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[NpunoxeHwe

(C uameHeHnsiMu Ha 2 cbespans 2017 roga)

. O6wme nonoxeHusd

1.1. Y4yeT goKymeHTOB 6MOnMoTevHoro oHaa siBfnsieTcsl OCHOBOW OTYETHOCTU U
NNaHMPOBaHNA [OeAaTernbHOCTU Ounbnmotekn, crnocobcTByeT obecneyeHuo ero
COXPaHHOCTMW.

1.2. Y4eT BKMOYaAET perncrpaumio nocTynrieHns JOKYMEHTOB B 6UONNMOTEYHbIN
doHa, ux BbIOBITUA M3 (poHAOA, UTOrOBble JaHHble O BenuvuuHe (o6beme) Bcero
6ubnmoteyvHoro coHaa n ero nogpasaernios, CTOMMOCTb dhoHAaa.

1.3. OcHoOBHbIe TpeboBaHus, NpeabsaBrseMble K y4eTy GubnmotTeyHoro goHaa:

NOSIHOTA U OCTOBEPHOCTb YY4ETHOWN MHGpopMaLLnK;

OnepaTmMBHOCTD;

AOKYMEHTUPOBAHHOE OGPOPMIIEHME KaXOoro MOCTYNSeHNa B (QOHAO U KaOoro
BblObITUS U3 (PoHAA;

COBMECTMMOCTb MPUEMOB M (POPM y4deTa, UX HaALEXHOCTb MpU napasnienbHOM
NCMNOSIb30BaHUN TPaAULMOHHON N aBTOMaTU3NPOBAHHOW TEXHOSOMMWN YYeTa;

COOTBETCTBME HOMEHKNATypbl MoKasaTenen yyeta oHOa aHarnormyHbIM
nokasaTenam rocygapcTBeHHON 6UONMOTEYHON CTaTUCTUKMW.

1.4. YyeTy nognexar Bce JOKYMEHTbI (MOCTOSAHHOIO, ASMTENbHOrO, BPEMEHHOro
XpaHeHus), nocTynaroume B oHO Oubnuotekn u BblObiBaowme w3 goHaa
onbnmotekn, He3aBMCMMO OT Buaa HOCUTENS.

1.5. Y4eT OOKYMEHTOB BeLETCHA B perMcTpax MHOAMBUOYansHOro M CyMMapHOro
yyeTa B TpaauLMOHHOM U (Mnn) SNIEKTPOHHOM BUae.

1.5.1. Peructpammn wuvHOMBUOYASNIbHOTO y4eTa [JOKYMEHTOB  SABIISIOTCAH:
perMcTpaLmoHHas KHura, Kaptodka permcTpaumm Ha onpegeneHHbin Bu, AoOKYMeEHTa
AN ra3eT, XypHaroB, ApyrMx BUOOB AOKYMEHTOB. [onycKkaeTcs Takxe permctpamm
NHOMBUOYANBHOMO yyeTa cuymTaTbh TonorpadmMyeckytdo onucb (Katasnor), YYeTHbIn
KaTarnor, ydeTHbln dhann C BbIXOAHbIMW doopmMamMn, QOPMUPYEMBbIMA B MNOPALKE
NHBEHTAPHbIX U UHbIX OEHTUMKALMOHHBIX HOMEPOB 4 OKYMEHTOB.

Pernctpbl vMHOAMBMAOYaANbHOMO YyyeTa [OOKYMeHToB 6ubnunotevHoro dpoHaa
cogepxaT PEKBU3UTbI, NOEHTUUUUPYIOLIME KaXabll OOKYMEHT C YyKasaHWeM
cBefeHur 0 NOCTYNSIEHNN AOKYMEHTA U O ero BblbbITUM N3 61U nnotTevHoro poHaa.



1.5.2. Peructpamnm cymMmapHOro y4veta [OOKYMEHTOB HBMAKOTCA: KHUra
CyMMapHoro y4yeta 6ubnmoredHoro poHaa, SfMCTbl  CyMMapHOro  yyeta
6rnbnmoTeyHoro coHaa, XypHan. [onyckalTca pasnmyHble MOoaAudMKaLnMmM KHUMM
CyMMapHoro ydyeta. HesaBucuMMO OT Buga YYE€THOro [OOKYyMeHTa pernctpbl
CYMMapHOro yyeTa cogepXaT Tpy B3auMOCBSI3aHHbIE YacTu:

"MocTynneHne OKYMEHTOB B 6G1UbnmnoTeYHbIn dooHa”,

"BbIObITUE OOKYMEHTOB 13 6MbnnotevHoro gooHga”,

"Torm pOBwxkeHns ©OubnmoteyHoro oHOa: WTOroBble AaHHble Ha KOHel,
OTYeTHoro nepunoga”.

O600LWeHHble JaHHbIe OTpaXalTCA B KaOoW 4acTu perMctpa CyMMapHOro
ydyeta. B 9nekTpoHHOM cucTeMe ydeTa 3TU 4YaCTU WUHTErPUPYKOTCA B eOVHbIN
yYeTHbIN dhann.

1.6. CymmapHbIn 1 wnHAUBMAOYarnbHbIA y4eT ¢oHOa BedeTCs CTPYKTYPHbIMU
nogpasaeneHnsiMm OubnmoTekn, B BeAEHNUN KOTOPbIX HAXOAUTCS KOMMIEKTOBaHUE
doHaa, a Takke noapasgeneHnamu, obecneymBalLMMU  XPaAHEHUE U
MCNonb30BaHWe 3aKpenseHHbIX 3a HUMK YacTen obLero poHga 6GmubnmoTekn.

1.7. Ctatnctnyeckas nHdopmaums o popmmpoBaHnm 6MbnmoTeyHoro gpoHga no
utoram roga npeactaenseTcsd B [NaBHbIM MHGOPMALMOHHO-BbLIYUCIIUTESTbHBIN
ueHTp MuHkynbTypbl Poccun.

Il. EAMHnUbI yyeta 6MGnmnote4vyHoro choHpa

2.1. BennuunHa (06bem) 1 aswxkeHne doHaa U3MepPSOTCS B YHU(PULMPOBAHHbBIX
equHuLax yyeTa.

OCHOBHbIMW eAVHULAMKN y4eTa JOKYMEHTOB BMONMOTEYHOro dooHaa ABNSOTCS
9K3eMnnsip U Ha3BaHWe, ANs ras3eT - ro40BOW KOMMSEKT N Ha3BaHue.

JononHuTensHbIMN eanHnuaMmn ydyeta doHaa ABnsTCHA rofoBOM KOMMSEKT,
MeTponosika, NoAWwmnBKa (nepensieTHaa eanHnua); ons SNEeKTPOHHbBIX JOKYMEHTOB -
equHMLa NaMATU JaHHbIX.

2.2. Obwaa BennmyumHa 6mbnmotevHoro doHaa B LIESIOM U ero nogpasaernos, B
TOM YUCIE CETEBBIX JTIOKasbHbIX AOKYMEHTOB U CETEBbIX YAANEHHbIX JOKYMEHTOB,
YYUTbIBAETCS B 3K3eMnrsipax, HOBble NOCTYMNNEHNS - B 3K3eMNIApax N Ha3BaHUAX.
Uncno rogoBbIX KOMMNSIEKTOB ra3eT NPUPaBHUBAETCS K YMCITY IK3EMMNIISPOB.

lll. YyeT AOKYMEHTOB NO BUAaM U KaTeropmsm



3.1. NeyaTHble n3gaHns 1 HeornyobIMKOBaHHbIE AOKYMEHTHI.

K neyaTtHbIMM M3gaHnsM OTHOCATCH TUPaXUPOBAHHbIE U34aHUs, MOMy4YeHHbIe
neyataHnMemMm WNNU TUCHEHMEM, MONMUrpaduMyYecKn camoCcToATENTbHO OGOPMIIEHHbIE:
KHUM, OpOLLIOPbI, XypHarbl, MPOAOSPKAWLMECS W34aHWUS, NUCTOBbIE U34aHWS,
raseTbl, N30M30aHNA, HOTHblIE N3aaHus, KapTorpadmyeckme nsgaHns, HopMmaTUBHO-
TEXHUYECKME U TEXHNYECKNE LOKYMEHTbI, aBTopedepaTthl AnccepTaunn.

K HeonybrnmkoBaHHbIM [JOKYMEHTAM OTHOCSATCS PYKOMUCHbIE [JOKYMEHTbI
(PYKOMUCHbIE KHUMM 1 apXMBHbIE OOKYMEHTbI), @ TakkKe AOKYMEHTbI, U3roTOBSIEHHbIE
B €OMHWYHbIX 3K3emnndpax, sBrsiowpmeca obbekTamu  UHTENNeKTyarbHOM
COBCTBEHHOCTU (OEMNOHMPOBAHHbIE HaydHble PaboTbl, AUccepTauuun, NPEenpuUHTHI,
OTYeTbl O Hay4YHO-MUCCeoBaTeNbLCKMX paboTax, NepeBoabl, ONMCaHNA anropuTMOB
n nporpamm OBM, nNpPOEKTHO-KOHCTPYKTOPCKas [LOOKyMeHTauus), TakTulbHble
pyKoaenbHble U3gaHua ons cnenbix n cnabosnasawmx. PyKkonucHble OOKYMEHTHI,
BXoadwme B OMONMOTEYHbIE G)OHAObLI, SABMSIOTCSA COCTABHOM YacTbio APXMBHOMO
doHaa Poccuinckon ®enepaum n y4nTbIBAKOTCA B COOTBETCTBUM C HOPMATUBHbLIMU
N NPaBOBbIMW aKkTaMu MO Y4ETY apXMBHbIX OKYMEHTOB U HacTosawmm [opsiakom.

3.1.1. KHUrm 1 6poLutopbl Y4UTLIBAKOTCS B 9K3EMMIspax U Ha3BaHUSIX.

Kak oTaernbHbIn 3K3eMNIIAp 1 Kak OTAerNbHOoe Ha3BaHWE YYUTbIBAKOTCA:

Kaxkgoe otaensHoe usgaHue (KHura, 6polutopa);

Kaxkgoe Bxofsllee B KOHBOSIOT U34aHUE;

KaXabl OTAEeNbHbIM TOM (BbIMYCK, YaCcTb) MHOMOTOMHOIO M3JaHUA, UMEOLLMN
nHaVBUOYyansHoe 3arnaBue;

Kaxkgas u3 OpoLLop, BbIMYLIEHHbIX B 06 beAUNHSIOLLEN X N3aaTernbCKoW narke,
0B noXKe, MaHXeTKe;

Kaxkgas KHura unm 6poLuopa, BXoAsALWAs B KHDKHYHO CEpUIo (HYMEpPOBaHHYHO Mu
HEHYMEePOBaHHYH0);

OTAENbHO W34aHHble MNPUIIOXKEHUA K KHUMram U Opolutopam, UMetome
nHOVBUOYyansHoe 3arfnaBve U CaMOCTOATElNbHOE 3Ha4YeHe.

3.1.2. [JOKYMEHTbI, BbIMOMHEHHbIE peSibeHO-TOYEYHbIM LWPUGTOM (LLpMdTOM
Bpainns), yauTbiBatOTCA B 9K3EMNIIApax U Ha3BaHUAX.

OK3eMnnspoM [ON9 OaHHOro Buaa MU3OaHUA SBMSIeTCA Kaxgas W3 KHUr
KoMnrekTa, 06 beanHEHHbIX OOLLMM Ha3BaHUEM.

Kak ogHO HasBaHWe y4unTbiBaeTCs KOMIMMEKT U34aHus He3aBMCUMO OT 4ucria
BXOLALLMX B HETO KHUT,



3.1.3. XKypHanbl n npogosrkarwmecs u3gaHus yYnTbiBalOTCA B 3K3eMmnnspax u
Ha3BaHUSAX.

OK3EeMMNSIPOM CUUTAETCHA HOMEpP, TOM, BbiMYCK, U34aHHbIe MO OTAENbLHOCTH, a
TaKkXke KOMMMEKT HOMEPOB, TOMOB, BbIMYCKOB, MNepensieTeHHbIX B oAuH 6rok
n3gaTtesibCTBOM.

Kak oOHO HasBaHMe y4YUTbIBAETCA KOMIMIEKT HOMEpPOB, TOMOB, BbIMYCKOB,
06pasyomMX OTAENbHYIO €ANHULY C OTNNYUTESNbHBIM 3arnaBnem. Npn nsmeHeHun
3arrnaBusi HOBOW YYETHOW eQUHNLEN CYUNTAETCA U3aHne, eCcriiv UsSMeHeHne BHECEHO
B NepBble NATb CrioB 3arraBus.

[Nepyoonyeckue nMPUNoOXeHUs K >XXypHanam, BbIXOo4sWMe CaMOCTOATESbHO,
nvelwme NHanBuayansHoe 3arrnasne U CO6CTBEHHYHO HyMepaLuto, YYUTbIBAKOTCS
Kak OTAerbHble 3K3eMnnspbl U OTAeSbHble Ha3BaHUS.

Kaxgaa cepud npogorpkarolerocs u3gaHus, UMewas vHAMBUOyarbHoe
3arnaBme N COBCTBEHHYID HYMepauWuto BbIMYCKOB, YYUTbIBAETCS Kak OTOerbHOoe
Ha3BaHwue.

Kaxabll  camocTosTENbHBbIM  TOM  (BbIMYCK) NPOAOSPKAKOLErocs  M3fgaHus
YYUTbIBAETCS KaK OTAeNlbHOEe Ha3BaHue.

3.1.4. a3eTbl y4UTHLIBAKOTCA B ro0BbIX KOMMSIEKTAX U Ha3BaHUAX.

Kak ogHO HasBaHWe y4uMTbiBaeTCS KOMMSIEKT raset, obpasyowmx oTAesSbHYHo
eQuVHNLY C OTNMYUTENbHBbIM 3arnasuem. Npn nsmMeHeHnn 3arnaBus HOBOW YyYETHOWM
eOVNHULEN CUYMTaEeTCs u3gaHue, eciiv U3MEHEHME BHECEHO B MepBble MSATb CIoB
3arnaBsus.

OpHoaoHeBHble (pa3oBble) raseTbl YYUTLIBAKOTCS B 3K3emnnapax (Homep,
BbIMYCK) 1 HAa3BaHUAX.

OToenbHO M3OaHHble nepuognvyeckue MNPUIOXKEHUS K rasetam, UMerolme
nHavBuOyaneHoe 3arfiaBne U CODOCTBEHHYD  HymMepauuio, Y4YUTbIBaKOTCS
CaMOCTOATESLHO.

3.1.5. Nsonspganuna (ansb6ombl, KOMNIIEKTbI, OTAESbHbIE JIMCTOBbLIE U30aHUA) U
penbedHo-rpadmyeckme nocobus ans crenbiX U cnaboBnasumx y4ymTbiBalOTCA B
aK3emMnnsipax u Ha3BaHUAX.

Kak oTAenbHbIn 9K3eMnisap U OTAeSNbHOe Ha3BaHMe YYUTbIBAETCS Kaxabl INCT
(BbIMYCK) cepun nsonsgaHuim, He o6 beaAnHEHHbIE N3aaTenNbCKON Nankom (OBNoXKON,
MaHXeTKOoW).

JlnctoBble u3gaHusa, ob6beauHEHHble Wu3gaTenbCKoM nankon  (065oXKoNn,
MaHXeTKON, 06epTKON) yYUTbIBAIOTCS KakK O4WNH 3K3EMMNSIAP N O4HO Ha3BaHue.



3.1.6. HoTHble n3gaHusa y4uTbiBalOTCSA B 9K3eMIispax U HasBaHUAX.

Kak oTaernbHble 3Kk3eMnspbl U OTAEMbHbIE HAa3BaHNUS YYUTbIBAKOTCA:

CaMOCTOSATENMbHbIE HOTHble M34aHWs, OObeAWHEHHble B OAHOM nepensneTte
(koHBOMKOTE);

oTAenNbHble NapTum (rofioca) 1 napTuTypa (Knasup), M3gaHHble pasgernbHo.

Kak oaunH ak3emMnnsap n 04HO Ha3BaHWE YYUTbIBAKOTCA:

oTAernbHble napTumn (roroca), obbeauHeHHble C NapTUTYypor (KraBMpom) B
OOHOM M34aHUW, a Takke napTun, OObeAWHEHHble Wn34aTeNbCKOM  Nankown
(0Bnoxxon).

3.1.7. KapTorpagmyeckue nsgaHus y4nTbiBalOTCSH B 3K3eMMsgpax U Ha3BaHUAX.

Kak oTaernbHbIn 3K3eMnap 1 OTAeNbHOE Ha3BaHWe YYUTbIBAKOTCS:

aTnacbl, cocTodAume Wu3 OTAEefMbHbIX HYMEPOBaHHbIX WM OaTUPOBaAHHbIX
BbIMYCKOB;

KaXkObl BbINYCK CEPUNHOIo U3gaHnst KapTbl Unn atnaca.

Kak oauH 9Kk3eMnnsp M O4HO Ha3BaHWE YYUTbIBAeTCs KapTa, M3gaHHasa Ha
HECKOSbKMX NUCTax (nognexawmx ckrnenke), o6 begMHEHHbIX 0OLLMM 3arnaBmeM.

MHOroTOMHbIE (MHOTONMUCTOBLIE) KapTorpadmyeckme nsgaHus, o6beguHeHHble
obLLMM 3arnaBmeM, yYnTbIBaOTCA MO KONMYECTBY TOMOB Y OAHOMY Ha3BaHWIO.

OToenbHO uM3gaHHble, HO HE UWMEKLWME CaMOCTOSATENIbHOIO 3HaYeHus,
KapTorpadgmyeckme npuIioXeHUs K pasfuyHbiM u3gaHuam (KHuram, 6poluopam,
XypHarnam) ydnTbiBatoTCS e4MHbIM KOMMIIEKTOM C OCHOBHbIM U34aHUEM.

3.1.8. HopmaTuBHO-TEXHMYECKME W TEXHUYECKME [OOKYMEHTbl (MaTeHTHble
OOKYMEHTbI, TWUMOBbIE MPOEKTbl W  YepTexu, KaTanorM MnpOMbILTIEHHOrO
obopynoBaHMA M u3gernun, HOpMaTuBHbIE [OOKYMEHTbl MO CcTaHdapTusauum,
TEXHUYECKME YCIIOBUS, PYKOBOASALWME [AOKYMEHTbl W MpaBuna) ydYUTbIBAOTCS B
9K3eMnidgpax 1 Ha3BaHUAX.

Kak ogmH ak3emnnsp v OOHO HasBaHWe YYUTbIBAOTCH CTaHA4apTbl U KaTasoru
NPOMbILLIEHHOrO 06opyaoBaHUS U U3LENUKW, BbiMyLEHHble B OObeAnHSIOWEN KX
n3pgarenbckon narke (065ioxKe) NPy HanMyYuMn Ha nanke obLUen LeHbl, coepXaHns
BCEro n3faHus, equHbIX BbIXOOHbIX AaHHbIX.

Kak oTaoenbHbIn 3K3eMnnsp 1 OTAeNbHoe Ha3BaHWe Y4UTbIBatOTCA CTaH4apThl U
KaTanory npoMblLLIeHHOro o6opyaoBaHns U usgenun, apyrme cneuyuasnsHble Buabl
[OKYMEHTOB, BblMyLLEHHbIE B BUAE OTAENbHbIX NIMCTOB, €CINU KaXablh U3 HUX UMeeT
CBOV BbIXOAHblEe [aHHble, LieHy, TUpax, Oaxe ecnM OHM obbeguHeHbl OoaHOW
n3gaTenibCkon nankom (06II0XKKON).



3.1.9. HeonybrukoBaHHble [OOKYMEHTbl Y4YUTbIBAIOTCA B 3K3emnnspax u
Ha3BaHUSIX.

Kak oguH ak3emMnnsp 1 O4HO Ha3BaHWe YYUTbIBAKOTCA:

OEnoHMpoBaHHas HaydyHasi paboTta (KOMMNMEeKT, CcocToawmn u3  OBYX
9K3eMnnsipoB paboThbl) U CONPOBOAUTENbHbIE LOKYMEHTHI;

HeonybrnMKoBaHHbIE [OOKYMEHTbl, COpPOLUIOpOBaHHbIE WM codepXalmecss B
OTAENbHON nanke.

I8 KOHCTPYKTOPCKOW OOKYMEHTauuMn eOUHULEN yYeTa SBISEeTCH YepTex unm
MOJSHBIN KOMMJIEKT KOHCTPYKTOPCKUX LJOKYMEHTOB, OTHOCALLMXCA K OOHOMY U3OENNIO
(0OBeEKTY).

3.1.10. O6HoBngemMoe nevaTHoOe W3gaHWE YYUTbIBAETCA KaK OTAerbHoe
HasBaHWe U OTAENMbHbIN 3K3EeMNIAP MNPy NEPBUYHOM MOCTYNNEHUN B BUBNMOTEKY.
[Mocrenoyioume MOCTYNSIEHUA  BKMNagHbIX  JIACTOB, NpedHa3HayeHHbIX 45
AOMOSHEHUS UM 3aMeHbl COOTBETCTBYIOLLMX NIMCTOB B U3L4aHUN, OTAESNTbHOMY y4eTy
He noanexar.

3.1.11. dakcmmnnbHoe n3gaHne y4nTbiBaeTCs Kak opuruHan.

3.2. AyavoBusyaribHble JOKYMEHTHI.
K ayanoBu3yarnbHbIM OOKYMeHTaMm OTHOCATCH (POHOLOKYMEHTHI,
BUOEO0OO0KYMEHTbI, OTOAOKYMEHTbI, KNHOQOKYMEHTHI.

3.2.1. EguHnuamu yyeta doHOa ayanoBuayasibHbIX [OKYMEHTOB SABNSAKOTCSA
9K3eMnIsip U Ha3BaHue.

Kak oTaenbHbIn 9K3eMnidp y4UTbIBAOTCS:

AVCK - AN rpaMniacTMHOK;

KaTyLlKka, kKacceTa unnm 606uHa - 4na MarHUTHbIX POHOrpamMmm;

KacceTa - 4n9 BUaeo40KyMEHTOB;

Kagp - onst oToA0KYMEHTOB (Anano3nTUBOB, Crlangos);

606uHa - 4na KNHOMNBMOB.

Kak ogHO HasBaHue y4uTbIBaKOTCS:

OTAENbHO BbINYLWEHHAA rpamMnnacTuHKa, Kacceta nmbo komnnekT (anobom)
rpamniacTUHOK, KacceT, 00 beAMHEHHbIX OO LLIMM Ha3BaHMEM,;

MarHUTHasi poHorpaMmma Ha ofHOM KaTywke (KacceTe), MarHUTHasa poHorpaMmma
Ha HECKOSbKMX KaTyLuKax (kacceTax), 00 beANHEHHbIX 06LLMM Ha3BaHWEM;

OTAENbHO M3faHHbl  POHOAOKYMEHT WM KOMMIIEKT  (POHOLOKYMEHTOB,
00 beaNHEHHbIX OOLLMM 3arnaBUEM;

KUHOCMIMbM, AuadounibM HE3aBUCMMO OT 4YMCra COCTaBSAKOLWMX 4YacTen wumu
KagpoB (451 KOMMNeKTa gMano3nTMBOB).

3.2.2. AyavoBuayarbHble JOKYMEHTbI, ABAIOLIMECS MPUNOXKEHNEM K pasfINYHbIM
N30aHNAM M BbINOSTHAIOLLME CaMOCTOATENbHbIE PYHKL MW, a TaKXe UCMOorb3yeMble B
paboTe OTAeNbHO OT OCHOBHOIMO WM34aHus, MOIYT YYUTbIBATbCHA Kak OTAeslbHble
9K3eMnIIApbI.



3.3. [JokyMmeHTbl Ha MUKpodhopMax.
K mokymeHTam Ha MUKpoghopMax OTHOCATCA MUKPOUITbMbI 1 MUKPOCOULLIW.

3.3.1. EguHnyammn ydyeta AOKYMEHTOB Ha MUKPOd)opMax ABNAOTCA 3K3eMMNSAp U
Ha3BaHwue.

OK3eMnnsipoM AN AOKYMEHTOB Ha MUKpOdopMax SBIAIOTCA: PYSIOH - A5
MUKPOCMITbMOB; domLLa - A58 MUKPOQIMLLL.

Kak ogHO HasBaHWe y4YuTbIBAETCHA KOMMEKT MUKPO(UITBMOB UMM MUKPOCULL,
06 beaANHEHHbIX 06LLMM 3arfnaBueM, He3aBUCUMO OT YUCa COCTaBMAIOLMX YacTeN.

3.3.2. Obumn obbemMm (poHOa OOKYMEHTOB Ha MUKPOMopMax y4yUTbIBAETCA MO
KONMMYecTBY  pPYySIoOHOB M v,  BKMOYas  KOMWW  pasHbiX  MOKOSIEHWI
(apxmBHblE/pe3epBHble N NONb30BaTENLCKUE).

3.4. ONEeKTPOHHbIE JOKYMEHTHI.

K 3nekTpOHHbIM OOKYMEHTaM OTHOCATCSH AOKYMEHTbl Ha CbEMHbIX HOCUTENAX
(kOoMnakT-gucKku, donewrkapTbl); AOKYMEHTbI, pasMellgaemMble Ha XEeCTKOM [AUCKe
KomnbloTepa (cepBepe) 6OUBNMOTEKM M AOOCTYMNHbIE MNOSMb30OBaTENAM 4depes
NHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHbIE CeTU (Jarnee - ceTeBble JloKarbHble
OOKYMEHTbI); OOKYMEHTbI, pa3MellgeMble Ha aBTOHOMHbIX aBTOMAaTU3MPOBaHHbIX
pabounx cTaHuuax 6ubnuotekn (Janee - WHCTaNTIMPOBaHHbIE [OOKYMEHTbI);
OOKYMEHTbI, pa3MeLleHHble Ha BHELUHMX TEXHUYECKUX cpeacTBax, nonyvyaemble
OnbnnmotekoM BO  BPEMEHHOE  MNOMb30BaHME  4epe3  MHEPOpMaLMOHHO-
TeNeKOMMYHUKaLUMOHHbIE CETU Ha YCIOBUSIX JOroBopa, KOHTPaKTa, fLEH3MOHHOIO
cornawleHnss ¢ npoussoguTenamm uHdopmauuu (ganee - ceTeBble yAaneHHble
OOKYMEHTbI).

3.4.1. EaMHMuamMn y4eta 3NEeKTPOHHbIX OOKYMEHTOB Ha CbEMHbIX HOCUTENSX
SABNAIOTCSH 3K3EMNIISP 1 Ha3BaHME.

3.4.1.1. Kak oTAenbHbIN 9K3eMMSP YYUTbIBAETCA Kaxabli aBTOHOMHbIN OO BHEKT
(KOMMakT-guCK).

Kak oTgoenbHble 3K3eMmnnspbl MOMyT YYUTbIBATLCA MPUITOXKEHUA K Pa3fiMyHbIM
N3aaHUSM, BbIMOSTHAOLLME CaMOCTOSATENbHbIE (DYHKLUK, a TaKxe UCNoSib3yeMble B
paboTe OoTAenNsHO OT OCHOBHOIO U3gaHus.

Kak oTaenbHble 9K3eMnnsdpbl He Y4YUTbIBAKOTCA KOMMAKT-OUCKW, €Cnv OHU
npeacTasnaioT cobon Bkagky (BfoXeHWe) B usgaHue unv ero HeoTbemsiemMoe
NPUIoXeHue.



3.4.1.2. Kak ogHO Ha3BaHWe y4nTbIBalOTCS:

OTAEMbHO BbIMYLIEHHbIN KOMMNAaKT-4UCK;

KaXabli KOMMAKT-AUCK, BXOOASAWMIA B HYMEPOBAHHYH WM HEHYMEPOBAHHYH
CEepUIo 3NEKTPOHHBLIX U3JaHUN;

KOMMMEKT KOMMNaKT-ANCKOB, 00 beAMHEHHbIX OO LLIMM Ha3BaHMEM;

n3gaHHbIE B KAYECTBE CaMOCTOATENbHbIX U3OaHUA NPUNOXEHUS K U3OaHUSAM
noboro gpyroro Buga, umeroupme cOOCTBEHHOE 3arnaBve W [orycKawowme ux
ncnonb3oBaHne 6e3 obpalleHNss K OCHOBHOMY U3aHUIO.

3.4.1.3. B pokymeHTax Ha doneLu-kapTtax Kak OguH 3K3eMnisp U O4HO HasBaHue
YYUTbIBAETCH KaKOoe LerioCTHOe npou3BedeHue, MMelollee CaMOCTOATErbHoe
3arrnasuve.

3.4.2. EguvHMuamMnm y4eTa CeTEBbIX JOKalnbHbIX W  WHCTarmMpPOBaHHbIX
OOKYMEHTOB SIBMAKOTCS 9K3eMnnsip (YCroBHas eanHULA y4eTa) U Ha3BaHue.

Kak ogHO HasBaHMe y4UTbIBAETCHA LESIOCTHOoe MpovsBedeHne, WMetoLLee
CaMoCTOoATeNLHOE 3arnasne, BHE 3aBUCUMOCTU OT ero npeactasneHus. Kak ogHa
equHMLa y4UTbIBAeTCS NOMNOSHAEMbIA 1 OOHOBNSIEMbIN 3MEKTPOHHbLIA JOKYMEHT.

OK3eMNSPOM SBMSIETCA AOKYMEHT B onpegeneHHoM dopMaTte XpaHeHUs umu
npegcrtaeneHnd. dopmaTtbl OOAHOM U TOW Xe eOuHWLbl KOHTEHTa Y4YUTbIBaAKTCH
OTAENbHO.

3.4.3. EgvHuuamm ydeta ceTeBbiX YyOaneHHbIX [OOKYMEHTOB SABMAOTCHA
aKk3emMnniap (ycroBHas eauHuLLa ydeTa) U HasBaHue.

Kak oguH aKk3emMnniap 1 O4HO Ha3BaHWE YYUTbIBAETCA KaXabl MOMHOTEKCTOBLIN
SIIEKTPOHHbIN AOKYMEHT, MMEIOLWMA CaMOCTOATErNbHOE 3arraBue, BKIMOYEHHbIW B
MakeT, K KOTOpoMy OCOPMIIEHO MpaBo OOCTyna y ero npoussogutend. Kak ogHa
eQVHUL A YYUTBIBAETCS NOMOMHAEMbIN 1 OOHOBIIAEMbIN 3NEKTPOHHbIA JOKYMEHT.

IV. Y4yeT nocTtynneHnsa AOKYMEHTOB B OMbGnunote4Hbin cpoHA

[oKyMeHTbI NoCTynarT B GUBNMOTEKY 1 BKIOYaOTCA B HMONMMOTEYHbIN GhoH B
pesynbTaTe NocTaBkM 06s3aTENbHOrO dK3emnnspa, NOKynku (Noanucku, obmena,
AapeHns, NoXepTBOBaHMS, KONMPOBAHNS OpUrnHanoB 13 dooHaa 6ubnmnoTtekn).

4.1. [OKYMEHTbl MNPUHUMAKOTCA MO TMEPBUYHLIM YYETHbIM [JOKYMEHTaM
(HaknagHas, akT), BKIYaLWmM CANCOK MOCTYMMEHUN.

41.1. lpuem [JOKYMEHTOB, nocTynalowmx B OuMbnmoteky 6e3 nepBUYHbIX
OOKYMEHTOB Ha ©6e3Bo3amesgHon oOcHoBe (obsasaTesfibHble  9K3eMnnspbl,
OEenOo3UTHbIE  9K3eMMNIApbl  MeXOyHapOA4HbIX — opraHusauunn, 6e3Bo3mesgHble
MNOCTYNMEHNsI U3 HEN3BECTHbLIX MU aHOHUMHbIX UCTOYHUKOB), OCPOPMIISAETCHA akTOM O
npvemMe LOKYMEHTOB.



4.1.2. lNpyvem AOOKYMEHTOB, MOCTynawwmx B OMONMMOTEKY OT HOpUOMYECKOrO,
dm3nyeckoro nuua B Buae fgapa C yKasaHMeM ero HasHadyeHust 49 NornosHeHud
BunbnmnotevHoro gpoHaa, odopMnNAETCA 4OrOBOPOM NOXEPTBOBAHUS B COOTBETCTBUM

¢ ['paxkgaHckmm kogekcom Poccuiickoin egepaunm (c1.574, 582)1 .

I MpaxnaHckun kogoekc Poccuiickon Pepepaumn. Yacte BTOpas oT 26 gHB.
1996 roga N 14-®3 // Cobp. 3akoHogaTtenbctBa Poc. Peaepaumn. - 1996 roa. - N 5,
cT.410. - ¢.1110-1296.

4.1.3. lNpvem OOKYMEHTOB OT yuTaTernen B3aMeH YTEePSHHbIX U MPU3HAHHbIX
pPaBHOLIEHHbIMU YyTPaYeHHbIM, OPOPMIISIETCA akTOM O NpUeMe AOKYMEHTOB B3aMeH
yTepsiHHbIX. B akTe ykasbiBatoeTcs hamMunns, nHULmMansl yutartens, ceegeHus ob
YTEPSHHbIX M3OaHUAX (PerMcTpaumoHHbIA HOMEpP, KpaTkoe 6ubnuorpadmyeckoe
onucaHne wu3gaHus, UeHa), CBedeHUss O MPUHATBLIX Ku3gaHusx  (KpaTkoe
bubnuorpadmyeckoe onucaHue wm3gaHus, LeHa), nognucu  yutatens u
NPUHUMALOLLIEN CTOPOHBI.

4.2. OueHKa CTOMMOCTU NEPUOANYECKNX U3OaHUI, NOCTynarwmx B 6nbnmoTeky
Ha BpeEMEHHOE XpaHeHne, He NPON3BOaMUTCS.

4.3. JokyMeHTbI, NocTynatLwme B OM6MoTeky, noanexar CyMmmMapHOMY y4eTy.

4.3.1. CBegeHuss O BKMOYaeMblX B 6OMONMOTEYHbIM (PoHO OOKyMeHTax
OMKCUPYIOTCS B KHUIre CyMMapHoOro yvyeta 6mbnmoteyHoro doHga wunim B ApYrom
BuAae permcTpa corrnacHo n.1.5.2.

Perctpbl cymMmapHOro yyeta [OOSPKHbl MMETb 3arofioBOYHbIE  [aHHbIE:
HauMeHOBaHWe PerncTpa, HaMMeHoBaHWe opraHM3auun, nogpasgeneHund. B pernctp
BMNUCbLIBAIOTCSA LaHHble O NMOCTYNMBLLEN MapTUM LOKYMEHTOB: AaTa W NOpsiaKOBbIN
HOMep 3anucu (NOpPSiAKOBLIM HOMEP 3anncu exerogHo HaduHaetca ¢ N 1),
MCTOYHUK MOCTYMSEeHUsl, HOMep W p[aTta MepBUYHOrO YYeTHOro [OKYMEHTa,
KOSIMYeCTBO MOCTYNUBLLMX JOKYMEHTOB U CTOMMOCTb.

4.3.2. CymmapHbIA Yy4eT MOCTYMNEeHNss SJIEKTPOHHbLIX CETEBbIX JOKasbHbIX
OOKYMEHTOB Be[eTCHA B 3rIeKTPOHHOM peecTpe B COOTBETCTBMM C MoKasaTenamu
n.5.3.1, ¢ ykaszaHvem gaThbl 3arpy3ku NOCTYMeHNN B CUCTEMY.

4.3.3. CymMmapHbI y4eT TMOCTYNSIEHUS 3MEKTPOHHbIX CEeTeBbIX YyAareHHbIX
OOKYMEHTOB BedeTCA B 3JIEKTPOHHOM peecTpe C OTpaXeHWeM criefyroLmx
nokasarernen: gatbl U NOPSALKOBOrO HOMepa 3anuncu, PEKBU3UTOB JTMLEH3UOHHOMO
[oroBopa (HasBaHWS WU HOMepa [OKYMEHTa, CpoKa ero AencTBus, CTOUMOCTW),
KonuyectBa 6a3 JaHHbIX (MNaKeToB) U BKIMKOYEHHbIX B HUX HA3BaHWMN.

[lpn nogcyeTe  CyMMapHOro  KonMmMYecTBa  Ha3BaHWA  UCKIHOYAKOTCSA
ayonmpyomeca HasBaHWs B NakeTax Ha ogHoKW nraTdopme.


http://docs.cntd.ru/document/9027690
http://docs.cntd.ru/document/9027703
http://docs.cntd.ru/document/9027703
http://docs.cntd.ru/document/9027703
http://docs.cntd.ru/document/499004321

4.4. [lOKyMeHTbl, MOArOTOBMIEHHbIE K nMpuemMy B 6ubNMoTeYHbIn boHA,
noaBepratTcA nepBnyHon obpaboTke n NHANBMAYaNbEHOMY YYeTY.

4.41. NuonBnayarbHbIW Yy4ET JOKYMEHTOB OCYLLECTBIAETCA MyTEM NMPUCBOEHNS
KaXOoMy 3K3eMnrapy [OOKYMEeHTa perncTtpauuoHHOro Homepa, WHOro 3Haka B
KayecTBe perucTpaumMoHHOro Homepa (CMCTEMHOrO HOMepa KOMIMbHTEPHOM
nporpamMmebl, WTpuxkoga wn apyrmx). HavBmuayanbHbli HOMepP 3akpenndeTcs 3a
OOKYMEHTOM Ha BCe BpeMss ero HaxoxaeHms B doHge 6ubnmortekw.
PernctpaumMoHHble  HOMepa  MUCKIMOYEHHbIX M3  doHOa [OOKYMEHTOB  He
Np1cBanBalOTCA BHOBb MPUHATBLIM JOKYMEHTaM.

PernctpaunoHHble HoMepa NpoCTaBnAaTCA HENOCPEACTBEHHO Ha OOKYMEeHTax
N OTpaxalTCA B PerucTpe WHOMBUOYanbHOro yvyeta [OKYMEHTOB, MPUHATOM B
bubnmoTteke.

PercTpbl vHOMBUOYaNbHOrO yvyeTa OOIPKHbl MMETb 3arorioBOYHbIE [aHHbIE:
HavMeHoBaHWe  perucTpa, HavMMeHoBaHWe  opraHusdauun,  CTPYKTYPHOro
nogpasgeneHvs. B peructp BnucbiBalOTCA OaHHble O KaOoM OOKyMeHTe: farta
3anucu B perucTpe, permcTpaumoHHbIM HOMeEp, KpaTkoe 6ubnuorpadmyeckoe
onncaHue [JOKymeHTa (aBTop, 3arnasve, TOM, 4acTb, BbINYCK, MECTO W rof
n3gaHus), ueHa JOKYMEHTa, yKa3aHHasi B COMpoBOAUTENIbHOM OKYMEHTE.

44.2. WVHouvBugyanbHbl  yd4eT Nepuoguvyeckmx us3gaHui  Bedetca B
pPErMCTPaLMOHHON KapTOTeKke MNepuoguyecknx usgaHuin, npegHasHavyeHHon Ond
yyeTa Kaxgoro HasBaHUa 1 KaXkaoro ak3emnnsipa, unn B asTomaTuanpoBaHHom 6ase
AaHHbIX.

[Ana nepnognyecknx M3gaHuin B KadecTBe perncTpauuoHHbIX HOMEPOB MOIyT
MCNomnb3oBaTbCA Jtobble MOAEHTUGMKALMOHHBbIE HOMEpPA: CUCTEMHbIA HOMEP B
aBTOMaTM3NPOBaHHON ©6a3e [JaHHbIX, PerncTpaunoHHbIn (NOPAOKOBLIA) HOMEP
3anucu B permcTpaLmMoHHON KapToTeke.

4.4.3. "nomBnayanbHbln ydeT OOKYMEHTOB, MMeWMX B CBOeM OdopmrieHumn
AparoueHHble MeTansbl 1 (UnK) AparoueHHble KaMHU U OTHECEHHBIX K KaTeropuu
CendoBOro XpaHeHusi, OCYLWIECTBISETCA B cneuunaribHOM pernctpe, B KOTOPOM,
KpOMe TpaauUMOHHbBIX MoKasaTenen, OaeTcs ornvcaHme BHEeLWHEro odopMIieHus
AokymeHTa. Kaxgbl JIMCT perncTpa COMpoBOXOAETCA WTOroBOWM 3arnucbio C
yKasaHueM JaTbl ee COCTaBIEHUS U KONMYecTBa OnncaHnin Ha nucTe.

44.4. B peructpax uHOMBMOYyanbHOro yyeta B MNPUMEYaHUSX YKasblBaeTCH
HanMyMe n Bug NPUIIOXKEHUS K OCHOBHOMY [OOKYMEHTY, a TakXe OCODEHHOCTU
9K3eMnnsipa UEHHbIX U peaknx AOKYMEHTOB (Hanpumep, Hanmmuue YHUKanbHOro
nepenneTta, MapruHanui, gedektos n T.n.). lNpn HannumMm nacnopta AOKYMEHTa
AaeTcs OTCblUKa K Hemy. B npumeyaHnsax MOXeT yKasbliBaTbCHA MPUHAONEXHOCTb
AOKYMEHTA K KaTeropum KHWXHbIX NaMATHUKOB.



4.4.5. \ngnesmayarnbHbIN ydeT SIEKTPOHHbLIX CeTeBbIX NOoKarnbHbIX JOKYMEHTOB
ocyllecTBnseTca nytem BeBofa B 0a3y [JaHHbIX MeTauHdopmauum O 3arpyske
OOKYMEHTa B 3MEKTPOHHY0 6uMOnIMoTeky C aBTOMaTUYECKMM MPUCBOEHMEM
NOEHTUPNKALNOHHOIO (CUCTEMHOIO) HOMepa KaxaoMy JOKYMEHTY.

4.4.6. \ngnBuayarnbHbIN y4eT 3MEKTPOHHbLIX CETEBbLIX yAarneHHbIX JOKYMEHTOB
OCYLLUECTBIISIETCA B 3SIEKTPOHHOM BUAE NyTeEM permcTpaumm 6a3 gaHHbIX (NakeToBs)
6e3 NpPMCBOEHNSA UM PErMCTPaLIMOHHOIO HoOMepa.

B peecTp wHOMBMAOYyanNbHOrO YyyeTa CETEBbIX YyOaneHHbIX [JOKYMEHTOB
BKJIIO4AOTCA OCHOBHbIE XapaKTepUCTUKM ©asbl AaHHbIX (NakeTa): onucaHne 6asbl
AaHHbIX (HasBaHWe, Npou3BoauTEmb, nratgopma u (MnuM) agpec Bxoda), CPOK
OKOHYaHWs npaBa AO0CTyna, KOMMYECTBO Ha3BaHWW, BXoaswmX B 6a3y AaHHbIX
(naker).

B konnyecTtBO HasBaHui BKroYaeTcs obuiee KoOnMYecTBO MOSTHOTEKCTOBbLIX
AOKYMEHTOB (KHWT, >XypHarnosB, raseT, NaTeHToB, CTaHA4apPTOB U OPYrNX AOKYMEHTOB,
yynTbiBaeMblx B 6MOnnoTeke). He BKMo4alOTCA B 3TO KOMMMYECTBO [OKYMEHTHI,
KOTOopble OObIMHO He WM3JalTCsa OTAENbHO B NevYatHoM opmaTe, Takme Kak
npodomvnM  KOMMaHuW, cTaTucTudeckne Tabnuubl, aHanuMTUdeckue martepuarnsi
MapkeTuHra. [Ons ©a3 p[gaHHbix (NakeToB), He coAepXalwmx MOfHOTEKCTOBbIX
AOKYMEHTOB, B PEKBU3UTE "Ha3BaHMe" NpocTaBnseTcs eamHmua.

4.5. [lJokymMeHTbI, BKNovaemble B ooHa 6ubnmoTekn, mapkupytotcs. Npyu aTom
MOryT OblTb WCMOMb30BaHbl LUTEMMENN, KHWKHble 3HaKW, WHOMBUAYalbHbIE
LUTPUXOBbIE KOAbI, ApyrMe Buabl MapknMpoBkn. OCHOBHble TpeboBaHus, KOTOpble
OOKHbl  cobrogaTtbCs  NpU MapKMpoBKE  AOKYMEHTOB:  0603HadeHue
NPUHAONEXHOCTN, SCTETHKA, 4OSITOBEYHOCTb MAPKMPOBOYHOIO 3HaKa, COXPaHHOCTb
TeKCcTa Uy Apyron 3HakoBOM MHAOpMaLLUW.

4.6. Ha pokymeHTax, ABMSAIOWMXCA NPUSIOKEHNEM K OCHOBHOMY HOCUTESO U ero
HEOTHEMIIEMON YaCTbHO, NPOCTABIIAIOTCA TE€ Xe PEKBU3UTLI, YTO U HA OCHOBHOM
A OKYMEHTE.

4.7. DNEKTPOHHbIE CeTeBble NoKarnbHble JOKYMEHTbl U 3MNEeKTPOHHbIE CeTeBble
yOoaneHHble [OOKYMEHTbl UAEHTUMLIMPYIOTCA  crneuunanbHbIMU - NporpaMMHbIMA
cpeacTBaMu.

4.8. Ha NpuHATbIX NEPBUYHBIX YYETHbIX OOKYMEHTax MpoOM3BOAMTCH 3anuchb,
no4TBepXaarLWwas, YTo NOCTYNMBLLME AOKYMEHTbI NPUHATLI B BMONMOTEYHbIN GoHA
Kak B 06BbEKT 0cobo LeHHoro aAswiunmMoro nvyllectea (ganee - OUON) nnm kak B
06 BEKT MHOrO ABMXUMOrO UMYLLIECTBA.

4.9. lNepBKYHbIE y4eTHble OOKYMEHTbI, noareepxgarlme akT nocTynreHus,
nepegatTcs B Byxranteputo 4N BKIIOYEHNS B y4eT OubnmoteyHoro oHaa.



4.10. ExekBapTanbHo, npu ycrosBun nameHeHna coctasa OLON, ceegennsa ob
obwemM KonmyectBE WM CTOMMOCTM [OOKYMEHTOB, BKIHOYEHHbIX B COCTaB
6mnbnmoteyHoro poHaa, Kak OBBLEKT 0COBO0 LIEHHOrO ABWXAMOIO MMYLLECTBA,
nepegarTcsa ydpeauTento.

V. Y4yeT BbIObITUS OKYMEHTOB U3 6Mbrnunote4yHoro choHaa

[OKyMeHTbl BblObIBalOT U3 6GMOBNMMOTEYHOrO oH4A B CBA3U C (OM3MYECKOW
yTpaTton WM YacTUYHOWM NMBO NOMHOM yTpaTon NOTPEOUTENLCKMX CBOWCTB.
BoiObiBatolwme OOKYMEHTbl  UCKMoYalTcsa  u3  6ubnmoTtedHoro doHga w
CNUCbIBAOTCA C BO3MOXHOCTbIO Mocreaylowen 6e3so3mesgHOM nepenaydn B
apyrne 6mMbnnotekn nmbo peanusauuu.

5.1. WcknoyeHne OOKYMEHTOB M3 OMBnMoTeyHoro doHga AonyckaeTtca Mo
criegyloumm  NpudMHaMm:  yTpaTta, BETXOCTb, AedeKTHOCTb, YCTapenocTb Mo
coaepkaHuo, HenpPoOgUITbHOCTb.

HenpodwmrnbHOCTE OOKYMEHTOB yCTaHaBiMBaeTCA Ha ocHoBe [lpodwmng
KOMMNIEKTOBaHNA oHA4a WM MHOMO HOPMATMBHOIO AOKYMEHTa, YTBEPXKOAaeMoro
pykoBoguTenem 6mbnuotekun. Mo npuymMHe HenpoMIbEHOCTM MOMYT UCKIHoYaTbCA
M3 doHOoa [OOKYMEHTbl, He KoMmrekTyemble 6ubnmotekonm (npu oOTkase oT
KOMMIIEKTOBAHNA OTAESNbHbIX KaTeropum [LOKYMEHTOB), W3NUWHE AyOreTHble
9K3eMnnspbl, 3aMeHeHHble ©oriee NOoMHbIMM MO  COoAEPXaHWUKO, FydYLWMMKU MO
OhopMNEHMIO, M3NYECKOMY COCTOSIHUIO W3JaHUAMW; MO UCTEYEeHUU Ccpoka
XpaHEHUS [OOKYMEHTOB, MpPU HMU3KOM YPOBHE YMTaATENbCKOro cnpoca, npu
HECOOTBETCTBMM IJIEKTPOHHbIX [JOKYMEHTOB TEXHUYECKOMY MW MNPOrpamMmMHOMY
obecneveHnio GUBNMOTEKMN.

5.1.1. VcknioyeHne OOKYMEHTOB MO MpuUYMHaM yCTapesriocTu Mo COAEepXKaHuto,
HenpodmMbHOCTN (MarocnpalumBaemMble), a Takke MO MNpu4MHaM BETXOCTU U
ANedeKTHOCTM He [O0rMycKaeTcs MO OTHOLUEHUIO K €OMHCTBEHHbIM 3K3emnrisipam
AOKYMEHTOB MOCTOSIHHOMO (6eCCpOYHOro) XpaHeHus.

5.1.2. WCKnoyeHne [OKYMEHTOB, OTHECEHHbIX K KHWKHbIM MaMATHUKaM,
A0MyCcKaeTcs TOMbKO MO MpuUYMHE yTpaTtbl NpU YCroBUU OTPaXeHus MHdopmaumm o
KHWXHOM NamMATHUKE B PeecTpe KHWXHbIX MaMSATHUKOB.



5.2. BblbbITEe OOKYMEHTOB M3 BubnmoteyHoro doHga odopmnsieTrca AKTOM O
CNUCAHMN UCKIKOYEHHbIX 0O6bekToB OumbnmoteyHoro dhoHaa (manee -AKT O
cnucaHum) no dopme (kog no OKY 0504144), yTBEepXOQeHHOW NprvKkasom
MuHuctepctBa dwmHaHcoB Poccunckon Penepaumm ot 30 mapta 2015 r. N 524 "O6
yTBEPXOAEHMMN DOPM NEPBUYHBIX YHETHBIX AOKYMEHTOB U PErMCTPOB BYXrantepckoro
yyeta, NpUMEHAEMbIX OpraHamv rocyaapCTBEHHOW BIiacTu (roCyaapCTBEHHbIMM
opraHamuv), opraHamyv __MeCTHOIO _CcamoynpasrieHusl, OpraHamu __ynpasJieHUs
rocyaapCTBEHHbIMU BHEGIOXKETHBIMU doHoamu, rocyapCTBEHHbLIMU
(MyHUUMNANbHBIMW) — yYpexaeHuamMu, 1M MeToaudecKuX — ykasaHui Mo KX
npuMmeHeHno"  (3apernctpypoBaH B  MuHucTepcTBe tocTuumm  Poccumnckom
®epepaunn 2 noHa 2015 r., permctpaymoHHbin N 37519, odmunanbHbIM MIHTEPHET-
noptan npasoBon uHGopMauumn http://www.pravo.gov.ru, 8 wuoHa 2015 r. N
0001201506080020), ¢ w3MeHEeHUAMM, BHECEHHbIMM NpukasoM MuHUCTepcTBa
dwmHaHcoB  Poccuinckon  Pepepaumm  or 16 Hoabpa 2016 r. N 209H
(3apernctpupoBaH B MnHucTepcTBe tocTuumnm Poccunckon ®epepaunm 15 nekabps
2016 r., peructpaunoHHbin N 44741, odmumnanbHbIA MHTEPHET-NMoPTasn npaBoBOW
nHcpopmaumm http://www.pravo.gov.ru, 19 nekabps 2016 r., N 0001201612190019).

(MyHKT B pedakuunn, BBeaeHHon B genctemne ¢ 14 mapta 2017 roga npykasom
MuHkynbTypbl Poccum o1 2 doepans 2017 roga N 115.

5.3. K AKTYy 0 cnucaHum npwuraraetcs CrvMCOK Ha WUCKIYeHne OObeKkTOoB
6mnbnmotedyHoro dooHga (Ooanee - CNUCOK), KOTOPbIM BKMOYAET criegytolme
CBeOEeHUs: PErMcTpaunoHHbIn HOMEP M WMAP XpaHEHUA [OOKYMEHTa, KpaTkoe
bubnunorpadmyeckoe onucaHve, LeHy OOKYMEHTa, 3adMKCUPOBAHHYIO B perucTpe
NHOAMBMAYANbHOMO yyeTa AOKYMEHTOB, KO3(hMUMEHT MNepeoueHKU, LieHy nocrne
nepeoueHKn 1 OBLLYI0 CTOMMOCTb UCKITIOYaEMbIX JOKYMEHTOB.

[Ans neyaTHbIX [OOKYMEHTOB BPEMEHHOro XpaHeHWs [OryckaeTcd 3amMeHa
Cnuncka KHWKHbIMK chopmyrnspamu.

Ana [okymeHToB, 06paboTaHHbIX rpynnoBbiM  (YNPOLUEHHbIM)  cnocobom,
BMECTO CMnucKa JaeTcs nepedeHb pernMcTpauuoHHbIX HOMEPOB, BUA, UCKIKOYaEMbIX
N3aaHun, UX KOIMYEeCcTBO.

5.4. K AKTy O cnmcaHum no npuyuHe yTpaTbl U CMIUCKY NpunaratoTcs OKYMEHTbI,
noaTeepxaatowme yTpaty (MoOACHUTENbHAs 3anucka, B Criydae Kpaxu Ui XuLeHNs
- NPOTOKOI, aKT, 3aKMto4YeHVe YNOSTHOMOYEHHbIX OpPraHoB, NPy BO3MeLLeHUn yulepba
- (oyiHaHCOBbIN JOKYMEHT O BO3MeLLeHU/ yuiepba).

BosmelleHne yntatenamu yuwepba gonyckaetcs B popMe 3aMeHbl YyTEPSIHHOTO
OOKYMEHTa paBHOLLEHHbIM MO0 NyTem [eHexHOW KomneHcauuw. [pu npueme
AeHer OT uuTaTenen B3aMeH YTEPSHHbIX KHUM WM OPYrUX  [OOKYMEHTOB
COCTaBnseTCA MNPUXOAHbIA  opAep, W  4yuTaTteno BblJaeTcd  KBUTaHUUA
yCTaHOBJIEHHOro obpasua.
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5.5. MNpn BO3MeLLEHNM YnTaTenem yuwepba CTOMMOCTb YTPayYeHHbIX JOKYMEHTOB
yCTaHaBIMBAETCA 3KCMEPTHON KOMUCCUEN MO OUEHKE [LOKYMEHTOB, Ha3Ha4yeHHOM
NprKasoMm pykoBoauTenst OnbnmoTeku.

[Mpn yTepe WM XULWEHUN UEHHbIX W PeaKux KHUr AOna onpederneHnsa  nx
CTOMMOCTM KOMMCCUSA MOXET npuBrekaTtb K cBoer paboTe COOTBETCTBYHOLLMX
9KCMepToB, a TaKXe MUCNosib3oBaTb Marepuarbl Hay4YHO-METOAUYECKUX LIeHTPOB,
KHWKHBIX ayKLMOHOB M SpMapok. B aTtux cnydaax onpegeneHve npuHMHEHHOro
ywiepba npegenbHbIMy KoL MEHTaMM KpaTHOCTU HE OrpaHUYNBaETCA.

5.6. AKT O crnmMcaHum rno O4HOM M3 MPUYUH, YKa3aHHbIX B N1.5.1, C MPUIOXeHHbIM
CNUCKOM TMOANUCLIBAETCH npencenarenemM M 4rieHamm KOMUCCUMM MO CNUCaHWUIo
06bekToB BUBNMOTEYHOrO (hoHAa, YTBEPXKOAETCSA PYKOBOLUTENEM YUPEXOEHNS.

5.7. MNocne yTBepxaeHnst AKTa O CnNUcaHMM OCYLLECTBSAIOTCA MEPONPUATUA MO
nepepacnpeneneHnio n peanusaunm cnncaHHbIX 00 beKToB OUbNMoTevHoro oHaa.

5.7.1. CnncaHHble OOBEKTbI, WCKMOYEHHble M3 OubnunotedHoro doHaa no
npu4YnHaM BETXOCTW, OedeKTHOCTK, YCTapernocTu Mo COAepXaHuo, MOoryT
nepenasatbCcd Ha 6e3BO3ME3QHON OCHOBE HPUANYECKUM U U3NYECKUM NMLLAM.
HeBocTpeboBaHHble B TeYeHMe LIeCTU MecsueB C OaTbl CMCaHUA [OKYMEHTbI
MOTyT HanpaBnATbCS B MYHKTbl BTOPUYHOMO ChlpbSi.

(MognyHKT B pepakuun, BBedeHHoW B Aenctsue ¢ 14 mapta 2017 ropga
npukasom MuHkynbTypbl Poccum ot 2 dpeBpans 2017 roga N 115.

5.7.2. CnncaHHble OOBEKTbI, WCKMIOYEHHble M3 OubnmnotedHoro doHaa no
NpUYMHE HENpPOdUITbHOCTN, NepenarTcs Mo peLleHnto Bnbnmotekn B 0OMEHHbIN
doHO B uUenax JanbHenwen nepegadn  Ha o ©e3BO3ME3OHOM  OCHOBE
HEKOMMEPYECKUM, a TakXe rocyaapCTBEHHbIM KOMMEPYECKMM OpraHM3aunam mnnm
Ans peanusaunn pUaNYecKMMm U uandecknum nmuam. HeBoctpeboBaHHble mnn
Hepeanm3oBaHHble B TEYEHUNE LWEeCTU MeCSLEB C AaTbl CNUCAHWUS AOKYMEHTbI MOryT
nepegasatbcad Ha 6e3BO3ME3QHON OCHOBE HOPUANYECKUM U (PU3MYECKUM N aM
nMBOo HanpaBnATLCA B MYHKTbl BTOPUYHOIO ChIpbSl.

(MognyHKT B pepakuun, BBedeHHon B Aenctsue ¢ 14 mapta 2017 ropa
npukasom MuHkynbTypbl Poccum ot 2 doepana 2017 roga N 115.
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5.7.3. Npn OTCYTCTBUN NYHKTOB BTOPMYHOIO ChIpbS UK B Criyvasix, Korga cgada
OOKYMEHTOB Ha nepepaboTky 3KOHOMUYECKN HeuenecoobpasHa, COTPYAHUKU
BMBNMOTEKMN YHUUTOXAKOT UCKIIOYEHHbIE M3 DMBNMoTeYHoro oHaa LOKYMEHTHI B
cneumanbHO OTBEAEHHOM AN 9TUX LieSieit MecTe B NPUCYTCTBUN YNOSTHOMOYEHHbIX
ydypeauTernemM J5uL, KOTOpble COCTaBfsSAKOT akKT 00 YHUYTOXEHUM CMUCAHHbBIX
06bekToB OUBNMOTEYHOro hoHAa.

B AKTe O cnucaHum oTpakaloTCs HaMMeHoBaHWe, HOMeEP W faTta OOKYMEHTa,
noaTBeEpXKOAKLWEro pelleHne OubnNMoTekn o nepegade CnUcaHHbIX OOBLEKTOB
6mnbnmoteyHoro doHga B OOMEHHbIM OOHA, OOKYMEHTa, MOATBEepXOaroLero
peLLeHe 6MbnmoTekn 0 peanmsaumnmn CnMcaHHbIX 06bLEKTOB BubnmoteyHoro goHaa
topnanyeckum n dmMan4eckMMm nuuam, AOKYMEHTa, NOATBEPXKOAIOLIEro pelueHune
onbnnotekn o nepegade Ha 6e3BO3ME3QHON OCHOBE CMNMCAHHbIX OOBLEKTOB
6ubnmoteyHoro poHaa OPUANMYECKUM U M3NYECKMM  NUuaM, [OOKYMEHTa,
noaTBepXOaroLWero dakT caayMm CnNUCaHHbIX OObekToB GmMbnmnotedHoro doHaa B
MNYHKT BTOPUYHOrO Chblpbsl, UMM akTa 00 YHUYTOXEHMM CMNUCAHHBbIX OOBLEKTOB
6ubnmoteyHoro doHaa. BeblweykasaHHble OOKYMEHTbl npunaraloTcs K AKTy O
CNUCaHUKU CO CMUCKOM OO BEKTOB, UCKIMKOUYEHHBIX N3 BUBNMoTevHoro coHaa.

NcknoveHHble n3 BUBNNOTEUHBIX dooHa0B MUKPOJOPMBbI Ha
ranoreHMgocepedbpsaHon nreHKe noanexar chade Kak cepebpocoaepxalume
OTX0Abl B COOTBETCTBUMU C 3aKoHOgaTenbCcTBOM Poccuinckon denepaumn.

(MoanyHKT gononHuTensHO BkMo4yeH ¢ 14 wmapta 2017 roga npykasom
MuHkynbTypbl Poccuu ot 2 deespans 2017 roga N 115)

5.8. lNocne 3aBepLUeHUA MepPONPUATUN, NPEeSYyCMOTPEHHbIX AKTOM O CnUCaHUK
NCKIMOYEHHbIX 06BHEKTOB OMbnmMoTeyHoro poHaa, nepBbln dk3emMnnsap AkTa O
cnucaHmm co CNMCKOM M JOKYMEHTOM, NOATBEPXOALWLMM BblObITUE, NepeaeTcs B
Byxranteputo, BTOPOM 3K3eMNIISip ocTaeTcsa B noapasfeneHuu, ocyLecTBASHWEM
yyeT 6ubnmoteyHoro oHaa.

Ha ocHoBaHMn AKTa O CNMCaAHUN WCKMIOYEHHbIX OOBbEKTOB OMONMMOTEYHOro
doHoa 6mbnmoTedHoe nogpasgerneHne u OyxranTepuss BHOCAT WU3MEHEHUA B
COOTBETCTBYHOLME YYETHbIE AOKYMEHTHI.

5.9. AKTbI O CnNUCaHuMM pPEerucTpupyroTCsd B KHUre CyMMapHOro y4yeta
B6rnbnmoTeyHoro dooHga (Mnn gpyrom BUAE pernctpa CyMMapHOro yvyeta BblObITUSA
OOKYMEHTOB, MPUHATOM B BubnmoTteke).

5.10. B perMcTpaumoHHON KHUre (Unn gpyrom Buae permctpa MHaMBUOyansHOro
yyeTa AOKYMEHTOB, MPUHATOM B BUMBNMOTEKE) NpocTaBnaeTca Homep 1 gata Akta o
crnmcaHun.

5.11. Bce ucknovaemble n3 gooHga 6uMbnmoTekn AOKYMEHTbI (KHUMW, XypHarbl,
apyrve  Buabl  JOKYMEHTOB) [OSKHbI  ObiTb  COOTBETCTBYHOULMM  0OBpasom
opopMIeHbl:  crieumanbHbiM - LWTeMnenemM AoSkHbl ObiTb  MoralleHb!  Lwrammbl
6mbnmoTeku.
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5.12. OneKkTpoHHble ceTeBble JoKanbHble [OOKYMEHTbl yAanawTcs U3
9IIEKTPOHHON BMONMMOTEKM HA OCHOBaHMM AKTa O CNMCAHMM C YKasaHWEM MPUYUHbI
NCKNOYEeHNs. HanmeHoBaHMe, HOMep M OaTa akTa BBOAATCH B 0asy faHHbIX B
KayecTBe MeTanHopmaLmm K COOTBETCTBYIOLLEMY JOKYMEHTY.

Ha ocHoBaHWnM BBeOEHHbLIX CBEOEHMW MporpaMmMHbIM criocobom chopmupyeTcs
nepeyeHb AKTOB O chnmMcaHuM (peecTp CYMMapHOro y4veta BblObITUS CETEBbIX
NoKanbHbIX [OOKYMEHTOB) UM MNepeyvyeHb CMUCAHHbIX OOBLEKTOB  3NIEeKTPOHHOW
6mnbnmoTtekn (peectp uHAMBMAOYANbHOIO Yy4yeTa BbIObITUS CeTeBbIX JIOKarbHbIX
OOKYMEHTOB).

5.13. BblObITUE 3MEKTPOHHbLIX CETEBbIX YAaneHHbIX [LOKYMEHTOB He
odhopmrsieTcsa cneymanbHbIM OKYyMeHTOM. [MoaTBepXaeHneM BbIObITUS SABMSETCA
NCTEeYEeHNEe CpoKa OEeNCTBUSA OOKyMeHTa (OoroBopa, KOHTpakTa, JMLEH3MOHHOrO
cornaileHus), oqopMIIEHHOIO Ha MpaBoO AOCTyna K onpeaeneHHon Gase gaHHbIX
(nakeTy) ceTeBblX [OOKYMEHTOB, W OTCYTCTBME [OOroBOpa, KOHTPAKTa,
NMMLEH3UOHHOIO cornalleHusi, OpopMIiEHHOro Ha HOBbIW CPOK.

5.14. ExekBapTarbHO, MNpu YycrioBuM wu3MeHeHua coctaBa OUON, obuwwme
CBEeAEHNs1 O KONMMYEeCTBE M CTOMMOCTU AOKYMEHTOB, CMMCAHHbIX U3 BUBNMOTEYHOro
doHaa, kak o6bekTa 0cob0 LLEHHOro ABMXMMOro MMYLLIECTBA, C YKa3aHUEM NepeyHs
AKTOB O CnucaHuM, TMpUYMH W HanpaerfieHWA  BbiObITUA  OOKYMEHTOB,
npeacTtaenaoTca yupeantento. KonnmyecTso BblObIBaAOLLMX JOKYMEHTOB HE LOIMKHO
NpeBblWaTh KONMYEeCTBa BHOBb NOCTYMNAOLWLMX AOKYMEHTOB B OMGNMOTEYHbIN hoHA.

VI. YyeT utoroB aBuxeHmna ononmoteyHoro cboHaa

6.1. Ntorm pOBwxkeHna OHOOB MOABOAATCA B KHUMe CYMMapHOro ydeta
6rnbnmoTeyHoro ¢poHaa (UM OpPyromMm perncTpe CyYMMapHOro y4verta, MPUHSATOM B
6ubnmnoteke) Ha OCHOBaHWUM JaHHbIX CYMMapHOro y4yeTa O NoCcTynfieHnn 1 BblObITUN
AOKYMEHTOB.

NToroBble AaHHbIE UMEKT YeTbipe obdA3aTerbHbIX NnokasaTenia: COCTOSNO0 Ha
Ha4arno roga, NocTynuIio 3a rof, BblObISNO 3a rod, COCTOUT Ha KOHeL, roaa.

NToroBble AaHHble MO 3NEKTPOHHbIM CETEBbIM YyAareHHbIM [OOKYMEHTaMm
NPeacTaBnATCA CcregylowmMm nokasatensaMm YYeTHbIX eOuHUL: COCTOASNo Ha
Ha4arno roga, opopMIieHO B 4OCTYN B TeYeHMe roga, 4OCTyn NpekpaLleH B TedeHne
roga, COCTOUT Ha KOHeL, roaa.

6.2. CBegeHusa 06 MTOroBbIX AaHHbLIX MKCUPYOTCA B dOpMe rocynapCTBEHHON
CTaTUCTUYECKOM OTYETHOCTU W MPeAcTaBnsalTCA AN Lenen rocygapCTBeHHOW
CTaTUCTUYECKON OTHETHOCTM.

NToroBble AaHHble 06 0OMeHHOM hoHOE He BKIOYaTCA B obume nokasarenu
6ubnmotevHoro coHaa.

VIl. MpoBepKa HaNM4YnUA 4OKYMEHTOB OMOGNMoOTEeYHOro



¢doHpa

7.1. TpoBepka Hannuus OOKymMeHToB 6ubnmnotevHoro ¢oHaa (aanee - Nnposepka
doHga) nponsBoguTCcs B obA3aTeNlbHOM nopsake:

NPV BbISIBIEHUN (PAKTOB XULLEHWUS, 3110yNoTpebneHnsa nnm nopymn JOKYMEHTOB;

B Cllydae CTUXMNUHOro 6eacTBuA, NnoXxapa unm apyrmx YpesBbl4anHbIX CUTYaLUN,
BbI3BaHHbIX 3KCTPeMaribHbIMU YCIOBUAMU;

Npu peopraHnsaumm unm nMkemngauum 6MdnnoTekn.

[Ana npoBedeHWss NPOBEPOK pPyKOBOOMTENEM OpraHusaummM HasHadaeTcs
KOMUCCUSA, B COCTaB KOMUCCUM OOSMKEH BXOAUTb NpeacTaButens byxranrepuu.

7.2. lNpoBepka hoHOa B MraHOBOM MOpsSOKe OCYLUECTBMSETCHA B creaylowme
CPOKMW:

OOKYMEHTbI, MMelwme B oopMrieHnn pparoueHHble MeTambl 1 (Mnm)
AparoueHHble KaMHU - eXXeroHo;

dooHA, peaKUX N LLEHHbBIX KHUT - O4UH pa3 B 5 reT;

doHabl 6Mbnmotek 4o 50 ThiCAY YY4ETHBLIX €AUHUL, - OAMH pa3 B 5 neT;

doHabl 6ubnmotek ot 50 Ao 200 ThICAY YYETHBIX e4UHNL, - OAWH pa3 B 7 NET;

doHabl 6ubnmoTek ot 200 ThicaY 40 1 MUNIMOHA YYETHBLIX €4MHUL, - OAWH pa3s B
10 ner;

doHabl 6ubnmotek ot 1 4o 10 MUNNMOHOB YYETHBIX €AnHULY, - oauH pa3 B 15
ner;

doHabl 6ubnmoTek ot 10 4o 20 MUMINIMOHOB YYETHbLIX €AUHUL, - OAuH pa3 B 20
ner;

doHabl 6mbnmoTtek cBbiwe 20 MUNIMOHOB YYETHbIX eauHuLy, - 1 MUIMOH
9K3eMNIApoB B rof.

[TnaHoBasi npoBepka oHaa OUBNMOTEKN MOXET OCYLLECTBATLCS MO3TaNHO B
COOTBETCTBUMN C rpadovkoM NpOBEAEHUA NPOBEPKM BCero dpoHga unm ero 4yactu (B
TOM 4YUCIie peaKnX U LEHHbIX KHWM) C onpeneneHueM CPOKOB W KormyecTBa
nnaHMpyemoro obbema paboTsbl.

7.3. MNpoBepka 3MeKTPOHHbIX CETEBbIX NIOKanbHbIX JOKYMEHTOB OCYLLECTBNSAETCS
MO KONMMYECTBEHHbIM TMOKasaTensaMm, a Takke MO KOHTPOSbHbIM CyMMaMm,
NO3BONSOLLMM BbISIBUTb U3MEHEHUSI B JOKYMEHTE.

[poBepka [OOCTYMHOCTU 3MEKTPOHHbLIX CEeTEBbLIX YOaneHHbIX [OOKYMEHTOB
OCYLLECTBNAETCS C adpecoB BX0A4a, YKa3aHHbIX B PerucTpe MHOWBUAYarbHOro
yyeTa.



7.4. TlpoBepka BCero poHOa UM ero 4acTu 3aBepLUaeTCs COCTaBIIEHMEM akTa o
pesynbTarax npoBeAeHUs NPOBEPKN HarnmMuns OOKYMeHTOB OubrnmoteyHoro ¢oHaa
N NPUNOXEHNEM K HEMY CMUCKa JOKYMEHTOB, OTCYTCTBYIOLLMX NO HEYCTaHOBIIEHHOM
NpUYMHE.

B akTte dqwmkcupyoTcs cBedeHWs O KonMyecTBe LOKYMEHTOB OMBrnmMoTeyHoro
doHOa Mo AaHHbIM Yy4yeTa; OOKYMEHTOB, UMEIOLMXCHA B HanMyuu, OOKYMEHTOB,
OTCYTCTBYHOLLMX B BUBNMOTEYHOM (poHAOE MO HeyCcTaHOBMEeHHOW npuyuHe. B akTe
TaKXe yKasblBalOTCH HOMep M [aTta akta O NnpoBedeHWUU npenblayLien npoBepKu.
AKT C MpunoXxeHvem cnucka OOKYMEHTOB, OTCYTCTBYIOLMX MO HeyCTaHOBMEHHOW
npyvyMHe, NnognucbiBaeTcAa npeacenarenemM U YrieHamm KOMUCCUM N yTBEepXOaeTCs
pyKOBOOMUTENEM YYpEeXOeH .

7.5. Mpu BbISIBNIEHMN B NpoLecce NpoBepkn hoHaa OTCYTCTBYHOLMX JOKYMEHTOB
N HEBO3MOXHOCTW YCTAHOBMEHUSI BUWHOBHbIX WL YObITKM MO HegocTavam
CMMCbIBAKOTCH B COOTBETCTBMU C AENCTBYIOLLMM 3aKOHOAATENbCTBOM.

VIIl. Jenonpoun3BoacTBO B OpraHu3aumm ydyeTta
onbnmnoteyHoro cboHpa

8.1. OpraHusaumns paboTbl C AOKYMEHTaMU Mo yyeTy GubnuoteyHoro ¢poHaa
OCYLLECTBIISAETCA MO npaBuiam BeeHNs 4eNnonpomM3BoacTBa.

8.2. CpoKM XpaHeHWs [OOKYMEHTOB YCTaHaBNMBAKOTCS B COOTBETCTBUMM C
[Npukazom MuHuctepctBa Kynbtypbl Poccumnckon Peaepaumnm ot 25.08.2010 N 558
O6_yrBepxaoeHun "lNepeyHsa TUNOBbIX YNPaBIEHYECKMUX apXUBHbIX OOKYMEHTOB,
obpa3yumxca B npoLecce OeaTEenbHOCTU rocyaapCTBEHHbIX OPraHoB, OpPraHoB
MECTHOIO CaMOYMNpaBfieHUst WU OpraHuM3auun, C YKas3aHWeM CPOKOB XpaHeHus",
3apernctpupoBaHHbiM MuHiocTom Poccunckon ®epepaumm 08.09.2010 N 18380.

8.2.1. TlocTtoaHHO, [0 §uMKBMOauuMM OUBNMOTEKN, XPaHATCA  PErucTpbl
WHOAMBMAYANbHOTO UM CYMMapHOro YyyeTa [OKYMEHTOB OubnmoteyHoro coHaa
(perMcTpaumoHHbIEe KHUMU, MHBEHTAPHbIE KHUM, KHUMM CYMMapHOTO y4eTa, Y4eTHbIN
KaTarnor, Tornorpadmyeckne onucu u kataorm).

8.2.2. B TeyeHne pecAaAtn rneT XpaHATcs AKTbl O CNUCaAHMU MUCKITHOYEHHbIX
00bekTOB 6OUMbNMoTedHoro doHaa W akTbl O MNpuemMe-nepedade CrnucaHHbIX
06bekToB OUBNMOTEYHOro hoHAa.

8.2.3. B TedyeHne nNATU NET XPaHATCA MNEePBUYHbIE YYETHble [OKYMEHTHI,
noATeepxgatoume nocTynsieHne JOKyMeHTOB B 6MBnMoTeYHbln dooHa (HaknagHble,
aKTbl O Npueme, akTbl CAa4YN-NMPUEMKN).
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8.24. [lo OKOH4YaHMa o4epeaHOM npoBepkM doHOAa XPaHATCA aKkTbl O
pe3ynbTaTtax NPoBeAEeHNA NPOBEPKM HANMNMYNSA JOKYMEHTOB 6MBNMOTEYHOro poHaa.
Penakuna OKyMeHTa C y4eToMm
N3MEHEHW N 0MNOSHEHUW NOATOTOBSIEHA
AO "Kopgekc"
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