon
4YacTh, MPUMEHSIEMbIX METOOOB MPOBEPOK, TEXHOSMOMMU TPaguUNOHHOM UM
aBTOMaTU3MPOBaAHHOM, (HOPM YyyeTa, OpraHus3auunm M ycrioBuM Tpyda, a TaKxke
pexuma paboTbl 6UGIMOTEKM Ha NEPMOL NPOBEPOK, YMCHa YyH4aCTHUKOB NPOBEPOK.

A3.2 Wcxopa wn3 obbema npoBepsieMblx  OUOGMMOTEYHbIX  GPOHAOB,
OCYLLUECTBIIAIOT crieqyowme Buabl NPOBEPOK:

- CNSiowHasa npoBepka Bcero 6mbnmotevHoro ¢oHaa - BbiBEpPKA OKYMEHTOB
BCeX 4actenm 6ubnmoteyHoro (¢qoHoa B COOTBETCTBUM CO  CpOKaMy,
YCTaHOBEHHbIMW HOPMATUBHbLIMWN OKYMEHTaMU;

- YyaCTM4Hasa NpoBepKa - CBepKa ornpedesieHHOM COBOKYMHOCTU OOKYMEHTOB,
BblOEMEHHbIX MO KakoMy-iMbo Mpu3Haky B CaMOCTOATENbHbIM noapasgen u
ABMAIOWMNCA YacTblo obuwero doHaa 6umbnmotekn (doHOoa uYuTanbHOro 3ana,
aboHeMeHTa, oTaena peaknx KHAr U T.4.);

- BbIOOpOYHas npoBepKa - NpoBepKa OTAeSbHbIX JOKYMEHTOB MUK YacTu doHaa
(MpuMeHsieTCS B Crlydasax, Bbl3BaHHbIX HEOPAWHAPHBIMU OBCTOSATENBCTBAMN).

A.3.3 lNpoBegeHne npoBepkn 6MBNMOTEYHOro poHaa NPonCxXoqnT B Tpy aTana:
- NOArOTOBUTESbHbIN;

- HenocpencTBeHHas paboTta no npoBepke oHaa;

- nogBeneHne UToros 1 oopMIieHne pesyrnbTaToB NPOBEPOK.



A4 Cpegn metogoB (cnocoboB) MPOBEPKM BbIAENAT OCHOBHbIE METOAbl U
BCrnomMoraTterbHble (YNPOLLEHHbIE) MeToabl.

A.4.1 OCHOBHbIM METOLOM SIBRSIeTCA AOKYMEHTarbHas npoBepka, OCHOBaHHas
Ha CIMYEHUU KaXOoW eOVHULbI XpaHEeHUA C perncTpaMmm MHAuBUAYanbHOro y4yeta
(MHBEHTapPHLIMM  KHUramy, Apyrmumm  dopMaMv  UHAUBUAYanbHOro yyerta), C
NMOMOLLLK MCMNOSb30BaHNA crneunanbHOro KOHTPOSbHOrO NPOBEpPOYHOro annapara:
KapToTeKka  KOHTPOSIbHbIX  TasloHOB,  KApTOYKWM  WMHOMKATOPOB U T.M.).
[oKyMeHTarnbHy NpoBEpPKY MPOBOASAT PYyYHbIM CNOCOBOM UMM C UCMOSNb30BaHUEM
TEXHUYECKMX  CcpedcTB  (Hanpumep,  TEXHOSMOrMYEeCKoOW  pagmo4acTOTHOW
noeHTudmkauum - RFID).

A.4.2 TpoBepKy poHOA CETEeBbIX JTIOKarbHbIX JOKYMEHTOB OCYLUECTBMAKT NyTeEM
aBTOMaTMYEeCKOro conocTaBfeHus Bubnunorpadmyeckmx 3anucen C
MOSITHOTEKCTOBbLIMU dbannamu.

A4.3 BcrnomoraTtenbHble (YNPOLWEHHbIe) MeToAbl MPOBEPKM  BKIHOYAOT
aKCnpecc-MeToq 1 BbIbOpOYHbIN METOA.

A4.4 3aeepwarowpmi dTan NPOBEPKU - NOABEAEHWE UTOroB U odhopmrieHne
AOKYMEHTauumM - akta O pesynbratax [MpoBEepKN Hannmuma  OOKYMEHTOB
6unbnmoteyHoro doH4a C  MPUIOXKEHMEM K HEMY ChuUCKa [OOKYMEHTOB,
OTCYTCTBYIOLLMX MO HEYCTaHOBMEHHOW MPUYNHE.
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KntoueBble crioBa: OubnmnoteudHbln doHg, ¢oHa oTaenbHon 6ubnmoTtekw,
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